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PHAN| CHUC NANG CHUNG

Chwong 1 Tao dorn vi lam viéc

Chay phan mém ké toan FTS Accounting bang cach Nhan dap 1én biéu twong FTS
Accounting Pro 2015 trén man hinh may tinh.

@TRUST SOLUTION

LTS /\("(‘m! ntina Pra 2N18

Cong ty I g‘
N&m lam viéc

Tén dang nhap

wods [ 0 B el

Dang nhap ) Thoét

T@odmviméi

@ 2008-2015, FIS - Business Software

Nhén nit Tao don vi méi
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-~

) Tao don vi méi =@ 2=
Tao dir liéu
Tén dan wi Hé thang quan ly FTS
Ky higu dir liéu FTS_ERF
Moay d8u ndm i chinh: 1
Thang d3u nam tai chinh: 1
M&m d&u s duna: 2015 &
| Tigp theo I | Bd qua J
Khai béo:

e Tén don vi: C6 thé ghi tén viét tit ngan gon , khong can tén day du.

e Ky hi¢u don vi: Tén viét tit, nge'in gon bat dau béng ky tu.

e Ngiy dau nam tai chinh, thang ddu nam tai chinh: Xac dinh bat ddu ciia nam tai
chinh

e Nam sur dung: Nam béo cdo tai chinh s& nhép s6 liéu phﬁn mém

Nhén nit Tiép theo
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F )

& Tao don vi mdi =R

Thang tin v& cang ty

Tén cing ty me: UBMD Thanh Phd Ha MGi

Tén cdng ty: Céng ty TNHH ABC

Bia chi: Tang &, =4 49, Trung Kinh

Quanfhuyén: | Cau Gidy 1 Tinh/Thanh phé: |H& NG

Bién thoai: 04 3748 0398 Fax: 04 3743 0399
Email: sales @fts.com.vn

M3 sd thug: 050300122

Tiép theo I

. ’,

Khai bao:

e Tén cong ty me: cong ty me, hodc don vi cip trén
e Tén cong ty: Tén day du nhu trong ding ky kinh doanh
e Dia chi, quan/huyén, Tinh/thanh ph6: khai bao tru sé chinh
e Dién thoai, fax, email, ma sd thué.
Luru y: Tén cong ty va ma s6 thué khong thé thay doi, vi thé can khai bao chinh xac ngay
tir ban dau.
Nhan Tiép theo
Khai bao hoat dong doanh nghiép:
e Tién té hach toan: thong thuong la VND
e St dung tién té phu: Néu doanh nghiép ciia ban 1a doanh nghiép nuéc ngoai hodc
FDI, ban c6 thé phai thyc hi¢n mot hé thong bao cdo bang mdt don vi tién t&€ thir 2 (vi
du USD), khi d6 danh dau muc Str dung tién t&€ phu va chon loai tién té bao cdo thu 2.
e Loai hinh doanh nghiép: Trong truong hop ban c6 nhiéu loai hinh hoat dong khéc
nhau, chon loai hinh hoat dong cuoi cung. Vi du doanh nghié€p vira c6 san xuat, vira co
dich vi thi chon Pon vi san xuat.
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e Theo ddi nhiéu chi nhanh, vin phong hach toan phu thudc: St dung khi don vi ¢6
theo doi theo chi nhanh hoac c6 don vi cép trén, cép dudi.

Nhén Tiép theo
- -
% Tao don vi mai |_|:| = & |
Cac gia fri phan thap phan
54 phan thap phan trudng s& lugng: 2
58 phan thap phén trudng don gid: 25
54 phan thap phan trudng don gia ngoai t&; 2
54 phan thap phan trudng s tién: o |
54 phan thap phan trudang sd tEn ngoai t: 25
54 phan thap phan trudng ty gia: 2
|  Quay ;I | KEtthic I
\ v

Khai bao quy udc vé sd phan thap phan cho cac loai sb liéu. Cac khai bao nay khong thé
thay d6i vi vy can khai bao dtng tir dau (Luu y: néu don vi tién té hach toan 1a VND thi
sO phan thap phan s tién luon 12 0.)

Nhin Két thic, ban di tao xong don vi lam viéc va c6 thé bt dau st dung phﬁn mém ké
toan FTS Accounting.
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Chwong 2 DPang nhap hé thdng

LTS 0 ‘slalal mtina PDea ON1 85

Cong ty IHé thdng quén ly FTS - 2015 .!‘
worss || [ B [
Dang nhap Thoat

Tao don vi méi

@ 2008-2015, FIS ~Business Software

Cac thao tac:
e Chon Cong ty
e GO tén dang nhap va mat khau. Khi ban méi st dung phén mém ké toan FTS
Accounting, h¢ thong c6 khai bao san té€n dang nhédp 1a Admin, méat khau 1a rong.
e Nhéin Diang nhap.

e Thong thuong quan tri hé théng s& khai bao cho ban mot tén dang nhap va mat
khau.
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Chwong 3 Cac thao tac chinh

EpMéi SoMs [ St [HSa0  Luu BIn | @Nap  Lai J%ea %y &3 - @ Trogidp

Moi: Tao m&i mot ching tir, dbi twong, hang hoa. ..

Mo: Bé mo danh sach chimg tir, dbi tuong, hang hoa...

Stra: Stra chimg tir, ddi twong, hang hoa. ..

Sao: Dé sao chép chung tir, d6i twong, hang hoa...

Luu: Bé luu chirng tir, thé tai san, thé kho, dbi tuong...

In: Pé in chtng ttr, s6 sach, danh sach, bang ké...
Nap: bé nap dir li¢u khi c6 danh muc doi tuong moi.
Lai: Quay tro vé trang thai dd luu gan nhat.

X6a: X6a chimg tir, dbi tuong, hang hoa. ..

&: Quay tro vé chimg tir trude.

->: Xem tiép ching tir tiép theo.

10

@
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Khai bao cac danh muc chinh

4. 1 Khai bao danh muc tai khoan

Danh muc ndy da dugc phan mém khai bao hé thong tai khoan theo TT 200 (hodc quyét

dinh 48), thong thuong ngudi dung s€ khai bao thém nhiing tai khoan con.
Puong dan: KT Tong hgp/ DM Tai khoan

% Danh muc tai khodn

cp Méi [ Sira B8 Xod

= [ Excel 3 ) Tro gidp

(= [&](=]

ME Tk . Loai tai khoan ke
=
i 111 Tién mat Tién mat
2 1111 Tién mat Viét Mam Tién mat
= 1112 Tién mat ngoai té Tién mat
4 1113 Vang bac, kim khi quy, da quy Tién mat
= 112 Tién giri ngan hang Mgan hang
5 1121 Tién guri YMD Mgan hang
, g g
8 11212 Tién mat VME- NH Cdng thuang Mgan hang
q 1122 Tién giri ngoai té Mgan hang
10 11221 Tién guri ngoai t& NH Cdng thurang Mgan hang
il 1123 Vang bac, kim khi quy, da quy Mgan hang
17 113 Tién dang di durdng Maan hang
13 1131 Tién Viét Nam Maan hang
14 1132 Mgoai t& Maan hang
: s
————— d

Thém mdi va stra d6i thong tin tai khodn:

11
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%+ Danh muc tai khoan - | =RC
hﬂ Luu va déng ._E-' Map |y Import u;f} A béng Q) Tro gidp
M3 tdi khodan 131 Active [w]
Tén tai khoan  |Phai thu cia khach
Loai tai khoan: |Phai thu cla khach hang kd Cap tai khoan: 1e4
Tai khodn ténghop  [] Tk me: b TEnté: ud
sS4 dur d3u: 0.00| PPCL ty gia: Binh quan cudi ky ad
Kigu s& du
" S8 du nd (" S8duco (+ S8 du IuSng tinh
Chi ti€t tai khoan
Chi tiSt di tuang [w] Chi ti€t chi phi ™|
Chi ti€t céing viéc " Chi ti&t =8 Irong ™|
Chi ti€t thug GTGT [
Thanh to&n cong nd [w] Chi ti€t ngén hang ™|
Tk cira hang | Chi ti€t hang héa ™|

Théng tin ngan hang
54 tai khoan
Mgan hang
M3 CN, VP

Céc thong tin can luu y:

e Tai khoan tong hop: S& khong duoc cap nhat ching tir ¢6 ghi dinh khoan 1a tai

khoan tong hop.

e Kiéu so du: B¢ xac dinh cach dé so du trén bao cao. D61 véi tai khoan cong ng cod

s6 dur 2 bén cudi ky thi dé 1a <<Sé du ludng tinh>>

e Chi tiét d6i tuong: Str dung cho cac tai khoan cong ng, khi cdp nhat chung tur lién

quan dén tai khoan nay s& phai cap nhat dbi twong lién quan.

e Chi tiét chi phi: Sir dung cho cac tai khoan chi phi dé cap nhat céc chi tiét chi phi

lién quan khi cap nhat chung tir c6 tai khoan chi phi.

12
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e Chi tiét thanh toan: Sur dung cho céc tai khoan cong no, dé dbi trr cong ng cua
ting d6i tuong

e Chi tiét cong viéc: Khi cap nhat ching tir co tai khoan nay, s& phai cip nhat ma
cong vi¢e lién quan.

e Thong tin ngan hang

e Su dung cho céc tai khoan ngin hang, d€ in ra ity nhiém chi.

4. 2 Danh muc nhém chi phi

Danh muc ndy dé tong hop céac chi phi gidéng nhau hodc tuong tu nhau thanh mot nhom
chi phi. Khi khai bao cac chi phi, nguoi st dung s€ phai khai bao nhom chi phi tuong
ung.

Puong dan: KT Chi phi/ Danh muc / Danh muc nhém muc chi phi

L .l

9 Danh muc nham muc cphi E'@
cpMai T sia B Hoa | T |5 [RE]Excel 3 ) Trogidp

M& nhom muc cphi - Tén nhdm muc cphi Active

J

Mguyén vat iéu |

2 |20 Mhan ofng [w]
3 30 Kh&u hao T5CH [w]
4 |40 Chi phi dich vu mua ngoai [w]
5 50 Chi phi khac bang tién [w]

Thém mo1 va stra nhdém muc chi phi:

Q Danh muc nham muccplﬁ-EEm. Ji|

| kg Luva déng 2 Nap | Import 33 + | éng

M3 nhém muc cphi II' Active [«]

Tén nham muc cphi |Nguyén vat ligu |

Céc thong tin cap nhat:
e Ma nhom muc chi phi

e Tén nhém muc chi phi

13
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Sau stra doi xong, Nhan ndt <<Luu va dong>> dé quay lai man hinh danh sach.

4. 3 Khai bao danh muc chi phi
Danh muc chi phi diing dé khai bao chi tiét cic muyc chi phi sir dung cho cac tai khoan chi
phi (154, 621, 622, 627, 641, 642).

Khi cép nhat chimg tir lién quan dén céi tai khoan chi phi (cac tai khoan nay c6 khai bao

lién quan dén chi phi trong danh muc tai khoan), ngudi str dung s& phai cap nhat ma chi

phi di kém.

Puong dan: KT Chi phi / Danh muc / Danh muc muc chi phi

F

9 Danh muc cdc muc chi phi

a
[e]
£3

cpMai 3 Sta Jxoa ] T S [E]Excel 53 Q) Trogidp

Ma muc cphi

Tén muc cphi

Ma nham muc cphi

1| 554

Chi phi nguyén vat liéu
Tign lrang

Anca

BHXH

BHYT

KPCD

Chi phi khdu hao

Tign dién

Tién nurdc

Chi phi dich vu mua ngdai khac
Chi phi khac bang tign

Mauyén vat iéu

Mhan cdng

Mhan cdng

Mhan cong

Mhan cdng

Mhan cdng

Khau hao TSCE

Chi phi dich vu mua ngoai
Chi phi dich vu mua ngoai
Chi phi dich vu mua ngoai
Chi phi khac bang tign

E EEE EEE E E E E D%

kd Lvuva dong & Nap kg Import 3 - [ Péng ) Tro giup

M3 muc cphi 10 Active || Ténghop | ]

Tén muc cphi |Chi phi nguyén vat liéu

Mhém muc cphi |Nguy€-n vat ligu

14
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Céc thong tin cap nhat:
e Ma muc chi phi
e Tén muc t6 chi phi
e Nhom muc chi phi: Phan loai cic chi phi, can khai béo truéc trong danh muc
nhém chi phi.
Sau sira d6i xong, Nhan nut <<Luu va dong>> dé quay lai man hinh danh sach.

4. 4 Danh muc nhém cong viéc

Danh muc nhém cong viéc dung dé nhom céc cong viéc thanh timg nhém phuc vu cho
viéc tinh gid thanh. Khi cap nhat cong viéc, nguoi st dung s€ phai khai bdo nhom cong
viéc twong Ung.

Puong dan: KT Chi phi/ Danh muc / Danh muc nhém cong viéc

'e‘ Danh muc nhém céng viéc E@
o Mai 3 s 3 Xod o UL S [BS] Excel 3 ) Trogidp
Tén nhdm céng vigc Active
-
Chi phi chd phan bé [+
Chi phi san xust [w]
Dich vu [w]
Thudng mai [w]
X3y dung v
=

Thém mo1 va stra @61 thong tin nhém cong vige:

% Danh muc nhém céng viéc = | E X

ke Luuvadéng (& Nap g Import 33 -~ Béng HI
Ma& nham céng vigc ICI Active [w] .

Tén nhém céng viéc Chi phi san xudt |

E

Céc thong tin cap nhat:

e Ma nhoém cong viée

15
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e Tén nhom cong viéc

4.5 Khai bao danh muc céng viéc
Danh muc coéng viéc dung dé khai béo cic cong viéc thong thuong sir dung cho céc tai
khoan doanh thu, chi phi. Cac cong viéc co thé 1a:
e (Cac hoat dong san xuat kinh doanh: Nhdam muc dich tach doanh thu chi phi theo
tung hoat dong.
e Cac d6i twong tinh gia thanh: Nham tap hop chi phi 1én cic ddi tuong tinh gia
thanh.
e Céc cong trinh, hop ddng,....: Nhim theo ddi doanh thu, chi phi, cong no cho timg
dbi tuong.
Khi cép nhat chimg tir lién quan dén tai khoan lién quan cong viéc (cac tai khoan nay co
khai béo chi tiét cong viée trong danh muc tai khoan), nguoi str dung s& phai cap nhat ma
cong viéc di kem.

Puong dan: KT Chi phi/ Danh muc/ Danh muc cong viéc.

-
9 Danh muc cdng viéc EI@
upMsi [ Sk Jxod o T S [E]Excel o3 Q) Trogidp

Ma cong vigc  Tén cing viec Nhém céng viéc Active |

[

00 Chi phi chés phan b Chi phi chés phan bé [

2 |01 San xudt san pham A Chi phi san xudt ]
+ [
|

Thém méi va stra d6i thong tin cong viéc:
Fommeaswe I P
kd Luuva dong (2 Nap [ Import 3 = [ Déng Q) Tro gitp

M3 ciing viec 01 Active |»] Tonghop |
Tén cing viec |Sén ¥udt san pham A |

Nhém céing viéc |Chi phi san xust ¥]

Céc thong tin cdp nhat:
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e Ma cOng viéc

e Tén cong viéc

e Nhom cong viéc: Phan loai cac cong viéc, can khai béo trudc trong danh muc
nhom cong viéc.

Sau stra doi xong, Nhan nut <<Luu va dong>> dé quay lai man hinh danh sach.

4. 6 Danh muc loai thué
Danh muc thué dung dé khai bao cac loai thué voi timg thué sudt cy thé (thué gia tri gia

tang).
Puong dan: KT téng hop/ Danh muc/ Danh myc loai thué
@' Danh muc loai thué EI@
cpMai T sia BEXoa | T R [BE] Excel w3 ) Trogidp
M3 logi thug  Tén loai thug Thug sudt VAT | Active
L
Thug GTGT 0% ol ™
2 |05 Thug GTGT 5% 5 |wl
3 10 Thus GTGT 10% 0 |
4 |22 Thué thu nhidp cd nhén 5 |wl
5 |99 kKhéng chiu thu& 0 |«
B Y Hang héa, dich vu khéng phai tdng hdp trén t¥ khai 01/GTGT 0 vl

Thém méi va sitra thong tin loai thué:

¥ Danh muc loai thu& VAT =

t oo [ = Y
ked Luu va dong ..E*N@p & - [y Dong -]

Ma loai thue: 10 Active 7
Tén loai thug:  Thué GTGET 10%:

Thug suat: 10

Céc thong tin cap nhat:
e Mai loai thué

e Tén loai thué
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e Thué suat

4.7 Danh muc don vi tinh
Danh muc don vi tinh dung dé khai bao cac don vi tinh cua vat tu hang hoa.

Duong dan: Kho hang/ Danh muc/ Danh muc don vi tinh

-

e Danh muc don vi tinh = | = || &2

Céc thong tin cap nhat:
e Ma3 don vi tinh

e Té&n don vi tinh
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4. 8 Danh muc hé sé quy ddi don vi tinh
Dung dé khai bao hé sé quy do6i don vi tinh, ding trong san xuat kinh doanh c6 sir dung
nhiéu loai don vi tinh.

Puong dan: Kho hang/ Danh myc/ Quy d6i don vi tinh

'} Heé s quy déi don vi tinh =R =
op Méi [ Sao J€ Xod k) Luu o8 Lai &2 Nap “f Loc B

Drag a column header here to group by that column

Bian i tinh chinh Ban vi tinh gd | HE 58 quy ... | Active
1 [Ta
Tan Kg 1.000,00 &
Y¥é&n Kg w000 @
Thong tin cip nhat:

e Don vi tinh chinh
e Don vi tinh quy doi

e Hé sb quy ddi

4.9 Khai bao danh muc tién té
Danh muc tién té dé khai bao cac loai tién té duoc st dung trong don vi.

Puong dan: KT Tong hop/ Danh muc/ Danh muyc tién té

=

¥ Danh muc tign té [= [ = ][ ==
e Mai (5 Sia S Xod o] T =[] Bxcel
M3 te Tén H&n t2 Active
L
)
by UsD Us Dollar [+]
3 VD viet nam dong [+]

Thém mdéi va stra doi thong tin tién té:
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Céc thong tin cap nhat:

o Matién t&

e Téntién té
Khi khai bdo thém mdi 1 mi ngoai té thi can khai bdo thém ti gia, ti gia nay s& hién lén
trong chiig tir khi chon ngoai t¢ twrong ing.

4.10 Khai bao danh muc ty gia

Danh muc ty gia dé khai béo ty gia, ti gia nay s& hién 1én trong chiing tir khi chon ngoai
té twong Ung.

Puong dan: KT Tong hop/ Danh muc/ Danh muc ty gia

& Danh muc tj gia = || = EE

20,000.00 06/11/2014
20,00 06/11/2014

Céc thong tin cap nhat:
o Tiénté
o Tygid
e Ngay hiéu luc
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4. 11 Khai bao danh muc nhém déi twong

Danh muc nay dé khai bao cac ddi tuong thanh tirng nhom, phuc vu cho viéc quan 1y
cong no theo timg nhoém doi tuong.

DPuong dian: Puong dan: KT Ban hang (Mua hang hoic Kho)/ Danh muc / Danh muc
nhém dbi tuong

¥ Danh muc nhom d6i tuong

Khach ban budn Khach hang
khach ban &

Bai ly, Téng dai ly

Mhd cung c3p

Cac don vindi bd

Mhan vign

Thanh Vién

Ngan Hang

kKhac

EEEEEE R E RO

d
L
d
d
d
d
v
d
d
d

M3nhém dditrong 01 | Active v
Tén nhém d6i turong |Khéch bén buén |
Loai d6i tuong: | Khéch hang

Céc thong tin cap nhat:
e Mai nhom ddi tuong
e Tén nhém ddi twong

e Loai dbi tuong

21



FTS ACCOUNTING PRO

4. 12 Khai bao danh muc déi twong

Danh muc dbi tugng dung dé khai bao danh sach khach hang, nha cung cap, phong ban,
phan xudng, nhan vién va cac dbi tuong khac lién quan dén tai khoan cong no (131, 141,
138, 331, 338, 311, 341, ...)

Mai mot doi tuong duoc phan loai theo Loai doi tuong va nhom doi tuong.

Puong dan: KT Ban hang/ Danh muc / Dbi twong

‘l? Danh muc d4i tugng EI

o Méi [ Sia 3 Xoa ][] Excel 453 @) Tro gidp
M8 di tuong | Tén di tuong | Loai d8i turang Nhém 881 turng | Actve ~
|

2 |BPWP B& Phén Van Phang Phang ban, ba phan Bd phan v
3 |w0r Cang ty K Khich hing Khéc v
4 |kHoz Céng ty L Khéich hing Khéch Hang 7 |
5 |kH03 Céng ty Q Khdich hang Khach Hang 7 |
6_ KHO4 Céng ty Quang Trung khach hang Khach Hang 'l
T-"_ MNCC002 Céng ty N Mha cung cdp MNha cung cap 'l
:8— MCCO06 Cdng ty Trén anh Mha cung cap Nhé cung cap v
9_ MCCO1 Cdng ty M Mha cung cip Nha cung cdp v
T NCCO03 Céng ty Bién luc Mha cung cap MNha cung cAp ¥ —
T MCC04 Cty nurdc sach Mha cung cp Nhé cung cap v
? MCCO5 Cdng ty Minh Khai Mha cung cap Nha cung cap v
13 |nHgT Ngén hing Quéic Té Khic Khéc v

* ¥ [M3 d5i trgng] Like "%% -

4| i 3

Thém moi1 va sura doi thong doi tuong:
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#1n kg Lwuvadéng 2 Nap kg Import <33 - 1 Déng ) Tro gidp
|

Théng tin chung
Nhém ddi tugng | Khéch ban budn b M ddi tuong kHD1 |
Tén déi turong |céng ty K |
Bia chi |5 9/ Buring Budi |

| Tinh/Thanh: |Ha Ngi b MasEthue 012326574932 |

Bién thoai [046111 1111 | Emai |anh.bui@fts.com.vn |
Mavrdi giao dich |BE.|i Maoc Anh | Cap gid: |Gié ban budn @
Active v

Thing tin thanh toén
Tai khodn ngan hang 947593038567584 |
Tén ngan hang |Ngén hé&ng ngoai thurang
Chi hénh |Ha NG |

Céc thong tin cap nhat:
e M3 ddi tuong: Dt ma theo quy tic ma hoa ciia doanh nghiép
e Tén dbi tuong
e Nhom dbi tuong
e Céac thong tin lién hé (Khong bat budc nhap)
e Céac thong tin thanh toan (Khong bat budc nhap)

Céc thong tin nay s& tu dong cap nhat vao chung tir lién quan khi khai ma d6i tuong.

4. 13 Khai bao danh muc kho hang

Danh muc kho hang dung dé khai bao cac kho st dung dé quan ly céc loai vat tu, hang
hoa, cong cu.

Danh muc kho sur dung khi cép nhat cac ching tir mua ban hang, nhap xuat kho.

Puong dan: Kho / Danh muyc/ Danh myc kho hang
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kho hang ali ban

0005 Kho ténghop  [] Active [v]
'kho thanh pham |

Céng ty TNHH ABC

Céc thong tin cap nhat:
e Maékho
e Ténkho
e Donvi

Sau stra d6i xong, Nhan nit <<Lwu va déng>> dé quay lai man hinh danh séach.

4. 14 Danh muc nhém hang héa
Danh muc nhém hang hoa dung dé phén loai cac hang hoa twong ty nhau hodc c6 tinh
chat giéng nhau thanh ting nhom.

Puong dan: Kho / Danh muc/ Danh muc nhém hang hoa
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v Danh muc nhom hang hoa

Hang hoa

Binh quan cudi ky

Tk hang tra lai ngadm dinh:

i

PP tinth i v&in ngam dinh: | Binh quan cud ki

Céac thong tin cap nhat:

Ma& nhoém hang hoa

Tén nhom hang hoa

Tai khoan gia von ngam dinh
Tai khoan doanh thu ngdm dinh
Tai khoan GVBH ngam dinh

Tai khoan chi phi ngdm dinh

Tai khoan hang tra lai ngdm dinh

Loai thué ngém dinh
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e PP tinh gi4 von ngdm dinh: Hién tai, phdn mém ké toan FTS Accounting dang hd
trg 5 phuong phap tinh gid bao gom: Binh quan cu6i ky, Pich danh, Bich danh lan
nhdp, Nhap trude xuat trude, Binh quan tire thoi.

Trong do:
e Binh quan cubi ky: Cudi ky dung chirc ning <<Tinh gia BQ>> dé tinh gi4 xuat
e Dich danh: Tinh gia theo phuong phap dich danh va khong phan bi¢t hang hoa tai
thot diém nhap, chi phan phéan biét hang hoa theo gia nhap kho.
e Dich danh 1an nhép: Tinh gia theo phuong phap dich danh va phan biét hang héa
theo ca thoi diém nhap va gid nhap kho.
e Nhip trudc xuat trude: Tinh gia theo phuong phap nhap trude xuét trudc.

e Binh quan tuc thoi: Tinh gi4 theo phuong phap binh quan tuc thoi.

4. 15 Khai bao danh muc vat tw hang héa
Danh muc vat tu hang hoa dung dé khai bao cac doi tuong sau:

e Cac loai nguyén vat liéu, cong cu sir dung trong qua trinh san xuat kinh doanh.

e Céc san pham tao ra trong qua trinh san xuat.

e (Cac hang hoéa str dung trong hoat dong thuong mai

e (Cdc dich vu su dung trong hoat dong dich vu.
Mot vat tu hang hoéa cé thé duogc theo doi tdn kho (nguyén vat li¢u,...), hodc khong theo
ddi ton kho (cac dich vu, hang nhap xuat thang,...).
Vit tu hang hoa sé& str dung & cac chtrc ning mua hang, ban hang, nhap xuat kho hay man
hinh phan bod cong cu dung cu.

Puong dan: Kho / Danh muc/ Danh muc hang hda

26



FTS ACCOUNTING PRO

Hang héa, dich vu

Céng cu dung cu

SPO1 san phém A Ko Hang héa, dich vu Thénh pham

SPO2 san pham B Kg Hang hda, dich vu Thanh pham

VLO1 Vat ligu A Ka Hang hda, dich vu Mguyén Vit Ligu
Ka Mguyén Vat Ligu

Thém m&i va sira doi thong tin mat hang:

) Danh muc vat tw hang héa SIS

oo ot |sve o Toon L] wnricotis tosenverus U oo
Tenhang i vtk it jose o &
Tenvisttit VLA Theo dii B kho (]
ﬁﬁ
M3 loai thug [10 [ Thug sust nhap khau E Tk gid vén 152 Tk gid vén HB
Thué sut xugt khdu 0| Thug sut TTEB 5111 Tk hang bén tra lai

Céc thong tin cap nhat:
e Ma vat tu hang hoa
e Tén vat tu hang hoa
o Tén viét tit
e Nhom vat tuu hang héa: Phan loai cdc mat hang, can khai bao trude trong danh
muc nhom vat tu hang hoa
e Nhom hang héa 1.

e Theo ddi ton kho: Panh diu néu c6 theo ddi nhap xuét ton kho.
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Dvt ton kho: Pon vi tinh quy vé theo ddi nhap xuét tén kho.
bvt phu: Pon vi tinh theo doi thém.
M3 loai VAT: Muc thué suat thué GTGT ctia mat hang st dung khi mua hang, ban

hang.

Thué suit nhap khau

Thué suat xuét khau

Thué suat TTPB

Tk gia von: Tai khoan ghi ton kho.
Tk gia von hang ban

Tk doanh thu hang ban

Tk hang ban bi tra lai

Sau stra d6i xong, Nhan niit <<Luu va déng>> dé quay lai man hinh danh séach.

V6i nhitng mit hang khong theo ddi hang t6n kho, ban chi can khai bao cac chi tiéu sau:

Loai hang héa

Nhom vét tuu hang hoa
Pon vi tinh kho

Tai khoan doanh thu

4. 16 Danh muc loai tai san
Danh muc nay dung dé khai bao cac loai tai san (danh muc nay da duogc phan mém khai

bao, thong thuong nguoi dung s€ khdng phai khai bao thém).

Pudng dan: Tai san / danh muc/ danh muc loai tai san
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%} Danh muc loai tai sén o[- E | ]
op Méi [ Sia 38 Xoa o [ Excel 3 @) Trogidp
M3 loai tai san | Tén loai tai san Active

1 - h W
2 o2 May méc thigt bi v
3 (03 Phurong tién v&n i, truygn din I
4 |04 TSCD hitu hinh khac ¥
5 |10 Quyén s dung dat i
- 6 (11 Quyén phat hanh i
7 (12 Ban quyén, bang sang ché ]
8 (13 Ph&n mém may tinh 7
g |14 TSCE wi hinh khac v

¥ || [M3 loai tai san] Like %65

Thém méi va stra d6i thong tin loai tai san:
@ Danh muc loai tai san @_u

kg Luuva déng & Nap <3 ~ ) Déng ;

Ma loai taisan 01 Active ¥

Tén loai t3i san | Mha ora, vat kién tric

Céc thong tin cap nhat:
e Ma loai tai san
e Tén loai tai san
4. 17 Danh muc nguén vén
Danh muc ngudn vén dung dé khai bao cac ngudn von hinh thanh nén Tai san ¢ dinh.

Puong dan: Tai san / danh muc / Nguon von tai san
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Tu bé sung

Lién doanh
Madén séch
Téng cong ty

¢ Danh muc ngudn vé E=RECN! __
kgl Luuva déng @2 Nap <53 -, Péng .

M& ngudn win Active |¥|

Ténnguén vén  Kinh doanh |

Céc thong tin cap nhat:
e Mi nguén von

e Ténnguon von

4. 18 Danh muc li do tang giam TSCD
Danh muc nay dung dé khai bao cac 1i do tang giam TSCD la do dau.

Puong dan: Tai san /danh muc/ Ly do ting giam
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\# Danh muc I do ting gidm = Eo =
up Méi [ Sira J€ Xoa o [m] Excel 53 @) Tro gidp
Ma |y do tg | Tén |y do téng giam Ly do téng | Active

1 ] b W
2 |GDC Giam do digu chuyén W
3 |GDGEL Giam do danh gia lai ¥
4 |GKH Gigm khac '
5 |GMEB Giam do nhugng bén ¥
6 |GTL Giam do thanh |y ¥
|7 |TOC Tang do digu chuyén & ]
18 |maL Téng do dénh gié lai £ £
9 |THM Tang do hop nhat kinh doanh < v
10 |TEH Tang khac i v
11 |TMM Tang do mua mdi i ¥
12 |TMB Tao ra tr ngi b + v
13 |TSCL Tang do slra chira ldn v
14 |TXD Tang do XDCE hoan thanh i ¥

X ¥ [M3 Iy do tg] Like '¥%%'

Thém méi hoic stra d6i thong tin 1i do ting, giam:

bk Luu va dong ._E" Map 4‘;} -, Péng

ME I do

Tén Iy do tg

La Iy do tang

™M Active ¥

Tang do mua mdi

i

Céc thong tin cap nhat:
e Malido

e Ténly do tang, gidm

e Lalido ting: Tick néu 13 li do ting.

31




- FTS ACCOUNTING PRO

4.19 Danh muc hién trang TSCDb
Danh muc hién trang nay diung dé khai bao tinh trang cua tai san ¢ dinh dua vao st dung
(mua méi, dang st dung, da sir dung...).

Duong dan: Tai san /danh muc/ danh muc hién trang tai san

? Danh muc hién trang tai san [i"ﬂ“ﬁ]

o

Chura s dung d

Ché thanh Iy =

DsD Bang 5T dung [w]

KSD Khéng st dung v

MEH Mgtrng khdu hao [w]

Thanh Iy [w]

kel Luuva dong 2 Nap 53 -, Péng B
henvengts G0 | acwe @

Tén hién trang ts Chua sif dung |

Céc thong tin cap nhat:
e Ma3 hi¢n trang tai san

e Tén hién trang tai san
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Chwong 5 Xem bao cao

5.1 Lwa chon cac tham sé dau vao dé truy van sé liéu

@ 54 chitiét tai khoan =]
Ky bédo cao Thang 1Mam 2015 ad Tu ngay 01/01/2015 | DEnngay 31/01/2015 |y
(] MAME H DISPLAY_MAME ID MAME
=
1111 TiEn m3t Vigt Nam Tai khoan 111 [@nmat
1112 Tién mat ngoai té
1113 Vang bac, kim khi quy, da quy -
112 Tién gui ngén hang |L]
1121 Tién glri VIND —
11211 Tién mat VNB- MH Mgoai Thuang =
11212 Tign m&t YNE- NH Céng thurang I o
1122 Tién gdi ngoai t& -
11221 Tign guri ngoai t& NH Céng thurong Ii]
1123 Vang bac, kim khi quy, da quy
113 Tién dang di durdng
1131 Tién Vigt Mam
1132 Ngoai t& ad
Danh muc Tai khoan ud | !em—l | Thoat J

Lua chon ky bao cao: Xac dinh khoang thoi gian truy van s li¢u, ban c¢6 thé chon trong
hop thoai <<Ky bao ci0>> hoic gb vao & muc <<Tlr ngay>> va <<Dén ngiay>>.
Lua chon cac tham sd loc dit lidu:
e Tuy vao tirng bdo cdo, ban co thé bat budc hodc tuy chon mot s6 tham sb dau vao,
vi du tai khoan, tai khoan ddi ung, nhém dbi tuong, dbi tuong, nhém muc chi phi,
muc chi phi, nhém coéng viéc, cong viéc, nhdém mat hang, mat hang, kho hang,...
e Dé thyc hién:
e Chon loai tham sb & hop thoai <<Danh muc>>, tat ca cac gia tri trong tham s6 vira
chon s€ hién ¢ danh séch phia trén.
e Chon mdt hodc nhiéu gia tri ¢ danh séach gia tri va Nhan dap hodc Nhén vao nat «
>” dé chuyén sang danh sach dugc chon bén phai.
e (6 thé loai bo cac gia tri dugc chon bén phai bang cach Nhan dup hodc dung nit
g

e D¢ chuyén tat ca sang man hinh ké bén, ban Nhan ntt “>>”.
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Sau x4c dinh ky truy van dit liéu va cac tham sé dau vao, Nhan nit <<Xem>> dé xem va
in bao cao.

5.2 Xem vain bao cao

& 54 chitiét tai khodn =RR=N
€ ¢ > P o s-a-2%-H chitet Ml = EHE 2 YD
SO CHI TIET TAI KHOAN 3
Tai khoan: 121-Phai thu cla khach
Bdi tuong: Tat ca
Muc chi phi: T4t ca
Cong vide: Tt ca
Thang 1 Nim 2015 y
56 dur dEu ky Nai 118,000
Cé
VND
Ngayvao | Nd Cé DiZn gidi Tkdhd Nd Cé
=5
11012015 |DODO0A =3n phﬁmA E111 13,500
1012015 (00000 sdn phﬁm A 3331 1,350 |
13012015 000001 Cdng ty Kthanh todn tign héng 1111 BB,DDDE
M/01/2015 000001 |Céng ty Lird tin hing 11211 98,000!
1501/2015 |0O000 EED phEm A 33311 18,845 |
15/01/2015 (000001 sdn ph§m A 5111 188 450 |
IB012015 000002 Cdng ty Kthanh todn tign héng 11211 s S,2BE§
6012015 000002 Wat ligu A 3331 6615 H

Trén man hinh xem va in béo cdo, ban c6 thé thuc hién cac thao tac sau:
e Di chuyén giita cic trang sir dung cac niit di chuyén trén thanh cong cu.
¢ Inbao cao.
e Két xuit ra Word, PDF, Excel....
e Tim kiém céc gié tri trén béo cdo.

e Phong to thu nho béo cao.

5. 3 Thay déi dinh dang bao cao
Trong khudn kho huéng dan nay, chiing toi khong gidi thiéu chi tiét timg chirc nang.
Tuy nhién str dung thanh cong cu phia trén bén phai man hinh, ban c6 thé thuc hién cac
thao tac sau:
e Chinh stra do rong cua cdot s6 liéu: Béng cach Nhan chuét 1én vach ngan cach gitra
2 ¢ot va kéo chudt (thao tac gidng nhu chinh d6 rong cot trong word va excel).
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e Thém bét cdt, thay ddi tiéu dé cot.

e Thay dbi tiéu dé, phong chit, mau sic cua béo céo.

e Thay d6i dinh dang, quay ngang, quay doc,...

e Nhom dit liéu theo nhiéu tiéu thirc khac nhau, xem sb téng nhém, xem sb chi tiét.
e Sip xép s6 lidu theo cac tiéu thirc khac nhau.

e Loc dit liéu theo cac tiéu chi bd sung (vi du chi in cac khoan phat sinh > 5 triéu).
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Chuwong 6 Khai bao s6 dw dau ky

6. 1 Khai bao sé dw tong hop

[

\ Danh muc v ‘ BT téng hop
“

inh gia thanh san pham - FTS Accounting Pro 2015 s
Banhang  Muahang  Kkho  ThuéGIGT  Taisin  Chiphi | Ténghop |
i = L . 7 & L [=— =
! ¥ &) ) |
a <o & 5 AE B 3 e
Phigu Chi phi Chénhléch  Két chuyén Danh sach & ai Chimg tir Thuyét Thuyét
ke todn | tra trudc ty gid cudi ky chimg tir ghisg Minh BCTC minh BCTC v

&

I

BCTC v

Chtrc nang nay dung dé khai bdo s6 du dau nam tai chinh cho céc tai khoan.

Puong dan: KT Tong hop/ S6 du

& 58 durtai khdan [=][=][==]
cp M 38 Xoa | Luu ked Luuva méi [F) Sao ¢ Lai @ Nap “f Loc [y Import []Excel 3 ~ | Déng Q) Tro giip
Drag a column header here to group by that column
Dur ng nté
10,000,000 0 10,000,000.00 0.00 (S
1112 UsD 20,000 0 1,000.00 0.00 (T
11211 VND 200,000 0 200,000.00 0.00 (S
11212 VND 300,000 0 300,000.00 o.00 (T
11221 UsD 30,000 0 4,000.00 0.00 (T
131 VND 0 80,000 0.00 80,000.00 (N
131 VND 198,000 0 198,000.00 0.00 (S
152 VND 2,600,000 0 2,600,000.00 0.00 [
1531 VND 12,000 0 12,000.00 .00 [
154 VND 600,000 0 &00,000.00 o.00 |
1551 VND 1,613,700 0 1,613,700.00 o.00 |
2112 VND 17,000,000 0 17,000,000.00 o.00 |
2141 VND 0 3,500,000 0.00 3,500,000.00 i
2421 VND 100,000 0 100,000.00 0.00 (S
Tign mét Vit Nam 32,843,700 32,843,700 32,748,700.00 32,843, 700.00| b

Thao tac chinh:

e Chon ta1 khoan
e Chon tién t&
e Khai bao s6 du: Panh truc tiép trén cot du ng hodc du c6. Néu tién té 1a loai tién
khéc véi tién hach toan thi phai nhap ca c¢dt Du ng/ Du co6 (gia tri cua tién té hach
toan), ca cot Du ng nté/ Du c6 nté (gia tri cua tién té khac tién té hach toan).

Luu y:

e Néu tai khoan c6 ca du ng va co thi cap nhat thanh nhiéu dong khac nhau.
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e Néu tai khoan c6 nhiéu loai tién thi mdi loai tién cip nhat mot dong. S6 tién ngoai
t¢ duogc cat nhat vao cdt Du ng nt¢ hoac Du c6 nt€, khi d6 cot Du ng, du cé 1a gia tri
da quy doi sang dong tién hach toan.

6. 2 Khai bao sé dw cong no

1| 10,000,000.00 u.wﬁ
e —

Ddi v6i céc tai khoan cong no (141,131,138,331,338,311,341,...), ban can khai thém chi
tiét s6 du cho timg ddi twong. Nhan vao nut <<...>> ¢ cot chi tiét tai man hinh S6 du dé
khai bao sb du coéng no cho ting tai khoan.

99,000.00

w0000 |

e

Thong tin cap nhat:
e Dbi twong: Nhap ma ddi tuong

e S lugng hang ban

37



- FTS ACCOUNTING PRO

e Don gid hang ban

e S6 tién: S6 du cong no tng véi timg ddi tuong

e SO tién nguyén té

e Phong ban: phong ban tng véi timg cong no (Khong bat budc cap nhat)

Luu y: Chi duoc cap nhat chi tiét sé du cong ng cho céc tai khoan c6 khai bao chi tiét doi
tuong trong danh myc tai khoan.
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PHAN Il CAC NGHIEP VU CHINH

Chwong 1 Ké toan tién mat, tién guri, ké toan bang tién

ETS Business Solution 2014

KE todn tién Bén hang Mua hang Kho Thué GTGT Hop déng Tai san Chi phi Téng hop

Suag! o i e = ‘-,;f
Danh muc v Phiéu thu Phiéu chi Bdo c6 Béo ng s = Bdo cdo v
J 2 chimg tir

1. 1 Khai bao danh muc
Cac danh muc can khai bio & phan hé nay giong nhu cic danh muc chung khai bio &
muc PHAN IChuong 4

1. 2 Cap nhat chirng ttr
Trén thanh cong cu ¢6 5 myc chinh:

e Phiéu thu: Cap nhat cac phiéu thu tién mat, phiéu thu tién mat ngoai té.
e Phiéu chi: Cap nhat cac phiéu chi tién mat, phiéu chi tién mat ngoai té.
e Bao ng: Cap nhat cac ching tir ghi ng tai khodn ngan hang.

e Bdo c6: Cap nhat cac ching tir ghi c6 tai khodn ngan hang..

e Danh sach chimg tir: Liét ké va tim cac ching tir ké toan.

e Bado cdo : xem céc bao cdo , so chi tiét tong hop

1. 3 Mb ta quy trinh phan hanh ké toan tién
1.3.1 Phiéu thu
Céap nhat cac phiéu thu tién mat, phiéu thu tién mat ngoai t¢.

Budc 1: Vao Ké toan tién \ Phiéu thu

‘ ¢ i ’ v Phiéu xudt kho - FTS
KE todn tién Ban hang Mua hang Kho Thué GTGT Tai san Chi phi Tong hap

Supg’ = = —— ]
= =
(2]
i S s : Danh séch ot
Danh muc v Phiéu thu Phiéu chi Bdo o Bo ng diing i Béo cdo v
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Budc 2: Mé man hinh dé€ nhap li¢u bang cach kich vao <<M¢&i>> trén man hinh

Budc 3: Nhép thong tin cua nghiép vu thu tién va luu hé thdng nghiép vu véi nut
<<Luu>>

Khi tao méi, TK 1111 dugc mic dinh, tién t& mic dinh 1a VND
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s i
v .
T T v [ @ v
Mgurdi gizo dich |Ng.|y§r‘|'|'l’qug | M3 tte \l'iatna’ndnng

Bia chi |69, Budng B || Ty gia 1.00

Cdng ty K tra tién hang

Budc 4 : In chiig tir bang cach kich vao <<In>>
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%/ Phiéu thu tign mat ===
B Méi S Mé [ St [ Sao | B Nap 0 BgXea LdImport Uy o3+ ) Trogidp @
5§ chir 01 54 hddng il
Ng‘a}' Véo 56' nSJfolszP-l 1! Ll Bk Lﬁ__' Lo i d Py d I |
1 % In chiing tir S |
Bidi turgng KHO1 i Tién mat Viét Nam
Ngurd giao dich Nguyén_ Phigu thu chi tigt Hem | Viet nam cor
Bia chi 559, El: In .00
Ghi cha |
1 Nhan file
Tkcd Dién ||| vigc  Muc cphi
Két xudt file ; '
1 | ]
_ Cory |
¥oa |
Kém theo S0t 1 d
L
99,000
K khai thug GTGT J
Thao tac:

e Chon loai phiéu thu chi can in.

e Gb vio chi tiét kem theo.

e Chon s6 bén in.

e Nhin nut <<Xem>> dé xem trén man hinh truée khi in.

e Nhan nat <<In>> d¢ in thang ra may in.
Luu y: Ban c6 thé chinh sira mau phiéu thu chi cho phu hop yéu cau, ciing c6 thé tao ra
nhiéu mau phiéu thu chi khéc nhau.
1.3.2 Phiéu chi

Cap nhat cac phiéu chi tién mit, phiéu chi tién mit ngoai té. Thao tac nghiép vu trén phan
mém tuong ty nhu & phiéu thu.

Budc 1: Vao Ké toan tién \ Phiéu chi
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Budc 2: M& man hinh dé nhap liéu bang cach kich vao <<Méi>> trén man hinh

Budc 3: Nhap thong tin ciia nghiép vu chi tién
Budc 4: Luu hé thong nghiép vu véi nat <<Luu>>

Budc 5: In ching tir bang cach kich <<In>>

& Phigu chi tign mat

s e —

— iy s

Bai turgng Céng ty Dién Luc M3 tk Tigén mat Viét Nam
Maudi giao dich |Nguw'=fnThi_Thanh Huyén | Tien té YND || Viet nam dong
Erar Ha NG | Tiga 1.00

Chi phi ti&n digén cho van phang
Chi phi tign dién cho san xudt
Thué GTGT dau vao durge khau trir

3,000 401 00
5,000

1.3.3 Baoco

Cap nhat cac ching tir ghi no tai khoan ngan hang.Thao tac nghiép vu trén phan mém

tuong tu nhu ¢ b&o no.
Budce 1: Vao K& toan tién \ Bao co
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I no tien gui ngan hang

- FTS Accounting

Thué GTGT Tai s3n Chi phi Téng hop

R | o
{2 ]
Do =it Béo cdo v
chimg tir

Budc 2: M& man hinh dé nhap liéu bang cach kich vao <<Méi>> trén man hinh
Budc 3: Nhap thong tin ctia nghi€p vu ghi n¢ tai khoan ngéan hang
Budc 4: Luu hé thong nghiép vu véi nat <<Luu>>

Budc 5: In ching tir bang cach kich <<In>>

¥ Ghi ng tign gii ngan hang EI@
cpMei M F s [(Dsao ] BIn | @Nap 0 B xea L Import Zy 3 - Q) Trogidp @ w

sse —
i vinst -

Béi tugng 0003KBL || Céngty K M3 tk 11211 | Tign mdt VNB- NH...

Mgudi giao dich |Nguyén Thu Dung | Tién t& WND || Viet nam dong
Bia chi 'S8 9 dréng Burdi | |1y i3 1.00
Ghi chd | |
Tk cd
1 131 Cdng ty K tra tién mua hang
Phai thu cia khéch hang 218,295

Cac muc chinh khi cap nhat:

e Pbi tugng: khach hang, nha cung cap, phong ban, can bd cong nhan vién. Doi véi
cac loai tai khoan sau s€ phai cap nhat doi tuong:

- Tai khoan cong ng (131,331)

- Tai khoan tam trng (141)

- Tai khoan cong ng khéac (138,338)

- Tai khoan tién vay (311, 341)
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e Trong mot s truong hop ban cé thé khai bao thém tai khoan chi phi, doanh thu
theo ting d6i tugng trong danh muc tai khoan thi cling s& phai cip nhat déi tuong &
day.

o Tién té: trong truong hop don vi tién té cua chiing tu khac véi don vi tién té hach
toan (VND) thi ban s& phai cip nhat ty gid, ty gia duoc 1dy ngdm dinh tir khai bao
trong danh muc tai khodn tai tai khoan 111, 112.

e Danh muc chi phi, céng viéc: néu cac tai khoan tuong tmg c6 khai béo chi tiét yéu
t chi phi va cong viéc, ban s& phai cip nhit cic muc chi phi va céng viée twong tng
(thong thuong 1a cac tai khoan chi phi nhu 154, 621, 622, 627, 641, 642). Ban cling c6
thé khai bao cic tai khoan doanh thu, gia von hang ban theo céc cong viéc trong danh
muc tai khoan dé theo doi, khi d6 ban cling phai cap nhat cong viéc ¢ cac chung tu
nay.

o SO chting tu khi cap nhat moé1 dugc dat ngém la YYY, khi luu phén mém ké toan
FTS Accounting s& tu nhay s6 ching tir tiép theo trong hé théng. Ban ciing c¢6 thé go
vao sb chimg tir néu khong mudn hé thdng tir nhay s6 ching tir tiép theo.
e Doanh nghiép c6 bao nhiéu tién té thi s& phai c6 bay nhiéu tai khoan con cua tai
khoan 111 va 112 tuong ng.

1.3.4 Béao n¢

Cap nhat cac ching tir ghi c6 tai khoan ngan hang

Budc 1: Vao Ké toan tién \ Bao no

(-‘ , v "FTS Accounting Pro 2&‘
KE todn tién Ban hang Mua hang Kho Thué GTGT Tai san Chi phi Téng hqp
Aneg — e — ] [ 2]}
]
- G e
i e S Danh sach P
Danh muc v Phiéu thu Phiéu chi Bdo co g b Béo cdo v

Budc 2: Mé man hinh dé€ nhép li€u bang cach kich vao <<M@i>> trén man hinh
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s

s
Neayvioss | | | Mewheeg |

Péi tugng .

Nauts gzo dich | | [rene

wor | | oo

Ghi chii | |

Budc 3: Nhap thong tin ctia nghiép vu ghi 6 tién giri ngan hang
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so e S
oy o

ums  wovcc | congnm an s Temkne v,
Mgudi giao dich | | Tién t& \.‘ietna'ndnng

Bia chi 56 2 Hodng Quéc Vigt | Ty g8 1.00

Ghi chd |

Tra tién cong ty M 90,000

Budc 4: Luu hé thdng nghiép vu véi niit <<Luu>>

socu sonng

by st oy e W
ams  wonec ) congtm @ oot .
MNgurdi giao dich | | Tién t& \ﬁetnandnng

Bia chi |55 2 Hoang Quéc Vigt || |1y g 1.00

u Tra tién cing ty M
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Budc 5: In chimg tir bang cach kich <<In>>

&# In ching tir l X

—

Chy nhigm chi Hem

Chy nhigm chi(1) l—J
In

Tén khach Cang ty M
56 tai khoan

Tén ngan hang

Chi nhénh

kKém theao:

Chi tiét vé tai khoan cua khach hang duoc léy tur khai bao trong danh muc ddi tuong. Ban
cling c6 thé stra truc tiép trén man hinh in Gy nhiém chi.

Chi tiét vé tai khoan cta cong ty (tai khoan ghi c6) duoc ldy tir khai béo cua tai khoan
112 trong danh muyc tai khoan.

Thao tac:

. Chon mau uy nhiém chi can in

. Thay doi thong tin tai khoan ciia khach hang néu can.

. Chon sb ban in.

. Nhén nat <<Xem>> dé xem trén man hinh trude khi in.
. Nhan nat <<In>> d¢ in thang ra mdy in.

Luu y: Ban c6 thé chinh sira mau iy nhiém chi cho phu hop yéu cau, cling c6 thé tao ra
nhiéu mau iy nhiém chi khac nhau.

1. 4 Liét ké va tim kiém chirng tir

Nhan myc <<Danh sich chimg tir >> ¢ trén thanh cong cy. Khi man hinh mé ra, phan
mém ké toan FTS Accounting liét ké tit ca cac chimg tir hién c6 trong hé thong.
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F

9 Danh sich ching tir [=&@][=]
T sim W xos T 5 [ Excel 3
Ky sdliéu:  |Thang 1N&m 2015 a i ngay: 01/01/2015 a BEnngay: 31,0 l,llulfa
In phiéu ldtodn Intheonhém ] Thémmé t
Mactr 58 ctr Ngayctr  S5hdvat  Diéngidi Tk Tkdfimg  B6i tgng Muc cphi' Congvigc Tt Psng Psco

T e = R L NN =

2 KTPC 000001 0101/2015 ThuE GTGT dBuvao drockhfu by 1331 1111 NCCO3 3,000

3 KTPC 000001 010172015 Chiphitiindiénchovinphéng 6428 1111 NCCO3 01 D 27,000 0

4 |KTPC 000001 01/01/2015 Chi phi tin dién cho s3n vudt 11 67 NCCos 01 0 ) 0 63,000

s kTrC ooooot 01j01/2015 Chi phi tién cién cho s3n vudt 678 111 NCCD3 01 ) D 63,000 0

& KTrC  O0DOO1 01/01/2015 Chi phi tién cién cho viin phang 111 648 NCCD3 01 D 0 27,000

7 KTPC_ 000002 01/01/2015 Chiphiténnudcchovinohdng 6428 1111 NCCD4 02 VND 3,000 0

25,077,726 =07,78) g

S ————— d

beé tim kiém va lgc chung tur:

e Chon ky s0 li¢u can hién Ién trén man hinh danh sach.

e St dung tryc ti€p cac 6 loc trén ludi dir 1i€u, gd vao cac chi tiéu loc.

Pé xem chi tiét mot chimg tir, ban c6 thé Nhan dap 1én dong chimg tir trong luéi dir licu.

In phiéu ké toan tryc tiép trén man hinh .

1.5 Xem bao cao
Céc bao cao chinh:

e S quy tién mat: can phai chon danh muc dau vao 1a tai khoan 111 (hodc cac tiéu

khoan).

e S6 tién giri ngan hang: Can chon danh muc dau vao 1a tai khoan 112 (hodc cac tiéu

khoan).

e SO chi tict tai khoan: Can chon danh muc dau vao it nhat mot tai khoan nao do,

ciing co6 thé chon cac chi tiét khac nhu ddi twong, cong viée, yéu td chi phi.

e (Céc s0 sach khac trong phan <<Bc Khac>>

Tham khao thém chirc niang xem bao c&o PHAN IChwong 5 dé biét cach thao tac chi tiét.

Chwong 2 Mua hang

" : R P T e—
FTS Business Solution 2014

S
% KEtointen  Binhang | Muahing | Kho

| 5
Danh muc v 00:;‘:"9 Nhdpmua  Nhap khdu

Héadon  Xudt tra NCC

0 O R e e X N O R 0
L2 = L20 [ =
o) e
Danh séch Phanbd  Hdon chua = s e S
chiing tir chiphi “ Ttodncng  Ddichi€ucng  Gid mua Béo cdo v
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2. 1 Khai bao danh muc
Céac danh muc cin khai bao (Xem chi tiét tai phan PHAN IChuong 4) bao goém:

e Danh muc hang hoa

e Danh muc nhém hang hoa

e Danh muc thi truong

e Danh muyc d6i twong (khai bao cac nha cung cip, nhan vién)
e Danh muc nhom dbi tuong

e Danh muc don vi tinh

2. 2 Cap nhat chirng twr
Cdc loai chwng tir:

e Don hang mua: Cap nhét cic don hang hoa.

e Nhap mua: Cap nhéat cac ching tir nhdp mua hang héa trong nuédc. Churc nang nay
vira khai bio héa don phét sinh céng ng phai tra, ddng thoi kiém phiéu nhap kho vat
tu hang hoa.

e Nhiap khiu: Cap nhét cic ching tir nhdp mua hang hoa ngoai nude. (Gidng phan
nhép mua)

e Hoba don: Cap nhat cadc chung tor nhdp mua hang hoa dich vu khong kho. Chirc
ning nay dung dé khai bao hoa don phat sinh cong no phai tra.

e Xuit tra NCC: Cap nhét cac chung tir xuat tra NCC. Khai bao hoa don phat sinh
cong no phai tra, dong thoi kiém phiéu xuat kho tra NCC.
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2.2.1 Mo ta quy trinh mua hang

&} Chiing tir mua hang kiém phi€u nhap kho o] ===
p Méi S Mé [ Sia [ Sae | In 2 Nap o8 xea 4 Import = w3~ Q) Tro gidp @ »
S 56 hd vat 0004, AB/04 . PT ttodn: Chuyén khodn
56 ctir 02 Muc thué 1.
L. . Mgay hdvat 05/01/2016 . Han ttodn:
Mady vao sd 05/01/2016 56 hop déng:
58 serie MNgay ttoan 05/01/2016
Mgudi ban 4001MCC Céng ty M R
) Khonhdp |0003 Kho 1
Ngudi gio dich A
. = - — Nhan vién
Bia chi 56 2 Hoang Qudc Vigt . S
Tién t& |VND Ty gid 1,00
Ma s thué 0103060015
Ghi chi
Ma hhoa Dign gidi 56 lrgng Bon gia 54 tien % Ggia  Giam gia Loai thug = Thu& VAT
255.500 1] 25.550
4l Jl d hJ
Tkphaitra 331 Tk thué 1331
Téng nté 281.050 Téng VNE 281.050
| Phan ba chi phi

Mot ching tir ¢6 thé c¢6 nhiéu dong mat hang, c6 thé thém, xéa cac dong mat hang bang
cach Nhan chudt phai 1én phan ludi dir lidu & phia dudi dé hién 1én cac thuc don thao tac.

Cdac muc chinh khi cap nhat:

e Cac thong tin vé hoa don GTGT: Néu ¢ day du cac thong tin vé héa don GTGT,
phan mém ké todn FTS Accounting s€ tu dong tao chiing tr ké khai thué mua vao
tuong ung.

e Nguoi ban: tén ngudi ban, dia chi, mi sb thué néu co.

e Tién té&: trong truong hop don vi tién té cua ching tir khiac voi don vi tién té hach
toan (VND) thi ban s& phai cdp nhat ty gid, ty gia dugc ldy ngdm dinh tir khai bao
trong danh muc tién té hodc ban c6 thé g0 truc tiép trén man hinh cap nhat chung tu.

e Loai thué va thué suit GTGT: tu dong 1ay khai bao trong danh muc hang héa, c6
thé thay d6i bang cach gd truc tiép trén man hinh cap nhat ching ti.

o Ty l1é giam gia: gb truc tiép ty 1& giam gia trén ching tr.

e Chi phi: chi phi mua hang (néu co).

e Muc chi phi: chon muc chi phi néu mudn theo ddi muc chi phi riéng (Xem huéng
dan khai bao phan 4.3 Khai bao danh muc chi phi — Phan I).
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e Tién vbn: phr:fm mém tu dong cap nhat muc tién vdn sau khi hoan tat phan bd chi
phi mua hang.

Dinh khodn:
e Phin mém ké toan FTS Accounting co thé tu dong khai bao ngém dinh cac dinh
khoan.
e Dinh khoan tién hang: ghi no tai khoan gia vén cta mit hang (tk kho) va ghi 6 tai
khoan cong ng (c6 thé thay doi boi nguodi st dung).
e Dinh khoan thué GTGT: ghi no tai khoan thué (133, c6 thé thay d6i) va ghi c6 tai
khoan cong ng (ty dong lay tur tai khoan cong ng dinh khoan tién hang).
e Pinh khoan thué NK: ghi no tai khoan thué (3333, ¢6 thé thay doi).
e Don vi tinh mua hang
e Don vi tinh phu: Trong truong hop theo doi thém don vi tinh phy, sé c6 muc dé
nhép s6 lugng theo don vi tinh phu.
e Mua hang thanh toan ngay: Sira tai khoan phai tra vé tai khoan 111, 112 nhung
phai chu y cac but toan khir trung.

Chuay:
e Sb chirng tir khi cap nhat méi duoc dat ngﬁm 1aYYYY, khi luu phﬁn mém ké toan
FTS Accounting s& tu nhay s chimg tir tiép theo trong hé thdng. Ban ciling ¢ thé gd
vao sO chung tir néu khong muon hé thong tu dong nhay so6 chung tu tiép theo.
e Gia tri dinh khoan cua cdp dinh khoan tién hang s& dugc ghi vao but toan sau khi
trir gid tri giam gia.
e Phan mém ké toan FTS Accounting tu dong ké khai thué GTGT mua vao khi c6
du thong tin vé hoa don va dinh khoan thué.
e Phan mém ké toan FTS Accounting c6 thé phan b truc tiép chi phi mua hang trén
man hinh mua hang.

2. 3 In phiéu nhap kho
Pé in phiéu thu chi nhap kho, Nhan nat << In>> trén man hinh In.
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&+ In ching tir & - | % J
Phi&u chi inhap khao) B
Phigu nhap kho | Xem
Phigu nhap kho cd thug GTGT
In
Mhan file
K&t audt file
| Copy
¥oa
| -
I S8 18
Thao tac:

e Chon loai phiéu can in (néu in phiéu chi thi tich vao 6 “In phiéu chi” & goc trai
man hinh, trudng hop in phiéu chi sir dung v6i nghiép vu mua hang thanh toan ngay).
e Chon s6 ban in.

e Nhan nit <<Xem>> dé xem trén man hinh trudc khi in.

e Nhian nit <<In>> d¢ in thang ra may in.

e Nhan nut <<Nhan>> File dé nhan mau phiéu moi.

e Nhin nat <<Copy>> dé sao miu phiéu.

e Nhin nat <<Xéa>> dé x6a mau phiéu.

Luu y: Ban c6 thé chinh stra mau phiéu cho phu hop yéu cau, cling c6 thé tao ra nhiéu
mau phiéu khac nhau.

2. 4 Phan bé chi phi mua hang
Puong din: Mua hang/ Phan b chi phi mua hang

c, s N Ll T Ching tir mua hang kiém phiéu nhap kho - FTS Accounting Pro 2015 -
K& toan tién Ban hang Mua hang Kho

Thu€ GTGT Tai san Chi phi Téng hop
oy - = - . — »—;VI ﬁ‘
- =y L ¥ o
Bon hang = A : s Danh sach Phan bé A Al
Danh muc v 2 Nhdpmua  Nhap khdu Héadon  Xudt trd NCC chiing tir chi phi Bai chiéu cng Béo cdo

Chtrc ning nay dé phan bo chi phi mua hang vao gia von cua hang hoa, c6 thé phan bd
theo gia tri hodc s lugng cac mat hang. Chirc ning ndy lam ting gia von clia hang hoa vé
mat kho con khong dinh khoan cong no, gia von. Vi vay ngudi ding c6 thé ding cac man
hinh nhu <<Phiéu ké toan>>, <<Phiéu chi>>, <<Mua hang khong kho>> dé hach toan.
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Puong din: Mua hang/ Phan b chi phi. Pugc man hinh sau:

@ Danh séch chimg tir mua hang, céng no phai trd [ @] =]
[ sim Jxos © & B Excel 3

Kysgliéu:  [Thang 1ham 2015 W|Tirngay:  [oyjoya01s (g eenngay:  [31/01/2015 5

Drag a column header here to group by that column

07/01/2015 0002 NCEO1 Cng ty M vLoL Vat heu A

KG 100,00 460,00 46,000 0
000001 10/01/2015 0003 BPSX B6 phan s&n xudt P02 san phém B KG 420,00 2,723.82 1,144,003 o
000001  10/01/2015 0003 BPSX B6 phan san st sPo1 san phdm A KG 180.00  2,084.38 375,189 ]
000001 21/01/2015 08 0003 KHO1 Céng ty K P01 san pham A KG 50.00  1,350.00 67,500 ]
%‘mg ty THHH ABC 5,200,00 | 3,809,192 5,340,000 17,... |
SGtEnphanbs: | 534,000 | Phuong phép phan b |

| % Theo s& luong " Theo gid tri ‘ I Th;d.efnltu"nh' ‘

Thao tac:
e Chon ky s6 liéu.

e Chon céc dong hang hoa can phén bo.

e <<S tién phan bo>>: tong chi phi cAn phan bd cho cac dong hang hoa di chon.

e <<Phuong phap phan b6>>: theo s6 lwong hoic theo gia tri.

e <<Thyc hién phan b6>>: phin mém ké toan FTS Accounting s& ty dong phan bd

theo phwong phap phan bo da Iya chon.

e Sau khi phan bd, gia tri nhap kho la gia tri tai cot <<Tién vén>>.

2.5 Liét ké va tim kiém ching tir
Nhan muc <<DS chimg tir>> & trén thanh cong cu

Tai san Chi phi Téng hap

@i (ng tir mua hang kiém phiéu nhap
KEtoantEn  Banhing  Mushang | Kkhe  ThuEGTGT '

K T e T o
Danh muc v Ban hang Mhapmua  Mhap khau Héa don  Xudt tra NCC Pha_n b? Bai chiu ong
mua chi phi
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@ Danh sdch chiing tir mua hang, céng ng phai tra EI@
i R xos N 5 [ bce
Ky sgligu:  |Thang 1N&m 2015 od Trngay:  |p101/2015 . BEnngay:  |31/01/2015
Drag a column header here to group by that co
SGctlr | Ngaycir | SGhdvat | Kho M& ddi trgng | Tén ddl trong Mihhda  Dién gii Bvt  Sdlugng  Dongid 56 tign
e T N S R
2 |0000D1 03012015 0002 MNCCo2 Céng ty N Vatligu B 100.00 730.00 73,000
3 |000002 05/01/2015 0004 0002 NCCO1 Céng ty M vLo2 Vatligu B KG 350.00 730.00 255,500
4 |000002 07012015 0002 01 Nguyén Van Théi ccoc Congcudung cu C  CAL 200.00 500.00 100,000
5 |000003 07/01/2015 0002 NCCO1 Céng ty M vLo1 Vatligu A KG 100.00 450.00 45,000
5 |000001  10/01/2015 0003 BRSX B4 phan san xust 5PO2 s&n pham B KG 420,00  2,723.82 1,144,003
7 |000001  10/01/2015 0003 BPSX B phdn san xudt 5POL san pham A KG 180.00 2,084.38 375,189
5 |000001 21/01/2015 06 0003 KHO1 Céing ty K SPOL s&n phim A KG 50.00  1,350.00 57,500
5,200.00 3,808,192 a

Khi méan hinh mé ra, phan mém ké toan FTS Accounting liét ké tt ca cac chimg tir hién
c6 trong phan mua hang.
Pé tim kiém va loc chiig tur st dung tryc tiép cac 0 loc trén ludi dir 1i€u, go vao cac chi
ti€u loc. Bé xem chi tiét mot chirng tur, ban c6 thé Nhan dap lén dong ching tur trong ludi
dir ligu.
2.6 Xem bao céo
Cac bao cao chinh:
e Nhéat ky mua hang: Chon tai khoan 331
e Bang ké nhap: c6 thé chon khach hang, kho hang, nhém hang hoa, ...
e SO chi tiét cong ng: Chon tai khoan phai tra (331), chon khach hang.
e Bang tong hop cong no phai tra: Chon tai khoan phai tra (331).
e Tong hop cong no phai tra theo cong trinh: Chon Tk 331 (ap dung cho doanh
nghiép xay lap).
e S04 chi tiét thanh toan.
e Cac sb sach khac trong phan <<Bc Khac>>

Tham khao thém chirc ning xem bao cao PHAN IChwong 5 dé biét cach thao tac chi tiét.

Chwong 3 Ban hang

w 4 FTS Accounting Pro 2015
: KlintEn | Binhing | Mahing Ko TWEGIGT  Tasn  Ch  Tigho

g L

Hang ban Danh séch
tra lai chifng tir

Danh muc v Hopdong  Donhang  Banhang Hoa dan Déichifucg Bdocdo v
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3. 1 Khai bao danh muc
Céc danh muc can khai béo bao gom:

e Danh muc d6i tuong (khai béo cac nha cung cip, nhan vién)
e Danh muc nhom déi tuong

e Danh muc hang hoa, dich vu

e Danh muc nhém hang hoa

e Danh muc thi truong

e Danh muc muc gia

e Danh muc don vi tinh

e Danh muc loai thué

e Danh muc tinh thanh

e Danh muc quan/ huyén

3. 2 Cap nhat chirng twr
Cac loai chirng tir:

e Pon hang: Cap nhit cic don hang ban. Theo ddi don ban hang cho ting dbi tuong
khach hang s6 lugng hang hoa da xuat kho va di viét héa don.

e Ban hang: Cap nhat cac ching tir ban hang. Churc ndng nay vira khai bao hoéa don
phat sinh cong no phai thu, dong thoi kiém phiéu xuét kho vat tu hang hoa.

e Hoa don: Cap nhat cac chiung tir ban hang khong di kém phiéu xuat kho vat tu
hang hoa. Chtrc ndng nay su dung dé cap nhat cac chung tir ban dich vy, ban hang
khong qua kho.

e Hang tra lai: Cap nhat cac chung tir hang ban tra lai. Chirc ndng nay vura khai bao
hoa don giam phét sinh cong no phai thu, dong thoi kiém phiéu nhap kho vat tu hang
hoa.

3.3 Dbon hang ban hang
( , v T sg durtai khoan - FTS

KE todn tién Ban hang Mua hana Kho Thué GTGT Tai san Chi phi Téng hop

W D /(EYE B B & $©| %

Hang ban Danh sach

Danh muc v Hop dong Bon hang Ban hang Hoa dan vk chiimg tir Bai chiéu cng Bdo cdo v
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Cap nhat don hang ban hang dudi man hinh sau:

-

% Don hang o || ==
op Mdi S M& (3 Sira [ Sae | BIn | @Nap 0 B8 xoa L Import By 53 - @) Tro gidp @
Bon vi: 00 Céng ty TNHH ABC
50 ctir: 000001 Noay vao s8: | 17/10/2016 Trang thai: Ba duyét Ngay duyét: 17/10/2016
Thai han ttoan: |30 ngay Pt ttodn: Chuyén k... MNgay hét higu luc 17/10/2016 Bion hang 1[&n e
Khach hang: Q000 Khach vang lai Kho hang:
Mgurdi lign hé: Thi truréng:
Bia chi: Mhan vién bh:
M3 =8 thué: Tign té: VND Ty gia: 1.00
Ghi chi:
M3 hhoa Dien giai Bt 56 lugng SLda xudtkho SLdaviEthd Bongia Thanh tién 9% Ckhau  Tiénck
100.00 0.00 0.00 1,200,000 4]
Tao bén hdng '

Céac muyc chinh khi cap nhat:
e Céac thong tin vé don hang: Nhap day di thong tin vé don hang nhu: sb ctlr, ngay
vao sO, trang thai, khach hang, s6 luong...
e Loai thué va thué suat GTGT: Ty dong léy khai béo trong danh muc hang hoa, cé
thé thay do1 bang cach go truc ti€p trén man hinh cap nhat ching tur.
o Ty 1é chiét khau: gb truc tiép ty 1& giam gia trén ching tir.
e Nhan vién va thi truong: Phuc vu muc dich thong ké va theo dai.
o Gi4 ban hang héa: Ly tir khai bdo gia ban hang héa hoic gé truc tiép trén ching
tu.

chay:
e Sbdon hang khi cap nhat méi duoc dat ngﬁm 1laYYYY, khi luu phﬁn mém ké toan
FTS Accounting s€ tu nhdy s6 chung tur ti€p theo trong h¢ thong. Ban cling c6 thé go
vao sb ching tir néu khong mudn hé théng tir nhay sé chung tir tiép theo.
e Phin mém ké toan FTS Accounting c6 thé tao hoa don ban hang kiém phiéu xuét
hodc hoa don ban hang khong kho truc tiép trén man hinh don hang
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3. 4 Ban hang( Héa don ban hang kiém phiéu xuat kho)

Budc 1: Tao méi hoa don ban hang kiém phiéu xuit kho theo dudng din <<Ban
hang/Ban hang/ M i >> nhap thong tin hoa don ban hang

|
d 7]
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& Héa don ban hang kigm phi€u xudt kho o || B &R
¢ Hiw o @ Nap oA Lai 3§ X6a Ly Import <y 3 - &) Tro gidp @ »
S 56 hd vat 03 PT ttodn V|
58 ctir 000003 b ot/ - .
Naay hdvat 22/01/2015 Sa dan han Han ttoan
Moay vaosd | 22f01f2015 | o ) ¢ i )
KjhiguHB  |CE/03 Ngay ttoan 2oy |
Khach hang 0ooo || Khich vaing lai Khoxudt |003 \al Kho2
Ngudi giao dich | Mauyén Thi Thanh HuyEn Thi trudng d
Bia chi Ha NGi Mvign BH: "]
MEsEthus 80796544323 Ténte |vnp (] T gid 1,00
Ghi chi
Ma hhda Cién gidi Bt Solrgng  Dongia 54 tign % Ggia  Giam gia Logi thug  Thug VAT
135,000 0 13,500
Tk phai thy | 131 ] Tkthug 33311 =]
Téng nté 148,500 Tdng VMD 148,500

Mot chimg tir c6 thé c6 nhiéu dong mat hang, c6 thé thém, x6a cac dong mat hang bang
cach Nhan chudt phai 1én phan ludi dir liéu ¢ phia dudi dé hién 1én cac thuc don thao téc.
Céac muc chinh khi cap nhat:
e Cic thong tin vé hoa don GTGT: Néu co6 day du cac thong tin vé hoa don GTGT,
phan mém ké toan FTS Accounting s& tu dong tao chimg tir ké khai thué GTGT ban
ra tuong ung.
o Tién té: trong truong hop don vi tién té cua ching tir khac voi don vi tién té hach
toan (VND) thi ban s& phai cip nhit ty gid, ty gia duoc 1dy ngdm dinh tir khai bao
trong danh muc tién té hodc ban c6 thé g0 truc tiép trén man hinh cép nhat chung tur.
e Loai thué va thué suat GTGT: Tu dong lay khai bao trong danh muc hang hoa, co
thé thay doi bang cach gd truc tiép trén man hinh cap nhat ching tir.
o Ty l¢ giam gia: L4y tir khai bdo giam gia hodc gd truc tiép ty 1¢ giam gia trén
chung tur.
e Nhan vién va thi truong: Phuc vu muc dich thong ké va theo dai.
o Gi4 ban hang héa: Ly tir khai bdo gia ban hang héa hoic gé truc tiép trén ching
tu.
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Dinh khoan:

e Phin mém ké toan FTS Accounting tu dong khai bao ngﬁm dinh cac dinh khoan
(c6 thé thay ddi).

e Dinh khoan tién hang: ghi no tai khoan phai thu (c6 thé gd lai tai khoan khac) va
ghi ¢6 tai khoan doanh thu (tu dong ldy tir khai bao trong danh muc vat tu hang hoa).

e Dinh khoan thué GTGT: ghi c6 tai khoan thué (333, c6 thé gb lai) va ghi no tai
khoan cong no (tu dong lay tir tai khoan cong ng dinh khoan tién hang).

e Dinh khoan gia von hang ban: Ghi no tir tai khoan gia von hang ban (tu dong iy
tir khai bao trong danh muc vat tu hang héa) va ghi c¢6 tai khoan hang ton kho ctia mit
hang (tu dong 1y tir khai bao trong danh myc vat tu hang hoa).

Mot 56 nghiép vu:

e Don vi tinh ban hang: trong truong hop don vi tinh ban hang khac don vi tinh quy
vé ton kho, can c6 hé sé quy ddi.( hé s6 quy doi ¢ dau)

e Don vi tinh phu: Trong truong hop theo doi thém don vi tinh phy, s€ c6 muc dé
nhap s6 luong theo don vi tinh phu.

’

Chuy:

e S chig tir khi cap nhat moi duoc dat ngdm 12 YYYY, khi lvu phan mém ké toan
FTS Accounting s& tu nhay sé ching tir tiép theo trong hé thdng. Ban ciing c6 thé gb
vao s chimg tir néu khong mudn hé thdng tir nhay sé ching tir tiép theo.

e Gia tri dinh khoan cua cdp dinh khoan tién hang s& dugc ghi vao but toan sau khi
trir gia tri giam gia.

e Phan mém ké toan FTS Accounting tu dong ké khai thué GTGT ban ra khi ¢6 du
thong tin vé hoa don va dinh khoan thué.

Budc 3: Luu hoan tat chimg tir << Ban hang/ Luu>>
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3.5 Hach toan gia vén hang tén kho
Xem muc 4. 10 dé biét chi tiét.

8 Hoa ddn ban hang

Hda ddn bén hédng fkhuy&n mai)
Hda ddn GTGT in phii
Phigu xut kho

T T I

-
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Pé in phiéu xuat kho, hoa don ban hang, Nhin niit << In>> trén man hinh cap nhat ching
tu
Thao tac:
e Chon loai phiéu can in (Néu in phiéu thu thi tich vao 6 “In phiéu thu” & goc trai
man hinh, in phiét thu khi ban hang thu tién mat).
e Chon sd ban in.
Luwu y: Ban c6 thé chinh stra mau phiéu cho phul hop yéu cau, ciing c6 thé tao ra nhiéu
mau phiéu khéc nhau.

3.7 Héa don ( Dich vu hang khéng kho )

Dung dé nhap cac hoa don dich vu, cac héa don mua hang nhap Xuét théng, cac hoa don
ban hang nhung khong hach toan hang ton kho, gid vén hang ban. Man hinh nay khong
bat budc phai nhap ma hang héa va gia von..

& Hea don GTGT ban hang (khéng kho) (=@ =]
LpMai SoMs Sk (ASa0 L (BIn | @Nap o0 B X6a L4 Import Ny o+ @) Trogidp @ B
S 58 hd vat 09 PT ttodn: Chuyén khoan
o 00000t iyhdvat  |01/01/2015 S& dan ha Han ttod -
Naa va 4 don hang: an ttoan:
Ngay vaosd  |01/01/2015 o = ? = -
50 serie AASKP Mgay ttoan 01/01/2015
khach han KHO1 Col K
: . |Cong y Thi truring
Mgudi giao dich | Mguyen Thu Dung N
Mvien BH:
Bia chi S8 9, Burding Budi ) —
Tign t& |VND Ty gia 1.00
M3 50 thug 010103040220 =
Ghi chid
Ma hhda Dien gidi Bt 50 lugng Bvtphy Slphy  Bonga S0 tign % Ggia  Giam gia
Wsor  ssnpnma ks | moour | ool 13sooofERERY 00 |
13,500 0
Tk phai thu  |131 Tk thug 33311 v
Tong nté 14,850 Téng VND 14,850

Mot ching tir ¢6 thé c¢6 nhiéu dong mit hang, c6 thé thém, xéa cic dong mit hang bang
cach Nhin chudt phai 1én phan ludi dit liéu & phia dudi dé hién 1én cac thue don thao tac.

Céac muyc chinh khi cap nhat:

62



FTS ACCOUNTING PRO

e Céc thong tin vé hoa don GTGT: Néu c6 day du cac thong tin vé hoa don GTGT,
phan mém ké toan FTS Accounting s& tu dong tao chimg tir ké khai thué GTGT ban
ra tuong ung.

e Tién té: trong truong hop don vi tién té clia ching tir khac v6i don vi tién té hach
toan (VND) thi ban s& phai cdp nhat ty gid, ty gia dugc ldy ngdm dinh tir khai bao
trong danh muc tién té hodc ban c6 thé g0 truc tiép trén man hinh cap nhat chung tu.

e Loai thué va thué suat GTGT: Tu dong lay khai bao trong danh muc hang héa, c6
thé thay d6i bang cach gd tryc tiép trén man hinh cap nhat ching ti.

e Ty 18 giam gia: gd truc tiép ty 1é giam gia trén ching tir.

e Gi4 ban hang hoa, dich vu: Lay tir khai bao gia ban hang hoa, dich vu hoic gb truc
tiép trén ching tir.

Dinh khoan:

e Phian mém ké toan FTS Accounting tu dong khai bao ngém dinh cac dinh khoan
(Cac dinh khoan hién dang mic dinh c6 thé thay doi).

e Pinh khoan tién hang: ghi no tai khoan phai thu (c6 thé gd lai tai khoan khac) va
ghi ¢6 tai khoan doanh thu (tu dong 1y tir khai bao trong danh myc vat tu hang hoa).
e Pinh khoan thué GTGT: ghi c6 tai khoan thué (333, c6 thé gd lai) va ghi no tai
khoan coéng no (tu dong 1y tir tai khoan cong no dinh khoan tién hang).

Ve

Chuy:

e Sb chirng tir khi cap nhat méi duoc dat ngﬁm 1aYYYY, khi lvu phﬁn mém ké toan
FTS Accounting s& ty nhay s6 ching tir tiép theo trong hé thong. Ban ciling ¢ thé gd
vao sb ching tir néu khong mudn hé théng tir nhay sé ching tir tiép theo.

e Gia tri dinh khoan cta cip dinh khoan tién hang s& dugc ghi vao but toan sau khi
trir gid tri giam gia.

e Phan mém ké toan FTS Accounting ty dong ké khai thué GTGT ban ra khi c6 dua
thong tin vé hoa don va dinh khoan thué.

e (C6 thé bo trong ma hang hoa.

3. 8 Hang ban tra lai

Dung dé cap nhat cac ching tir ban hang bi tra lai. Nhin nut <<Hang tra lai>> trén thanh
cong cu.

Mot chung tir co thé c6 nhiéu dong mat hang, co thé thém, xoa céc dong mat hang bé“mg
cach Nhin chudt phai 1én phan luéi dir liéu & phia dudi dé hién 1én cac thue don thao tac.
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Céac muc chinh khi cap nhat:

-

& Hang ban trd lai o || = =
L Méi S M& [ Sim [3) 520 L) BIn | @Nap 0 B x6a pdImport By 3 - @) Trogidp @
58 hd vat: 06 PT ttodn:
50 chir 000001 i
L. Mgay hdvat: 21j01/2015 Han ttoan:
Mgay vaoso: | 21/01/2015 . .
50 serie; Mgay ttodn: 21j01/2015
Khach hang KHO1 Cang ty K kho nhadp: 003 Kho 2
Nauréi gizo dich:  NguyEn Thu Dung Mhén vién:
Bia chi: 50 9, Budng Budi Thi trudng:
M3 sd thug: 010103040220 Tién t&: |WND Ty gia: 1.00
Ghi ch:
58 tién %h Ggia | Giam gid Loai thug  Thug VAT Gid van Tién van Cdng viéc Tk kho Tk gidm dthu Tk gvhb

1

ool ezl oo oo | &7 oxcolRRY 5w ez

67,500 0 6,750 43,344
Tk phai thu 131 Tk thué 33311
Tong nté: 74,250 Tong VND 74,250

e Cic thong tin vé hoa don GTGT: Néu co day du cac thong tin vé hoa don GTGT,
phan mém ké toan FTS Accounting s& tr dong tao ching tir ké khai thué GTGT tuong
ung.

o Tién té: trong truong hop don vi tién té cua ching tir khac voi don vi tién té hach
toan (VND) thi ban s& phai cap nhat ty gia, ty gia dugc lay ngam dinh tir khai bao
trong danh muc tién té hodc ban c6 thé g0 truc tiép trén man hinh cép nhat chung tur.

e Loai thué va thué suat GTGT: Ty dong léy khai béo trong danh muc hang hoa, cé
thé thay dbi bang cach gd truc tiép trén man hinh cap nhat ching tir.

o Ty lé giam gia: gb tryc tiép ty 1& giam gia trén chung tir.

e Gié ban hang hda, dich vu: Léy tir khai bdo gia ban hang hoéa, dich vy hodc go truc
tiép trén chimg tir.

e Tai khoan gia von, tai khoan hang ban tra lai dugc ty dong léy tur khai bao trong
danh muc vat tu hang hoa

VA

Chuy:
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e S chung tir khi cap nhat moi duoc dat ngdm 13 YYYY, khi lvu phan mém ké toan
FTS Accounting s& ty nhay s chimg tir tiép theo trong hé thdng. Ban ciling ¢ thé gd
vao s chimg tir néu khong mudn hé thong tir nhay s6 ching tir tiép theo.
e Giavén cua hang ban tra lai ban phai ty danh vao.

3.9 Liét ké va tim kiém ching tir

Nhén muc <<Danh sach>> & trén thanh cong cu. Khi man hinh mé ra, phan mém ké toan
FTS Accounting liét ké tat ca cac ching tir hién co trong hé thong.

& Danh séch chimg tir ban hang =0 T >
[ sim @ xoa T, & B Excel o3
Kysgligu:  |Thang 1NEm 2015 & Tir ngay: 01/01/2015 4| Bénngdy:  |31/01/2015 || In chimg tir
S&ctr  MNgdy ctir S&hdvat  kho M3 d8i trgng  TEn 481 trgng M3 hhéa Dién gidi S&lhrgng  Pongid 58 tign Thu€ VAT TiEn vén Téng tién
0 ooooo1 [osioyzmts o Jows —Jowi Gk w0 loghana | ool iswoo] B iew 0 sew
2 000001 05/01/2015 0002 Lot Vathieu A 250.00 0.00 ] 0 116,4% 01
3 000001 O05/01/2015 0002 oz Vatligus 300.00 0.00 o 0 23,797 0
4 000002 08/01/2015 0002 o1 Nguy®n Vin Théi  CCDC Céng cu dung cu C 100.00 0.00 0 0 48,696 01
5 000002 08/01/2015 0002 0t Nguy&nVanThéi  €CDC Céing cu dung cu € 100.00 0.00 0 0 48,69 0
5 000001 18/01/2015 0002 01 Nguy&n VanThai  VLO1 Vatligu A 20.00 0.00 0 0 3,320 0
7 000003 22/01/2015 03 0003 0000 Khach vang lai SPO1 san pham A 100.00  1,350.00 135,000 13,500 96,687 148,500
s 000002 O06/01/2015 02 0002 kH3 Cong ty Q ot Vathieu A 5000 1,350.00 67,500 6,615 23,299 72,765
o 000001 O05/01/2015 01 0003 kHO1 Céng ty K P01 sén phdm A 150.00  1,350.00 202,500 19,845 145,031 218,295
1,080.00 418,500 41,310 725,022 454,410
<] — a

Pé tim kiém va loc chung tir:
e St dung tryuc tiép cac 0 loc trén ludi dit li¢u, go vao céc chi ti€u loc.
e Dé xem chi tiét mot ching tir, ban c6 thé Nhan diip 1én dong ching tir trong ludi
dir ligu.
3.10 Xem bao céo
Cac bao cao chinh:
e Nhat ky ban hang: Chon tai khoan 131
e Bado cdo ban hang: co thé chon khach hang, nhan vién, kho hang, nhom hang, ...
e Bang ké xuit: c6 thé chon khach hang, kho hang, nhom hang hoa,...
e SO chi tiét cong ng: Chon tai khoan phai thu (131), chon khach hang.
e Bang tong hop cong no phai thu: Chon tai khoan phai thu (131).
e Cic bao cao vé tudi no theo ngay phat sinh va thanh toan.
e Céc sb sach khac trong phan <<Bc Khac>>

e Tham khao thém chirc ning xem bao cao PHAN IChuong 5 dé biét cach thao tac
chi tiét.
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Chwong 4 Quan ly kho

—

FTS Business Solution 2014

!@ KE toan tién Béan hang Mua hang Kho Thué GTGT Hop déng Tai san Chi phi Téng hop

@ - - T " - & 05 8
= - = (<]
o Nhap san _ ” Xuat digu Danh sach Ton kho Tinh gid et e
Danh muc v Nhap kho S Xudtkho  Chuyén kho chinh g b &Bu nsm vénBQ Kiém ké Bdo cdo v

4.1 Cap nhat danh muc
Céc danh muc can khai bao bao gom:

e Danh muc hang hoa

e Danh muc nhém hang hoa
e Danh muc d6i tuong

e Danh muc nhoém ddi tuong
e Danh muc nhém kho

e Danh muc kho hang

e Danh muc don vi tinh

e Danh muc quy doi don vi tinh

4.2 Sb6dw ton kho

Chtrc ning nay dung dé nhap sb du tai khoan hang ton kho dau ky, theo ting kho hang.
Viéc cdp nhét trong phan hanh nay khong anh huéng dén sb liéu sb sach ké toan ma chi
anh huong téi bao cdo nhap xuat ton.
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# Tén kho vat tur hing héa =N R
p Méi 38 Xoa b Luu [ Sao @) Lai @ Nap “¢ Loc L Import [i€]Excel 33 + ) Déng @) Tro gidp
Drag a column header he 0 grou that colu
Kho M3 hhda Tén hhda Tai khoan Bt 54 lugng Bian gia 58 tien
Kho 1 01 Vatliéu A 152 KG 1,200.00 500.00 600,000
2 |Kho1 02 Vatliéu B 152 KG 2,500.00 800.00 2,000,000
3 03 €éng cu dung cu C 1531 40000 12,000
3,730.00 2,612,000
Kho Kho 1 a

Chu y: Khi nhap ma vat tu hang hoa thi tai khoan, tén vat tu hang hoéa, don vi tinh s&
duoc tu dong cip nhat theo phén thé hang hoa, vat tu.

4. 3 Chirng tr nhap kho

T S durtai khoan - FTS Accounting Pro 20157

Ban hang Mua hang Kho Thué GTGT Tai san Cthhl Téng hop
iuwg = e —_ — (=] 0 e T —
- 4 ® .
Nhap san = - Xuat digu Danh sach Ton kho Tinh gia e ST
Danh muc v S Xuat kho Chuyén kho chinh fing tir &Bu ndm vén BQ Kiém ké Bdo cdo v

Chung tir nhap kho sir dung trong truong hop mua hang hoa, vat liéu ma hang vé trudc
hoa don chua vé, hodc nhap kho hang mua khong c6 thué VAT.
ChU y: Trong trudng hop lam chang tir nhap kho va mua hang tai phan Mua hang, phan
mém ke todn FTS Accounting s& ty dong tao nhap kho.
Mot chung tir co thé c6 nhiéu dong mat hang, co thé thém, xba céc dong mat hang béng
cach Nhin chudt phai 18n phan ludi dit liéu & phia dudi dé hién 1én cac thuc don thao tac.
Céac muyc chinh khi cap nhat:
e Pbi tugng: Co thé 1a cac phong ban phan xuéng nhan hang, hodc 1a cac dbi tuong
mua hang cung cap hang tuy theo yéu cau theo dai.
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F
& Phigu nhap kho ERERIES
p Méi S Mé [Tf Sta [ Sao |- BIn| @nap o M xea LY Import By &3 - @) Trogidp Q@

58 ctir 000003 Bii trgng NCCO1 Céing ty M
Ngay vao sd  |07/01/2015 Ho tén
kho nhdp 0002 Kho 1
Ghi chi
Ma& hhéa Dién gii Tk ng Tk cd 5@ lrgng Bon gid 54 tién Chi phi
100.00 46,000 [u]
”

e Tai khoan no (tai khoan kho): Tu dong lay tir tai khoan kho cta vat tu hang hoa
khai bao trong danh muc vat tu hang hoa (152,153,155,156).

e Tai khoan c6: Tuy vao ngudn nhdp véat tu, thong thuong 13 cac ngudn
141,331,111,...

e Don vi tinh phu: Trong truong hop theo ddi thém don vi tinh phy, s€ c6 muc dé
nhap s6 lugng theo don vi tinh phu.

s

Chuay:
e S6 chung tir khi cip nhat méi duoc dit ngam 12 YYY'Y, khi luu phan mém ké toan
FTS Accounting s& tu nhay s6 chimg tir tiép theo trong hé théng. Ban ciing c6 thé gb
vao s6 ching tir néu khong mudn hé théng ty nhay sb ching tir tiép theo.
e Khi nhép kho thanh toan bang tién mit phai chu y khai bao khtr trung cua phiéu
nhap kho va tai khoan 111. Néu da khai bao khir tring thi nghiép vu tai phiéu xuét
kho ¢6 su xudt hién cta 111 sé& khong 1én $0.

4. 4 Nhap san pham

(_, i N ° S5 durtai khoan = FTS Accounting Pro 20150
KE toan tign Ban hang Mua hang Kho Thué GTGT Tai san Chi phi Téng hop

-~ D& O B 8|

Xudt digu Danh sach Ton kho Tinh gid
chinh chimg tir dau ndm vén BQ

Danh muc v Xudtkho  Chuyén kho Kiém ké Béo cdo v

Dung trong trudng hgp nhap kho thanh pham. Trén chimg tir nhap thianh pham

can khai bao ma hang hoa
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) Nhap kho sén phim [E=5|E=R =
Cp M SoMé [ S [ASao ] Bn | @ Nap o8 xoa [ Import <y o3 + Q) Tre gidp @ p
50 ctir SP02
Mgayvaosd | 17/01/2016
Bai tirgng
R Khonhdp 0004 Kho 2
Ho tén
Ghi chii
Mahhda  Dién gidi vt Tk ng Cang vigc Muc cphi 50 lrgng Bion gia S0 tiEn

420,00 1.144.003

Mot ching tir ¢6 thé c¢6 nhiéu dong mat hang, c6 thé thém, xéa cac dong mat hang bang
cach Nhan chudt phai 1én phan ludi dir lidu & phia dudi dé hién 1én cac thuc don thao tac.

Cdac muc chinh khi cap nhat:

e Kho nhap: La cac kho hang tuy theo yéu cau theo ddi.
e Dbi tuong: Co thé 1a cac phong ban phan xuéng nhan hang, hodc 1a cac dbi tuong
mua hang tuy theo yéu cau theo doi

Dinh khoan:
e Tai khoan No (tai khoan kho): Ty dong lay tir tai khoan kho cta vét tu hang hoa
khai bao trong danh muc vat tu hang hoa (155,156).
e Tai khoan Co6: La TK 154, ngudi su dung sé€ phai tu cap nhat TK Co.
e (Cong viéc: Vi tai khoan 154 chi tiét theo timg cong viéc nén man hinh nay ban
phai nhdp ma cong viéc (Thong thuong s€ tu dong dugc cdp nhat theo phan khai tai
phan “Quan h¢ gitra san pham va cong viéc, h¢ so quy doi).

VA

Chay:
e S ching tir khi cap nhat moi duoc dat ngdm 13 YYYY, khi luu phan mém ké toan
FTS Accounting s& ty nhay sb chimg tir tiép theo trong hé thong. Ban ciing c6 thé gd
vao sb ching tir néu khong mudn hé thong tir nhay s6 chung tir tiép theo.
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e Tai man hinh nay chi can nhap so6 luong san pham, don gid va so tién s€ duoc tu
dong ap vao sau khau tinh gia thanh.

oA A
4.5 Phiéu xuat kho
(., i&- ¥ . TS dir tai khaan = FTS Accounting Pro 20157
KE toan tien Ban hang Mua hang Kho Thué GTGT Tai san Chi phi Téing hap

@ | - R DB @ [

- Mhp san = ¥udt digu Danh séch Tén kho Tinh gid ——— E—
Danh myc + MNhap kho T Chuyen kho chinh ching tir 50 nEm wéin BQ Kigm ké Bao cdo »

Man hinh nay dung chung cho viéc xuat nguyén vat liéu cho san xuat hodc xuit san
pham, hang héa khong c6 thué GTGT.

& Phiéu xut kho = N ==
LA MG S Mé (St [DSao L] B @Nap 0 S Xea [ Import By i - @) Trogip Q@ 5
5 ctir 000001
Moayvaosd  06/01/2016

B turgng
. Kho xudt  |0003 Kho 1
Ngurdi giao dich

Ghi chi
M3 hhda  Dién gidi Tk o Cong vigc  Muccphi | 58 loong Gig vdn Tién war

2 (03 Cdng cu dung awlC 24222 1531 100,00 436,95

200,00 9.

Mot chimg tir c6 thé c6 nhiéu dong mit hang, c6 thé thém, x6a cac dong mit hang bang
cach Nhin chudt phai 1én phan ludi dit liéu & phia dudi dé hién 1én cac thuce don thao tac.

Cac muc chinh khi cap nhat:
o Ddi twong: C6 thé 1a cac phong ban phan xudng nhan hang, hoic 1a cac ddi tugng

mua hang tiy theo yéu cau theo doi.

Dinh khoan:
e Tai khoan c6 (tai khoan kho): Ty dong ldy tir tai khoan gid von cua vat tu hang
hoéa khai bao trong danh muc vat tu hang hoéa (152,153,155,156).

e Tai khoan ng¢: Tuy vao muc dich xuat kho
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- Xuét cho san xuat (621, 627, 154)

- Xuét sir dung vin phong (641, 642)

- Xuét cho khach hang (131), thong thudng kém theo cac chimg tir cong no.
e Don vi tinh phu: Trong truong hop theo doi thém don vi tinh phy, s€ c6 muc dé
nhap so luong theo don vi tinh phuy.

e Gi4 von: Puogc xac dinh theo mot trong cac phuwong phap trong muc PHAN II4.
10.

Chuayy:
o SO chtrng tur khi cap nhat méi duoc dat ngém 1aYYYY, khi luu phén mém ké toan
FTS Accounting s& tuw nhay s6 chimg tir tiép theo trong hé théng. Ban ciing c6 thé gd
vao sb ching tir néu khong mudn hé thong tir nhay sé ching tir tiép theo.

Chuyenkho
G L T S dustai khoan - FTS Accounting Pro 2015
KE toan tién Ban hang Mua hang Kho Thué GTGT Tai san Chi phi Téng hgp

=_ =_ =_ =_ (=20 - =y
- gl i
-y E.J'—A @ n (]
Nhap san ~ Xuat digu Danh sach Ton kho Tinh gid A e
Danh muc Nhap kho S Xuat kho chinh himg &5u nam vén BQ Kiém ké Bdo céo v

Khi thuc hién nghiép vu chuyén kho, ban s€ lam chung tur XUt chuyén kho, phﬁn mém ké
toan FTS Accounting s& tw dong tao ching tir nhap chuyén kho twong tng( xem lai hach
toan)
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i} Phiéu xudt chuyén khe =R =
op Méi G M& (3 Sim 3 Sao | BIn | @nNap o 38 xea [ Import By 53 - @) Tro gidp @ 5

5§ chr Q00001

Mgay ctir 18/01/2016

Bdi turgng TO01DVME Bd phan san xudt Kho xudt  |0003 Kho 1

Mgudi giao dich khonhap |D004 Kho 2

Ghi chi

M3 hhda Dién gidi Tk ng Tk cd Céng viéc 58 lagng Gi& vén Tign vén
20,00 9,320

Chung tu chuyén kho ¢6 thé dugc dinh khoan hodc khong.

7 Chirng tw dleu chinh

S6 durtai khoan = FTS Accounting Pro 20157

@ KE todn tign Ban hang Mua hang Kho Thué GTGT Tai san Chi phi Tb'pg hop

2

~L >

=

@ | — -

Danh muc v Nhap kho Nrg‘pg;an Xudtkho  Chuyénkho

e .

Danh sach T6n kho Tinh gid Kim k& Bio cdo v
chimg tir dau ndm vén BQ

Dung trong trudng hop can thuc hién cac chung tir xuat dé diéu chinh hang ton kho
(hong, mat mat, diéu chinh gia tri, so luong,....) hodc nhitng hoat dong khac.

Chtng tur diéu chinh thuc hién tuong tu chung Xuat, tuy nhién tuy vao nghiép vu diéu
chinh ma sd luong, gia tri co thé 1a am, duong hodc mot trong 2 gia tri co thé 13 0.

Trén ching tir diéu chinh, ban c6 thé gb gia vén, tién von tiy y, phan mém ké toan FTS
Accounting s& khong tu dong ap mot gia von theo cach tinh toan gia tri hang ton kho nao.
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+ Xust digu chinh e[ -E ]
Mai o M& Sira I Sa0 Ellwn  In | @ Nap @ Lai 3 X6a Wy &3 - @) Trogidp @ 9
S0 chir Y'Y Biai trgng BPVP +=+ B Phan Van Phang
MNgay vao so  26/11/2010 ~ | Moudi giao dich
Khoxudt |03 ... | Kho thanh phim Ty giaphu | 12.000,00
Ghi chud Xuat thanh pham ding cho hoat déng kinh doanh ndi bl
M3 hhéa | Dién gidi Cdng viéc | Bvt Tk ng Tk o 54 lrong Gia vén Tién wan Muc ¢

‘ 2.000,00 2,000,000 |
4 I | »

Mot chiig tir c6 thé c6 nhiéu dong mit hang, c6 thé thém, xda cac dong mit hang bang
cach Nhin chudt phai 1én phan luéi dir liéu & phia dudi dé hién 1én cac thue don thao tac.

4. 8 Danh sach, tim kiém chirng tir kho
Ban str dung chirc ndng <<Danh séach ctiur>>.

v Phiéu xust kho - FTS Accounting Pro 2015 |
KEtoént&n  Banhing  Muahdng  Kho  ThuEGTGT  Taisn  Chiphi  Ténghop
= == = e = = = ’_-
- == 1] | ®
Danh muc v ' Nhap kho Nhalp‘san Xudtkho  Chuyénkho Xuda;fu 1;2: gg Kiém ké Béo cdo v

Cac thao tac thuc hién:
e Loc, tim kiém so liéu

e Mo chimg tir gbc tuong tng.
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@ Danh sich ching tirkho E=m[Eon /=~
P sia S xoa T & [ Excel 3

Kysfliu:  Candm 2016 lad|Tirngay:  o1jo1/20% g BEN ngay: |31/12/201¢ o

Drag a column header here to group by that column
2 N M 000002 25/08/2016 0001 il Hang héa CAI 1561 331 500.00  25,000.00 12,500,000
| 1,500.00 37,500,000 |
<] kd

4.9 In phiéu nhap kho, xuat kho
Xem muc 2. 3 va 3. 6 dé biét cach thuc hién.

4. 10 Xac dinh gia von hang ton kho

W

durtai khoan = FTS Accounting Pro 2015 10

v

Kétoantén  Banhang  Muahing  kho | ThuSGTGT  Taisin  Chiphi  Ténghop
S o o — . — - = h [ 1|
- | ze A |
: = (- ]
:” Danh muc v ‘ Nhap kho Nﬁ%s',an Xudtkho  Chuyénkho Xu;lt.fu mgsaﬁ d?::g; Bdo cdo v

FTS Accounting 2015 hd trg cac phuwong phéap hach toan gia von hang ton kho sau:
e Binh quén cudi ky: Chua ghi tién von khi xudt hang, cubi thang ban sir dung chirc
ning <<Tinh gia vén>> dé phan mém ké toan FTS Accounting tu tinh gia vén binh
quan va dua vao cac chung tir xuét trong ky.
e Binh quan tirc thoi: Phan mém ké toan FTS Accounting tu dong tinh gia binh quan
clia vét tu hang hoa tai ngay xuat kho.
e Dich danh: Tai thoi diém xuét, khi g0 ma vat tu hang hoa, phﬁn mém ké toan FTS
Accounting s& hién ra cac 16 hang con ton kho theo ting gi vén khac nhau dé ngudi
str dung cho 16 hang dé xuit ra.
e Nhép trudc xuit trudc: Phan mém ké toan FTS Accounting ty dong tinh gia xuat
theo phuong phap nhdp trudc xuét trude cua vat tu hang hoa tai ngay xuat kho. Néu
c6 su thay doi & phiéu nhép, ban co thé dung chirc nang <<Tinh gia von>> dé tinh lai
gi4 xuét.
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e (Cac phuong phap tinh gid nady dugc ap voi trng nhom hang hoa khi tao hoac stra
nhom.

e Dé tinh gia von theo phuong phap binh quin cudi ky hodc tinh lai gia xuat theo
phuong phéap nhap truéc xuat trude, vao dudng dan <<Kho hang/ Tinh gia vén>>
dugc hinh dudi day:

-~ ]

& Tinh gid vén [o || = | =22 |
Ky =a ligu Thang 1 Mam 2015 hd
Phirang phap tinh
{* Binh quan cudi ky {— Mh3p trurdc xudt trudc

Pham vi tinh todn

{« Tinh binh qudn trén todn cdngty ¢ Tinh binh quén tirng kho

| Bidng v | Ba qua |

Cac thao tac:
o <<Ky sb liéu>>: Chon ky s6 liéu muén tinh
e Phuong phap tinh: Chon phuong phép tinh gia xuat hang ton kho
e Pham vi tinh toan
e Kich <<Pdng y>> d¢ tinh toan, <<B6 qua>> dé dong man hinh tinh gia von.

4.11 Kiém ké kho

T sg durtai khoan - FTS Accounting Pro 20157

W KE toan tién Ban hang Mua hang Kho Thué GTGT Tai san Chi phi Téng hop

ey — = — = — : =
- 2 D % (8
=y 1L =0 ©
Danh muc v Nhap kho ¥aop sn Xudtkho  Chuyénkho Xugfiriléu ?m?g ;‘:::2; Ug: gg Kiém ké Bdo cdo v

Chtrc nang nay thuc hién kiém ké hang ton kho vao cudi ky, thuc hién cac diéu chinh cho
cac chénh I¢ch vé so lugng va gia tri gitra s li¢u s sach va so liéu kiém ké thyc te.

75



- FTS ACCOUNTING PRO

Vatliéu B 2.091.703 2.091.703

San phiam B 1.460.203 1.460.203

V&t ligu A 2,277,405 2,277.405
San phém A 1.430.971 1.430.971
Céing cu dung cu C 14.608 14.608
V&t ligu A 9.320 9,320

P e — a0 dEu chinh —~——EE—
@ Titcicickho Chankho Kho |

Céc thao tac chinh:
e Chon kho kiém ké

e Chon ngay kiém ké
e Ly lai s liéu ton kho s6 sach tai ngay kiém ké
e Khai bdo sb lugng va gia trj thuc té phan mém ké toan FTS Accounting sé& ty dong
tinh ra sb lugng va gia tri chénh léch.

Dinh khoan:
e Tai khoan diéu chinh tang: Tai khoan ghi no v6i gia tri 13 gia tri chénh léch giita
s6 sach va thuc té.
e Tai khoan diéu chinh giam: Tai khoan ghi c6 véi gia tri 1a gia tri chénh léch giita
s6 sach va thuc té.
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4.12 Bé&o céo

c_, j v — T 5 dutai khdan - FTS Accounting Pro 2015
K€ toan tién Ban hang Mua hang Kho Thué GTGT Tai san Chi phi
i = = = - - L=l - =
- = M o
Nhép san Xuat digu Danh séch Ton kho Tinh gid

Danh muc v Nhap kho Xudtkho  Chuyénkho Kiém ké Bdo cdo v

pham chinh chimg tir dau ndm vdn BQ

Cac bao cao chinh:
e Thé kho: Chon mdt kho va mét vat tu hang hoa
e Bdao cdo nhap xuét ton: co thé (khong bét budc) chon kho hodc chon mot s6 nhom
hang hoa, vat tu hang hoa, tai khoan...
e Bio c4o nhap xuét ton (don gid): sit dung cho phuong phap tinh gia dich danh,
nhap trudc_ xuét trudc.
e SO chi tiét nhap: c6 thé (khong bat budc) chon tai khoan kho, nhém hang, kho
hang, mat hang.
e SO chi tiét xuét: co thé (khong bat budc) chon tai khoan kho, nhém hang, kho
hang, mat hang.
e Céc s6 sach khac trong phan <<Bc Khac>>

e Tham khao thém chirc ning xem bao cao Chuong 5 dé biét cach thao tac chi tiét.

Chwong 5 Thué GTGT

‘_| i ii v FTS Business Solution 2014
KE todn tién Ban hang Mua hang Kho Thué GTGT Hop déng Tai san Chi phi Téng hop

———

: : 2] T
i e i [l j prele
(a4 b Ghi) L =y b el o
sypoaes Bangke Sl | Bang ke Ra& soat ke oo~ Kétxudt ot
Ké khai thué T K& khai thué s Khai thu@ T0 khai thué HTKK Bdo cdo v
Thué GTGT mua vao Thué GTGT bénra Bdo cdo

5.1 Ké thué mua vao

Thong thudng ban sé ké khai thué mua vao khi lam phiéu chi, chirg tir mua hang, cong
no phai tra.

Dbi v6i truong hop mua hang va cong no phai tra, phan mém ké toan FTS Accounting tu
dong ghi ké khai thué.

Dbi véi trudng hop khi lam phiéu chi, chimg tir tién khac, ban s& Nhan 1én nit <<K¢é khai
thué GTGT>> dé chuyén dén man hinh ké khai.
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Hoac ban ciing c6 thé vao man hinh ké khai & ph;fm thué GTGT dé thuc hién viéc ké khai

Man hinh ké khai:

omw 0 L conguymusac
sse e
by o by i

B trong 0000 || Khach ving lai M3 tk Tign mit Vigt Nam
Ngudi giao dich | Bii Ngoc Anh | MEHE Viet nam dong
48 Trung kinh || [rv o8

Thu nhap khac 1,000,000

100,000

S K2
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[ T — ™
) Ke khai thug GTGT - ang® - [EER
; ¢ Hrxoi HPLw 8 Lai (2 Nap kg Import [B] Excel <3 - ) Trg gidp
Ban vi 0o
Tkthug 33311 led sEhdvat 5§ serie S& ctir 000001
Tkdfing 1111 ld  Ngayhdvat [17/10/2015 ad Ngéy vao sd | 17/10/2016
Ng mua/ban 0000 [ khach vang lai Mat hang == |
|l B chi Tién hang 1,000,000 | Thu&Vat (10 |5 (100,000
M3 5§ thug Ghi cha
[ Ban vi Soctirgdc  Mady ctiradc 58 hdvat MNady hdvat  Sdserie Tk Tkdjima ©&itrong  Tén d&i trang Bia chi
|
|

] e———————]
Mai: Cerl+ M, Sao: Chrl+C, Sira: Ctrl+E, Lai: Ctrl+K, Xo& Ctrl+D, Luw: Cirl+5, In: Cirl+P, Nap: Ctrl+R, Tim: Ctrl+F, Thém dong: Ctrl+Insert, Chen dang: Ctrl+

%

Chu y: V61 nhiing thong tin doi tuong va mat hang khong c6 trong danh muc, ban co thé
danh truc tiép thong tin vao man hinh nay.

5.2 Ké thué ban ra

Thong thuong ban sé ké khai thué ban ra khi lam phiéu thu (ban thu truc tiép bang tién),
chung tir ban hang, cong no phai thu.

Déi voi trudng hop ban hang va cong no phai thu, phan mém ké toan FTS Accounting tyr
dong ghi ké khai thué.

Pbi voi truong hop khi 1am phiéu thu, ching tir tién khac, ban s& Nhan 1én nit <<K¢é khai
thué GTGT>> dé chuyén dén man hinh ké khai.

Hoac ban ciing co thé vao man hinh ké khai ¢ phﬁn thué GTGT dé thuc hién viéc ké khai.

Céch thao tac dbi v6i thué ban ra gidng nhu truong hop thué mua vao.

5.3 Xem bé&o céao
e Bang ké mua vao: Chon tai khoan thué (133)
e Bang ké ban ra: Chon tai khoan thué dau ra (3331).
e To khai.
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5. 4 Két xuét sé liéu sang phan mém H6 tro’ ké khai thué

!®5 KE toan tign Ban hang Mua hang Kho Thué GTGT Tai san Chi phi Téng hap
L2 =

e ‘ TR = ,
gy W gl W o= e
Kekhaithue | DONOKE N ipoithue DEnORE | Rasodtke o 0 Bdo cdo v
mua vao banra khai thué
Thué GTGT mua vao Thué GTGT banra Bdo cdo

Chtc nang nay cho phép ngudi sir dung két xuét s6 liéu cta bang ké mua vao, bang ké
ban ra va to khai thué GTGT sang phan mém Hb tro ké khai thué dé in ra theo quy dinh
ctia Tong cuc thué.

'E" K&t xudt =4 liéu sang phan mém HTEK thug
gp

Ky s liéu: Théng 1 Mam 2015 kd
Chon bdo cao két xuat

T& khai thugé GTGT

Bang ké daura

v
Bang ké dau vao [w]
v
w

Td khai dur &n dau tur

Thir muc phan mém thué I

gy ]| soam |

Thao tac:
e Chon ky ké khai thué

e Nhén nat <<...>> dé chi ra thu muc cai dat phﬁn mém thué, thuong 1a tai dia chi
C:\Program Files\HTKK130.

e Nhéan nit Pong ¥ dé thyc hién.

Sau khi thyc hién xong, ban chay phﬁn mém ké toan FTS Accounting Hb tro ké khai thué
dé in bao cao thué.
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Chwong 6 Hbéa don dién to
X _ TS Accoutng o]
‘ KE toan tién Ban hang Mua hang Kho Thué GTGT Hba don dién tir Tai san Chi phi Téng hop

) e e e ce e ce e e

Khéitaomdu Diangky sir héng bao phé Xacthuc Xacthuchda lracruthéng GUHDDT  Chicndng Théng bdo

Devhmcv | isadm  dynghiadm wvhhéadm| hésdm Smhingloat tnhéadm || choTCT X6aHD  HDDT sai s6t

6. 1 Tao héa don ban hang
Nguoi dung s€ tao hoa don ban hang trén man hinh Ban hang hoac man hinh Hoéa don

@ Ha don bén hing_m phid xul kho abx

Wi © @ Nep Alai JX6e [ Import Y 3 - Y Trogitp aw
Bon w: (] )| CBng ty TNHH Sin xulkt v Thurong mai S0...
MEHO:
S5 ctir o y r«: aa .} Ky hiéu HD cazm PT ttodn Chuyénihodn 4
s0ss Wimahy 1§ 2 el Nouis sd: FTS_DUONG
Ngdyvéoss 1001202 S S5hd vat Muc thué L %) Han ttodn .
Chon mBu: MBuVND - 2 Nody nhip/sia |10/D1/2022
S& ctirlq: S 5 Ngdy hdvat 10/01/2022 Ngdy ttodn 10pYV202  \J
Lép kém héa don ]
éch hé “ TY CG PHAN XAY THANH ...
MWM 01000001 G|CONG TY €6 oUNG e oo S Tiag
eicfoetc N - - — Thi truing [
Dachi 5584 dusting 55 11, khu phd S, phuring Linh Xusn, quén Thi & ot @
MEsSthuE 0302271510 = e
Tién t& wo @ Tigs 1.00
Emai: duong. tran@fts.com.vn
Ghi chi
Mibhda  Dénga vt SSkong  Bongd 55680 %Goé Gémod  losthué ThuEVAT  Chiph Gdven  Ténven  Cngvéc KM Tkdthu  Tkkho  Tkovib
1 hang ha 01 XG 10.00  100,000.00 1,000,000  0.00 010 100,000 0 0.00 0 ] <
2 | 20,00 200,000.00| 4,000,000 0.00! 1 400,000 0 0.00] of (wm | [ [ ]
5,000,000 0 500,000 0 o
Tk phi thy 131 - Tk thué 33311 - Téng nté 5,500,000 Téng WO 5,500,000
38y chich HE| HO thay thE| sentmad | | it hanh He|
Tim kiém: Ctrl+ F, Mdic CtrlN, Sao: Ctrl+C, Khéi phuc: Ctrt+K, Xod: CtrlD, Lus: Ctrle'S, Nop: CtrieR

Vi ca hai man hinh ngoai cac thong tin vé khach hang (tén, MST, dia chi, email,...) va
cac thong tin chi tiét vé phan nodi dung hoa don (hang hoéa, SL, PG, TT, thué suit, tién
thué,...) ngudi dung bat budc nhap du cac thong tin sau:

- Chon ma héa don: chon dung ma hoéa don ctia nam hién tai. Vi du ndm 2022 ma

héa don 1a 1C22TVL

- Ky hiéu mau HD: 1

- Chon mau: Mau VND

- Lap kém hoa don: bat budc tich khi xuat ban hang kiém phiéu xuét kho

- Ky hiéu Hb: C22TVL

- S hoa don VAT: ty dong nhay s6 hoa don khi <<Cép s6 HD>>

- Ngay hoéa don VAT

- Muc thué: chon 1a 1.

- Phuong thtrc thanh toan
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Dé xem trudc hoa don (chua cap so, phat hanh) thi an vao <<Send mail>> dé
hién 1én ctra s6 nhu dudi, sau d6 an <<Xem hoa don>> d¢ xem trudc hoa don.

]

G mail trudc phat hanh

—Théng tin héa ddn
MEsEHD:  |1C27TVL W Ky higuHp: C22TVL
S5 HD: | INgdyhavat: 10012022 (G|

M khach hang: |01000001 Chonmau:  |MauVND %]

Giri héa don cho khach hang [

—Théng tin khdch hang
Ngay chuyén: |10/01/2022 ]
Tén ngudi nhén:
Email:
- e
|
bl | camed )|ty
6. 2 Phat hanh hoa don dién to
" -
mv Hod don - FTS Busness Solution 2019 - [Hod dan] TE%
KEwintn  Binhing  Mushing  Kho  ThEGIGT  Hoddmdénty | Thsin  Chph  Tewghm Bk Dutoin g thm 15, MODULE_LIST FIN BOOKEDITOR ~ Blocks = & X
= - L] ” - L] L] L L L L] - L]
- ] 2] ] S| 3| S | o g | ®
bomass i Yhatso  Dingkysr hingblophé facithéng Xsctwc Xicthuchds Théngbdo | DSchon  DSchonxult Chitndng  Truydanhdn | oo o
mduhdadon dungHD enhhéadon tnhdadon  hoadmn  Jmmhingloat  saisot xStHD HOXDON® xdahdadon  hdadon
) FrmBase2Lstng P Héa don bén hang...m phidu xudt kho  ¥# Ddng ky sudung héadon W Hoddan W9 Danh mychdadon ¥ FrmBase2Listng apx
PMe SME st DS L1 Bin PNep 0 FXes import Y 3+ Trogiop aw
Don vi: FT W) CONG Ty CG PHAN GIAI PHAP FIRST TRUST
S8 ctir 000017 MEHD: 1C21TFT
- 56 sere C21TFT PT ttodn: Chuyén khodn
Nodyvdoss  16/12/2021 B K mBu hd: 1 By T ot % ey
e s EEr g ok we Nodyhdvat | 16/12/2021 - Nolytodn  [omn
Trang théi hdon: ©3 hodn thanh | Lip kém héa don . =

Khichhng  [FT0121339 | J|Khich hang test
Nout gao dch  Nguyén Van A

oA HA NG Ko FISL ) FTS

Oién thoai: Tin t8 WO LiTigé 1.00

MEsSthuE 0104123123

Emai:

Odn gidi:

|Mihinghda  Ténhanghda

3 |FTSX000000002  Hing héa 02 Cuon 2,000.00 10,000.00 10 2,000,000 20,000,000 22,000,000 5311 0.00
12,000,000 120,000,000 132,000,000

J e d

Tk phas thy - TREGTGT | 10 12000000 Tk thod - Téng nté 132,000,000  Téng WO 132,000,000

e o o] s | |

Tim kiém: Ctrl+F, Mk Cerie N, Sac: Ctrl+C, Khai phyc: Ctri+K, Xod: Ctri+D, Lu: Ctrie S, Nap: CtrieR
Nha xudt ban CTQG - dix liéu test - CONG TY CG PHAN GIAI PHAP FIRST TRUST - Ca tir 30/11/2021-11h57 - 2021 - linhhm - Registered Version - Study year: 2020

Sau khi tao xong hoa don va luu lai, nguoi dung thuc hién phéat hanh héa don dién t& nhu
Sau:

- An <<C§p s6 Hb>> : phﬁn mém ty dong cép s6 hoa don lién tuc
- An <<Phat hanh>>: dé phat hanh hoa don

>  Luwu y: héa don da dwoc cdp so hoic phdt hanh sé khong chinh sira dwoc niva
nén nguoi diing check héa don trudce khi dn Cip s6 HP va phdt hanh
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6. 3 Truyén nhan HDDT lén TCT dé lay ma CQT cho tirng hoa don.
Module Héa don dién ti/ Giri HDDT cho TCT
- Nhap ma khach can tim, hodc Nhan Tim kiém dé hién tit ca hoa don di phat hanh.
Hoéa don d phat hanh chwa giri 1én TCT dé cAp ma s& ¢ trang thai <<Chua gui
CQT>>
- Tich <<Chon>> vao dong hoa don can chuyén CQT
- Nhin <<Chuyén 1én CQT>> trang thai s& chuyén la: P giri CQT cho cap ma
- Khi duwoc TCT cdp mi trang thai s& chuyén 1a <<Pi cdp ma CQT>>

Truy®n nhsn HODT - FTS Business Solution 2019 - [Truyén nhin HODT] I |
Kiwinten  Bénhing  Mushing Ko ThOSGTGT  Hoddondéntr  TAsin  Chiph  Ténghm  Banké  Dutodn  Vukfhoachtwiibéntdp  TngtimtSchitm  MODULE LIST FIN BOOKEDITOR  Bdocdo
u <] e e " e e e e e e e -]
b S b b - - b ! b b S s e w3 e
bahmece | Hosdon | (o  Dingkisr hongblophi Maciuthéng Xéctuc Xsctucha Théngbdo | DSchon  DSchonswlt Chicrdng [myEnemnl oo
I mduhdadon dungHD anhhdadon tnhéadon  héadon  3onhanglost  saisst XtHD HDXDCNE xdahdadan | héadon e

9 FrmBase2Listng ¥ Héa don bén hang...m phidu xulit kho | @ Ding ky sirdung héadon 9 Hod dan 49 Danh muc héa don | @ Truyén nhdn HDOT

pMi P sin Bxos T 5 [E]Excel o3

hichhang test Trong iy s g COT G

Chuyén#nCQT | Keém ra thing CQT |

Drog's colom header heve to group by LS I

|16/1272021 |18/12/2021 |11 |c2 1 FT0121339 Khéich hing test

Luweu y: Ngay sau khi dn <<Chuyén lén CQT>> thi CQT sé cip md cho héa don, néu
chuwa thdy COT cip ma, tuyét doi KHONG dn <<Chuyén lén CQT>> lin nita, ma
chon vao dong héa don chwa dwoc cdp ma va dn <<Kiém tra thong COT>> dé liy
ma CQT

6. 4 Gwi mail cho khach hang

Vao man hinh <<X4c thuc hoa don>> chon héa don can gtri mail cho khach va chon
<<Guri hoa don cho khach>> , nguoi dung c6 thé sira lai cac dia chi mail giri di tai day va
guri cho khach hang.

Hoidc vao man hinh <<Tra ciru hoa don>> dé thao tac thi phadn mém ty don giri mail cho
khéch hang theo dia chi mail trén man hinh héa don
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| KetdntEn Phai thu Phaa ‘Bénhang Mua hing Ko ThuE GTGT Tmamunr -ﬁo&. Tasan Chiph Téng hop. - R B
& L L] L] ” L] - ” L] L =
@ o8 g of o4 g w4 | g8 £ | o] P
Dahmycv | MAtomds DEwkysi hingbdophi Xactuc Xécthuchéa Thingbdo | Chicndng fraciuthing  GUHOOT oo i =
uhham 3ung héa don vbmd-h‘l héadon  3on hang lost HOOT sai s6t YoaHD tn héa don cho TCT >
] I i : i
. I ,

[Tme 7 sia Ros )
KysEheu: Ty W Trnghy:  |01/07/2022 g O&n nghy: nmmzzgq_.n-__d

Khéch hang: [ ] Trang thé phat hanh: gdy: Tatch chuyén 86 g
_ithimisedn_||_Ginn crthich | churh thich 40 08 unén i Thing b
M3 s5HD: 1c2zrec W KyhguHD:  C22TCC
WM | S5 HO: 122 Nodyhdvat: 0107202
MB khéch hang: | TUTHY Chon mBu: PRINT_FORM_VN o
[o0772022 02 |12 [caz [sc2z I Gir oo don chokhéchhang
200124 0107/02 007202 123 cazrec icazree Thang in khéch hing
}'Y“wus 0107/2022  0107/022 124 cazrec 1c227CC Nody chuyén:  08/07/2022 -
4 00126 0107/2022 0107/2022 125 cazrec 1c221CC Tén ngudt nhin:
s 00127 007/2022  0107/202 126 cazrec 1c227CC
i Emak: dolinh03028gmai.
6 ooz o702 o2 127 cazree 1cazrce - -
7 0019 0107/2022  0107/2022 128 cazrec 1c227CC
‘s 00130 01/07/2022 0107/2022 129 cazrec 1C227CC -
19 00132 07/07/2022  0707/2022 130 cazrec 1€22TCC — —
P co132 o072 07072 1M cazmee 1cazree Xembdadn | | phithaoh | iy |

Cong ty TNHH gido duc toan cu C2C Viét Nam - CONG TY TNHH GIAO DUC TOAN CAU C2C VIET NAM - Ca tir 09/03/2016-22h43 - 2022 - Linh - Registered Version - Study year: 2022

6.5 Quy trinh xt ly hoa don sai sét, diéu chinh hoa don dién tir theo
Théng tw 78/2021/TT-BTC va Nghi dinh 123/2020/ND-CP

6.5.1 TH1: Néu hoa don dién tir (HDDT) di cép sb, chwa phat hanh, phat hién sai

sot

- Nguoi dung sua lai thong tin sai trén man hinh chung tr, Luu lai va phat hanh hoa

don.

6.5.2 TH2: Néu HDDT da phat hanh, khi chuyén CQT bao 16i sai dinh dang, ho

don chwa lén web tra ctru cia TCT

- Nguoi dung thuc hién chirc nang xoa hoa don dé thuc hién xo4 hach toan cua hoa don
do.
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— = RS . = 3 HokosiaN - —> — T R
@ T & & & & & & & & KA(RKA| & [,
ouhmes | e | 0TS e e hedn | midedor et 301 hing ot T | T mowow |sniadm] Wetm | Sodov

il XCNO183 sSchSuthit19-12  HING X0 HD 8 pht hanh
5 XCNO191 sichSyhét19-12  HaNG Xod HD &8 pht hanh
(4 XCNO036 : sichSuthit19-12  HANGI Xod HO 3 phit hanh
QR SOV U e Lowchingtin  XodHD B phithink \J Nobyctir  |0/12/2021 \J SEetr | ] NG TY COPHANPHA... 60 Quang Trung ,
6 PRNDEL 11172020 XCNO199 dowsabs | = = i sich s thét - 24Q... Yo HD 38 phét hirh
7 PRINDEL 13112020 BHOS73 L 4 NG TY CO PHAN XUA... 99A Nouy&n VB Trdi, Phuting 12, Qubn Phi N... Xod HD &8 phét hinh
8 PRINTDRL  26/14/2020 XCNO209 Jsdchsythit 1912  HANG Xod HD 4 phit hinh
9" PRINTDRL  26/1/2020 xcno21 sdch s thit - 24Q... Xo& HD 8B pht hinh
(10 PRINTDEL  26/11/2020 XCho212 b vi tnén I3 - TTPH HN Xo# HO d phat hinh
|11 PRNDEL 30112020 BHO032 fch hang bén é - tirn... Xod HO di phat hanh
|12 Provoe.  30/11/2020 XCNO184 séch s thit - 24Q... Xod HD g phit hinh
113 PRINTDE.  30/1/2020 XCND18S. sichSUhst 1912 HANG Xod HD @3 phat hanh
14 PRINDEL /142020 Xcro186 sich s thit - 24Q... Xo& HD @B pht hirh
15 PRINDEL  30/11/2020 XCND187 séch s thét - 24 Q.. Xoé HD 8 pht hirh
(46 PRINDEL  30/11/2020 XCNO201 } sich s thit - 24Q... Xoé HD &5 phit hich
7 PRINDEL  30/11/2020 XCNO203 séch sy thit - 24Q... Xod HD @8 phét hinh
PRINTDEL  30/11/2020 X020+ sdch sy thit - 24Q... Xod HD @B pht hinh
19 PRINDEL  30/11/2020 XCN0206 b vi tén lBm - TTPH HN Xod HD 8 phit hich
|20 PRINDEL  30/11/2020 XCNO207 séch sy thit - 24Q... Xod HD &3 pht hanh
21 PRONDRL  30/11/2020 xcnoz08 —— } sich s thit - 24Q... Xod HD & phit hanh
|22 RNDEL  30/11/2020 XCNO210 s8ch sy thit - 24 Q... Xod HD 43 phit hanh
|35 RNDEL 101272020 BH1218 v & 3c- Cau Gy - Ha NG
124 PRINTDEL  31/12/2020 BHO145. an Bé (bt ich 2021) Ban Kinh &én I kudn N® Yod HD 48 phit hach

35 PRINDEL 19012021 BH0027 MTV Xt phio kh... 32 Hai bb trung, Phung Tring Tién, Quin Ho... Xod HD 83 phét hirh

v

Nha xust bin CTQG - di¥ liéu test - Trung tém phat hanh tai Ha Ngi - Ca tir 10/03/2021-9h15 - 2021 - linhhm - Registered Version - Study year: 2020

6.5.3 TH3: Ho4 don dién da dwoe CQT cip ma bi sai sot:
1. Huy héa don truong hop hba don xudt thira

Puong dan: Hoa don dién tir - Thong béo sai sot
- Nhin Méi
- Chon <<..>> ¢ truong S6 hoa don
- Tim kiém hd c6 sai sot
- Nhin chudt vao dong hd sai sot
- Nhéan <<Chon>>
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Thing bido s sit - FTS Busness S

Chph  Ténghop  Biné

19 - [Thing hio sl sét)

KEtintEn  Binhing  Muahing Ko ThoEGTGT  roddmdéntr | Taisin Dvtodn tio MODULE LIST FIN SOOKEDITOR ~ Bdocks = & X
-—— ) ) o ) o ) ) » - o wn
G 2 G - o > —a ) ol ) iy
- B 5 K5 B B K| =K B OB 5K = °
| =t Mojdon | [hdito  Bangkysi héngbdophd Mrachithéng Xacthur Xicthchda | Thingbo|  DSchon  DSchonuSt Chitnng  Trunnhdn | oo o
b mduhadon dingHD nhhdadon tnhdadn  héadm  3mhanglost | saisét XutHD  HDXDONS xdahdadon | héadon
¥ Thang béo sa st
B e et 7R W 2
Kysohéu: Tuyy o Tingdy: 041272021 Oénngdy:  |31/12/2021 43 T kém ]
Ban vi [~} HOAC -
¥ Danh sich hoa don = o x
L s Bes & EExcel [Fron]306ng ) Trogive
'-' Bonw SSchimgir Ngby chimg tir SGhoddon Nobyhoddon MBhosdn | MBUMD  Mkhichhing | Ténkhich hing
B3 IS Mgbyew (Benw | o 0
e + T e
| PRDTSNOTF 000007  2212/2021 FT 2 2 FT 000017 1812021 1 16/12/2021  1C21TFT 1 FT0121335  Khéch hing test
2 PRINTSNOTIFI 000006  22/12/2021 FT S5 ctin: fre—— 3 FT 000021 B/12/2021 15 18/12/2021  1C21TFT 1 FT0121339  Khikch hing test
3 PRINTS NOTIFI 000001  06/12/2021 FT Tén thing bbo: & |FT ooco21 B0 15 18/12/2021  1C21TFT 1 FT0121339  Khich hing test
U4 PRINTS NOTIFI 000003  21/12/2021 FT ssTBCQn: s FT 000020 18122021 14 18/12/2021  1C21TFT 1 FT0121339  Khich hing test
PRINTS NOTIFI (000004 |21 6 T o000m 181221 14 18/12/2021  1C20FT 1 FTO121339  Khich hing test
LIPS tomt_ fooonos_fay/izraoat [T
6 PRINTS_NOTIFI 000008 2/12/2021 FT o
7 PRINTS NOTIFL 000005  2y/12/2021 FT Noutt n bt
§ (PRINTSNOTIFI 000002  06/12/2021 FT Ol e E
Din g ————————————————————————— 5|
sshd __ Mihd KysSu:  Tuy M Tongy:  [16/12/2021 0 DEnngay: (22122021 o ([T
1 . —
Mk: Ctri« Insert, Sda: Ctrl+E, Xod: Ctri+Delete
Liythingbdo | Xécrhdn | GTCT
Tim kiém: Ctrl+F, Mok CtrleN, Sac: Ctrle.C, Khoi phuc: Ctri K, Xod Ctri+D, Lu: CtrleS, Nap: CtrieR

Nha xust bin CTQG - di liéu test - CONG TY CG PHAN GIAI PHAP FIRST TRUST - Ca tir 30/11/2021-11h57 - 2021 - linhhm - Registered Version - Study year: 2020

Nhap du tat ca cac thong tin can thiét:

Mau sb: 04/SS-HDDT

Loai thong bao: Loai 1: Thong bao huy/giai trinh ciia NNT; Loai 2: Thong bao
huy/giai trinh cia NNT theo thong bao ciia CQT
Néu 1 Loai 2 thi bat budc nhap S6 TB CQT, Ngay thdng bao ctia CQT. Néu 1a
Loai 1 thi dé tréng 2 trudng nay
M3 don vi quan hé ngan sach: bt budc d6i v6i don vi ban tai san cong khong co

Ma s0 thué

Mi CQT cip: 34 ky ty ma CQT di céap
Loai ap dung hoéa don di¢n tu: Chi tiét tai Phu luc VI kém theo Quy dinh 1450

Tinh chit théng bao: Hay
Luu
Nhén <<Gui CQT>>
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2 Thang bio sai sét ¥ Xic thyc hod don

DM T sim Bxos 5 [ Bcel 3

KysoMu:  Tiyy W Tungdy:  01/12/20214J Oénngdy: |31/12/20219 Tim loém.
oonvi - HDAC -

M ctu S5t Ngdycu  Bony Déngdl  Trangthél M3 HD Didn g
¥ Thong bao sai sot

= a X

1 PRINTS NOTIFI 000007 Y H - ¥ i L = |
Do w0 (A s e A e Wit D - G Tese o
5 |PRINTS NOTIFL 000001 Té chic : T i/ CONG TY CO PHAN GIAI PHAP FIRST TRUST
4 PRINTS NOTIFI 000003
§ I PRINTSNOTIFI 000004 S§ctir: 000008 Nody ctir: 22/12/2021 | Trang théi: PRINT NOTHIW RIS 04/SSHDBT
o CUETEITTTl | e hnobo: Théng béo hos don sa sit Loai thang béo: |TK_TYPE_1 [¥] P
7 PRINTS_NOTIFI 000005 S5TB CQT: Noby TBCQT: 22/12/2021 -
I PRNTSNOTEL (000062 NNT: 000FT0001 [~} Coquan thué: | 10100 -

Nouiakénhé:  Hong My Linh MST: 0104493085

Orhdach:  HANGI M3 dvahns:

Din gidi:

KjheuHD  Nodyhd  MBussHD Loat ép dung HOOT Ljdo Tih chit théng b mscqr

S5ha M3 hd
O = = O S e WO YT DTl o carion. e 2.3 S

——p— "]
|

Tim kiém: Ctrl+ F, Mk Ctrl+N, Sac: Ctrl+C, Khéi phyc: Ctrf+K. Xoa: Ctrl+D, Luu: Ctrl+S, Nap: Ctri+R

Nha xudt bin CTQG - dir liéu test - CONG TY CG PHAN GIAI PHAP FIRST TRUST - Ca tir 30/11/2021-11hS7 - 2021 - linhhm - Reqistered Version - Study year: 2020
Trang thai cta thong bdo s€ tr dong chuyén theo tinh trang twong tmg. Néu trang
thai 1a Ba gtri CQT thi chuyén qua budc 2.

Néu trang thai 1a Chd giri CQT hodc Giri CQT khoéng thanh cong thi TBSS dang
bi sai va thuc hién stra lai TBSS.
Hoa don bi sai s€ tu dong chuyén trang thai <<Xda, huy>>

2. Sai sot thong tin khong quan trong nhw tén, dia chi

Buwéc 1: Thong bao cho nguoi MUA vé viée HD sai sot nay

Budée 2: Thong bao cho co quan thué theo Mau 04/SS-HPDT v/v sai s6t thong
tin nay

DPuong dan: Hoa don dién tir - Thong bao HDDT sai sot
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o don i

@ T & & & & & A(A|& & & | & | [T
e L o "‘.",'5".‘:’ it el e 3on hing st Bl | |50l Ssritmg il it o

Nha xudt bin CTQG - dif liéu test - CONG TY CG PHAN GIAI PHAP FIRST TRUST - Ca tir 30/11/2021-11h57 - 2021 - linhhm - Registered Version - Study year: 2020

Moéi

Chon <<..>> ¢ trudng S6 HD

Tim kiém hd c6 sai st

Nhan chudt vao dong hd sai st

Nhan <<Chon>>

Nhép du tat cac thong tin

Mau sb: 04/SS-HPDT

Loai thong bdo: Loai 1: Thong bao huy/giai trinh cia NNT

M3 don vi quan hé ngan sach: bit budc dbi voi don vi ban tai san cong khong c6
Ma s6 thué

Ma CQT cap: 34 ky ty ma CQT da cap

Loai 4p dung héa don dién tu: Chi tiét tai Phu luc VI kém theo Quy dinh 1450
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- Tinh chét thong bao:
Phu Iuc IX
DANH MUC TINH CHAT THONG BAO
(Kem theo Quy dinh vé thanh phan chira dit liéu héa don dién tir va phirong thirc
truyén nhdn véi co quan thué ban hanh tai Quyét dinh sé ~ /OP-TCT

ngay ... thang ... ndm 2021 ciia Tong cuc trieong Tong cuc Thué)

STT Gia tri Mo ta
1 0 Moai
2 1 Huy
3 2 Diéu chinh
4 3 Thay thé
5 4 Gidi trinh
6 5 Sai s6t do tong hop
- Luu

- Nhan <<Giri CQT>>

@ Thang bio sa st | ¥ Xéc thuc hod don

Me P sin Bxos 1 & el 3

Kys6Mu:  Tuyy W TUngdy: 01/12/2021d Bénngdy: |31/12/2021 49 Tim kiém
By - HDAC -

Mty Ssctu  Nobycu  Bonw _Déngdl  Trangthé MEHD  losihoidon  Difngd
| # Thong bao sai sot - o X
PRINTS NOTIFI 000007 y S 2z
! 2 1 DN AL B K mport Y - G Trogi o
2 |PRINTSNOTIFI 000006
3 |PRINTS NOTIFI 000001 (| Téchirc: FT CONG TY CO PHAN GIAI PHAP FIRST TRUST
4 PRINTS NOTIFI 000003 |
§ |PRINTSNOTIFI 000004 | Soctn 000008 Nody ctir: 22/12/2021 o Trang thiic T o Mu s5: 04/SSHDBT
. ma Tén thing bso: | Théng bso hos don sai sot Loai thing béo:  TK_TYPE_1 %] q
7 |PRINTS NOTIFI 000005 || SSTBCQT: NobyTBCQT: (22/12/021  \Q
PR hoTFL (000002 (o, o00FTO00! ) Co quan thus: | 10100 [~ ]
Nouikbénhé:  Hing My Linh MST: 0104493085
Orhdach:  HANGI M3 dvahns:
Dién gidi:

KyhéuHD  Ngdyhd M3u s5HD Lot &p dung HOOT Lydo Tinh chét théng bio mscqQr

Sohd M3 hd
o N = = T o N Y= Tl o camon o243 [

uymwj Xac nhdn ]Iancr“
J

|Th'\hi&mCM‘F,MO':CM*N.MMCWMG#KMCM‘D,LWCW&Nu:CDFK

M O etk COMG T CPHA G 1A RSTTST - Ca 1V TS 21 e ko S e 200
Trang thai cua thong béo s& tu dong chuyén theo tinh trang twong tng. Néu trang
thai 1a Pa giri CQT thi chuyén qua budc 2.

Néu trang thai 1a Cho giri CQT hodc Gui CQT khong thanh cong thi TBSS dang
bi sai va thuc hién stra lai TBSS.
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Budce 3: Khong phai lap lat HDDT

3. Sai s6t thong tin quan trong nhu MST, s6 tién, hang héa

Buéc 1: Ngudi MUA va nguoi BAN 1ap VB ghi 16 ndi dung sai sot

Bwéc 2: Tao hoa don diéu chinh hodc hoa don thay thé cho hoa don sai sot

* Tao hoa don diéu chinh

M& man hinh ching tir hoa don sai s6t mudn diéu chinh
- Nhan <<Piéu chinh>>
- Chon Loai chting tir : PIéu chinh theo TT78
- Nhén <<Pong y>>

Blocko - & X

KEtointEn  Binhig  Mamhing Ko TREGIGT | resdomdéntr | TAsin  Chph  Tégho Bk Dyiodn

k& hoach MOOULE LIST_FIN SOOKEDITOR
- - - - - " - - - - " -
- - - —e = G — e ol - -

- T T T - - T - O S Y ®
] = Khditso  Dingkysr hongbdophi Maciithéng Xéctuc Xicthuchds Thingbdo | DSchon  DSchenust Chicnng  Truyénnhin a
| oahmcy | mosam | miuhdadon dungHD chhoadon tnhdadon  héadn domhinglost  saisdt WEtHD HDXDCNS xbahéadan | héadm | D0
A Théngbiosaisét. W@ Xcthychosdan | @ Hoddm abx
(Mo M8 Psie (Do L1 Bin BDhep 0 BXes [dmport ) - P Trogiip 3o

Bon vi: FT )| CONG Ty CG PHAN GIAI PHAP FIRST TRUST

S5 ctir 000014 ME HD: 1C21TFT

= 56 sere. C21TFT PT ttodn: Chuyén khodn |
:«"::6 &ﬂ: - ::‘h: :wa s&hdvat s Muc thué 1 o Han tiodn: 3
rang 3 ol 3 -l
v todn

Trang théi hdan: B3 hodn thinh Lo kém héa dan Nodyhdvet 13127021 Noby oy

Khichhing  FT0121339 || Khéch hing test

Nout gao dich Nouyén vin A T : >

oadi ~ o s L Fis | Chonlosi chung

B4 thoai: Tién 8 WO  LTigé

MisSthuE 0104123123

Emai:

Dién gidi:

|Doarh thy WAT | Tkdth  Gaba %X ¢

| FTSX000000001
2 FTSX000000002  Hing héa 02

2,000.00 10,000.00 10 20,000,000 22,000,000 5311

12,000,000 120,000,000 132,000,000
J ———————————————————————————
Tk phé thy @ ThEGTGT | 10 | 12000000 TkthoE - Téng nté 132,000,000  Téng WO 132,000,000
Taky | i

Nha xudt bin CTQG - di liéu test - CONG TY CG PHAN GIAI PHAP FIRST TRUST - Ca tir 30/11/2021-11h57 - 2021 - linhhm - Registered Version - Study year: 2020

Pm xuat hién man hinh hoa don di€u chinh
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@ Hoa dan digu chinh

on viz CONG TY CO PHEN GIAI PHAP FIRST...

58 ctir 000006
M3 HD: 1C21TFT %]

Ngay vaosd | 13/12/2021 o - 54 serie C21TFT
KH mau hd:

S5 ctirlg: P %I Sshdvat |26 | Muc thoé 1. Jd
)
|

Trang thai: Hoan thanh o Lip kém héa don Ngay hdvat 22/12/2021 %)
Trang théi hdon: B3 c3p s6 ¥
Khachhang  FT0121339 ﬂld’nchhmgmst
Nguii gizo dich | Nguyén Van A

Bia chi Ha NGi Kho FTS1 - FTs
Dién thoai Tign té VND o Ty gid 1.00

T phai thu 2 Tk thué ™) |

Téng nté -20,900,000 Téng VND -20,900,000

| Bo Duyét é

Nhép céc thong tin can thiét, nhap ) lugng, sb tién chénh léch can diéu chinh
C6 thé diéu chinh ting va giam cho cung 1 hd

Luu

Cép sb, phat hanh hoa don, Truyén hod don 1én CQT dé 1y ma CQT.

* Tao hoa don thay thé

M6 man hinh hoa don sai sot

ot s | e béo
ahmecy | wodom | J0RS a:p':n o hoadon |t héa don s g Lo

A? Thong bsosaisét WP Xécthyc hod dan | ¥ Hod ddn

Bonvi: T imﬁmwcﬁmcﬁlmmm

p - ﬂl—a ": ponr i S5 sene canFT PT tiodn: Chuyénihoin
T eS| [mews O e 9
e e T

Knichhing  FT0121339 |Khich hing test

Nautt gao dch Nouyén vén A

L HaNG Ko FTs1 J TS

Dién thoai: Tién té wo L JTigd | 100
MEsSthuE 0104123123

Emai:

ThEGTGT | 10) | 12000000 Tkthué

Nha xudt bin CTQG - di liéu test - CONG TY CG PHAN GIAI PHAP FIRST TRUST - Ca tir 30/11/2021-11h57 - 2021 - linhhm - Registered Version - Study year: 2020
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- Nhan <<Tao HD thay thé>>
Phan mém hién man hinh ching tir méi

- Nhap cac thong tin can thiét

’ ’ \ .y
A A , \ A , A A A ~
- Cap s6 HD, Phat hanh HD, Truyén ho4 don lén CQT dé cap ma
@ Hoa don GTGT ban hang (khong kho) - O X
op Méi SoMé [ Sta [ Sao L) Sin | @Nap o B Xéa L4 Import Yy i - Q) Trggitp f ®
Bon it T CONG TY CG PHAN GIAI PHAP FIRST
i — M3 HO: 1C20TFT
a 3
Ngay voss  |07/12/2021 s o . 54 serie C2ATFT PT ttodn: Chuyén khoan
= mau I
56 ctirla: 000011 Cona o S6hd vat Muc thug Han ttodn:
0N Mau: lau
Trang thai: Chua hoan thién T Ngay hdvat 07/12/2021 Ngay ttodn 07/12/2021
L4p kém héa don v
Trang thai hdon:
Khéch hang FT0121339 Khéch hang test
Nguréi giao dich |Nguyén vn A
Bia chi Ha NG Kho FTS1 FTS
Dién thoai: Tign t& VND Ty gid 1.00
M3 s thué 0104123123
Email:
Dién giéi: thay thé hoa dan 4
M3 dich vu Téndichwy CURR... Difn gidi Bvt 58 hugng Loai thué  Thué VAT Doanh thu +VAT Tk dthu th‘n;ﬂutx:h Gia bia Bon gid
2 | FTSX000000002 Hang héa 02 0.00 CUON 2,000.00 10 2,000,000 22,000,000 5311 Séch tur phat hanh -, 0.00 10,000.00 20,000,
12,000,000 132,000,000 120,000,000
J = d
Tk phéi thu o su 3 Ng Tkt

|9y chinh HE| o HB thay ] Senthal | Duyet | C8ps5HD | *hat hanh He|

Budée 4: Gui lai HP dang cho nguoi MUA

3. Co quan thué phat hién HP dd dwoc cdp md cd sai sét:

- CQT thong bao cho ngudi BAN theo mau s6 05 dé ngudi Ban kiém tra sai sot
- Trong thoi gian 2 ngay ké tir ngdy nhan dugc thong bao ctia CQT ngudi ban
thuc hién cac budce theo truong hop 1/2/3)
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Chwong 7 Tai san

P SREETS Business Solution 2014ﬂ
@ KEtosntén  Bénhdng  Muahdng  Kno  ThUEGTGT  Hopdong  Taisin | Chiphi  Ténghop

@ & B » & A& » & [a

Dantimic Danh séch Thé CCDC Phan bd Kiém ké Danhsach Thétdisan Tinhkhduhac Kiémké

ccoe ccoc ccoc | TsCR & dinh T5CD Eeocac
Céng cu dung cy i Tai sén ¢ dinh

7. 1 Khai bao danh muc

Cac danh muc can khai bo (Xem chi tiét tai muc 1.4):
e Danh muc loai tai san
e Danh muc ly do tdng giam
e Danh muc ngudn vén tai san

e Danh muc hién trang tai san.

7.2 Cap nhat thé cé tir trwéc thei diém nam tai chinh str dung phan mém

# Thétai sin c dinh = e
gpMe @ Sim o b B @Nep 0 S X6a kg Import Sy ) - @) Trogidp @ B
S5 the TS03 Ky higu tiisén LT Nady dura vaosd |03/01/2016 ||
Ténthisin  |Méy tith TOSHIBA | NgayngimgKH: | | |Ngaythanhy:

II

loaitiisn (02 | Maymocthiet b Trhtrangsd  Bangsir... | Bditsongsd |7005DVNB
Bt s Tk nguyén gia | 2114 || kknduhao (2141
PPknuhao Theothing | S5 thangKH Tkchiphit 6424 Mucohi |30

ljdoty Ngunvén  Ngdyhigulee  NgaykStthdc Nouyengid  KHbandSu  GTcdnlaibandsu MicKHthdng KHndmnay KHIdykE  GTcinlz
1 ™M C 03/01/2016 0

I

I

Téing do mua mi | 15.000 | 0| 15.000 250 1734 1734 13.266
" ¥ [LOCKED] = 'Indeterminate’

| 7300, gam, dénh gidlai | Thach 17, uong bén |y tang giam thanh ljEnohgt|  oRucwyén | Tioh rang deuchuyén | |

Cdc thong tin cdp nhat:

e S6 thé: s thé phai 13 duy nhét, phan mém ké toan FTS Accounting c6 thé ty dong
lay s6 theo thtr ty hodc do ngudi sir dung gd vao.
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e Kihiéu TS va tén tai sdn: Nguoi st dung nhap vao.
e L oaitai san: Phan loai tai san.
e Ngay mua: Ngay mua tai san theo hoa don, chirng ttr nhan tai san.
e Ngay dua vao sir dung: Ngay tai san bit ddu dwa vao st dung.
e Dbi twong str dung: Phong ban, bd phan, phin xuong.
e PP Khéiu hao: Khiu hao theo thang hodc tinh hao mon theo nim.
e S6 thang khiu hao: Tong sb thang khiu hao cuta tai san.
e Tai khoan nguyén gia: Tai khoan ghi but toan nguyén gia (Tk 2111, 2112,..).
e Tai khoan khiu hao: Tai khoan ghi c6 but toan khau hao (TK 214).
e Tai khoan chi phi: Tai khoan ghi no bt toan khau hao (Tk 627, 641, 642...).
e Chi phi: yéu t chi phi bt toan khau hao.
e (Cong viéc: Cong viée tuong g trong but toan khau hao (hoat dong san xuét kinh
doanh, doi tugng gia thanh).
e Khi cdp nhat thé da co trude thot diém nam tai chinh:
e Ngay hiéu lyc: Ngay bat du thyc hién tinh khau hao (ngdy nay s& trudc ngay dau
nam tai chinh).
e Ngay két thiic: Khong cip nhat, phan mém ké toan FTS Accounting tu ghi khi ¢
cac hoat dong ngung khau hao, thanh 1y, di€u chuyén Nguyén gia: nguyén gid goc cta
tai san.
e KH ban dau: Gia tri hao mon cua tai san tinh dén thoi diém dau nam tai chinh.
e Mirc khau hao thang: Tu tinh dya trén sé thang khau hao, c6 thé diéu chinh néu
can.
Ch0 y: Ban sé& khong thé stra nguon von, ngay hiéu lyc va nguyén gia sau khi da ghi vao
dir 1iéu. Néu co sai s6t ban bat budc phai huy thé dé lam lai tir dau.

7. 3 Cap nhat thé mua mé&i tir ddu nam tai chinh
Viéc cip nhét thé mua méi tir ddu ndm tai chinh s& gidng nhu muc cip nhat thé di cd
trudc ndm tai chinh.
Céc thong tin khac biét gom:
e Ngay hiéu Iyc: Ngay bat dau thyc hién tinh khau hao (ngdy nay s& sau ngay dau
nam tai chinh)
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e Ngay két thirc: Khong cap nhat, phdn mém ké toan FTS Accounting ty ghi khi c6
cac hoat dong nging khau hao, thanh 1y, diéu chuyén
o Nguyén gia: nguyén gia gc cia tai san
o KH ban dau: gia tri ndy bang 0.
e Muc khiu hao thang: Ty tinh dua trén ) thang khéu hao, c6 thé diéu chinh néu
can.
Chu y: Ban s& khong thé sira ngudn von, ngay hiéu luyc va nguyén gia sau khi di ghi vao
dir liéu. Néu c6 sai sot ban bat budc phai huy thé dé 1am lai tir dau.

7. 4 Tang giam, danh gia lai thé da cé
Khi tang giam nguyén gia, danh gia lai nguyén gia va s6 hao mon can ¢ cac chu ¥ sau:
e Chi thuc hién khi d3 hoan thanh viéc tinh khau hao va hach toan cho ky trude (vi
du néu ting nguyén gia vao thang 2 thi phai tinh khau hao thang 1 hoan chinh).
Sau khi thyc hién tang gidm, danh gia lai, ban s€ khong thé quay lai stra hodc tinh
lai khau hao cac thang trudc do.

'/ Thé ti sdn c& dinh ===
o e L | @ Nap oA Lai 3 Xea W Import By (53 - @) Trogitp @
Bon vi: 00 || céng ty TNHH ABC

56 the | ki higu téi san | TSX Nady dua vao sd |01/01/2016 [

Tentdisan |6 td ||| Ngay ngimg KH: Ngay thanh If:

Loai t3i san May mac thiét bi Tinh trang sd Baéi trgng sd

Bt Cai 3l Tk nguyén gid 2112 a Tk khau hao

i | e

Memsanxust | O|Nudesinxudt | | | Céngviéc |0 i chiphi ché phan b

S& chiing tir Mgy mua 17/10/2016 |J  Diéngdi | | ‘

KH ban dau

120,000,000 1,000,000

™ ™ [LOCKED] = 'Indeterminate’

Cach thuc hién:
e Mg thé tai san can ting giam nguyén gia, ddnh gia lai & man hinh Thé tai san

e Nhan nat <<Sua>>
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e Nhin nut <<Ting giam, danh gia lai>>

Mhip vao ngay ting giam

Mgay ting gidm: 27/02/15 hd

Bidng ¥ I Ba qua

e (G0 vao ngay tang giam, danh gia lai.

e Mot sb thong tin can thiét khi thuc hién ting giam, danh gia lai:

e (O ly do tang giam.

e G0 vao nguyén gia ting giam: + ddi voi nguyén gia ting, va — véi nguyén gia
giam.

e Gd vao KH ting giam (trong trudng hop danh gia lai hao mon): + ddi v6i hao mon
tang, va — véi hao mon giam.

e Phan mém ké todn FTS Accounting s& ty tinh Nguyén gia va gia tri con lai. Sau
khi nhap xong Nhan niit <<Luu>> d¢ ghi lai.

7.5 Tinh khau hao tai san c¢6 dinh

c_, i’ v . T The tai sén o6 dinh - F1
Ktodntén  Binhing  Muahang  Kho  ThuSGTGT  Taisin | Chiphi  Ténghop

=) L2 1 > [ 2] =
- = B SO

(=]
Danh séch : Phan ba Danhséch  Thé tai san} Tinh khdu hac ol
Danh muc v ccoc Thé CCDC ccoc TSCH o6 dieh Bao cao v
Cong cu dung cu Tai san cd dinh

Chuic nang nay thyc hiéc viée tinh khau hao hang thang cho timg thé tai san, cho phép
ban hach toan (tai khoan, d6i twong, chi phi) cho timg khoan khau hao.
Dau tién ban chon thang lam viéc:

Chon ky =8 ligu

Ky 56 liéu Théng 1 M&m 2015 hd

| Bidng ¥ JL Ba qua I

[

Nhan nit <<bong y>> s& hién ra man hinh nhu sau:
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& Khiu hao ti san cd dinh

Drag a column header here to group by that column

_ _q

bé tinh khau hao:
e Nhén nat <<Tinh khiu hao>>
e D¢ stra cac khau hao da tinh:

e Ban co6 thé stra truc tiép ve so tien khau hao, tai khoan, chi phi, cong vi€c trén man
hinh.
. @ Khiu hao t3i san c& dinh (=@ =]

Laptop. 2141 5424 233,871 BPSX
may méc quan Iy Y 2141 65424 41,667 BPQL

D&y chuyn san xudt X 2141 6274

Nhan nat
<<Luu>> s& ghi lai cac thay doi, phdn mém ké toan FTS Accounting dong thdi hach toan

vao sO cai cac but toan khau hao.

Luu y: Ban khong thé tinh khau hao lai cac thang truée khi d3 dugc tinh khau hao thang
sau. Vi du néu di tinh khau hao thang 6 thi khong thé quay lai tinh khiu hao thang 5.
Mubn tinh lai khau hao thang 5, ban phai hity khu hao thang 6 trudc.
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7.6 Xem danh sach thé tai san cé dinh

D A The tai san co dinh - |
@ KE todn t&n hing  Kho  ThuEGTGT

Bn héng chiphi Téng hop

. Danh sach S %
Danh muc v Béo cdo v
CCDC
5

9 Danh séch tai san cd dinh (=@ =]
LpMei (Fsia JXoa T R [EIExcel 3 Q) Trogiip

S5thé  KyhiéuTS  Difngidi lositiisin  Tmhtang  PAifrng MicKHthdng GTobnlahtsi  Kiliyke  PPKH  KH

1 |TsCBO1 D&y chuyn san xudt X 11,714,043

2 000005 TSY may méc quan 1y ¥ 02 DsD BPQL 41,667 0 001
3 000004 503 Laptop 02 DsD BPSX 250,000 14,266,129 733,871 01

25,980,172| 4,019,828 -] |

Chtre
niang nay cho phép nguoi sir dung xem danh sach tai san hién c6 va xem chi tiét timg the,
m& thé & man hinh Cép nhat thé dé sira d6i néu can.
Cac thao tac:

e Dé x6a thé, chon thé & ludi dit liéu va Nhan nut <<Xéa>>. Thé chi c6 thé xda khi
chua tinh khau hao.

e D¢ xem va stra lai thé, chon thé ¢ ludi dir liéu va Nhan nat <<Stra>>, thé s€ duoc
mo ra & man hinh cdp nhat thé dé co thé stra chi tiét.

Ban ciing c6 thé su dung cac chtrc nang loc, sap xep,.... D€ ra soat va tim kiém thé.
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7.7 Thé CCDC

. N =
(Y % 4&.’ [_;
Danhsich Thétdisan Tinhkhduhac — _. .

TSCH oad_msm a0

Cap nhat thé c¢6 tir trude thoi diém nam tai chinh sir dung phan mém

& Thé céng cu dung cu

[(==]E=]
56 the 000001 Ky higu cede Mgdy dura vao sd [01/01/2015 ||
Tén cede Céng cu dung cu € | Ngéy ngimg KH || Ngay thanh Iy V|
Loai code 02 ||| May méc thigt bi Tinh trang sd Baurmgsd BPQL V|
Bt chi sl Tknguyéngid (1531 | |Tkphanbd 2422 -]
PPkhfuhso | Theo thing | |SSthangkH | 6| Tkchiphi 6274 |Mucghi |30 =]
NEm san xuat 2,012 | Nurdc sén xut | Viét Nam ||| congviec oo || chi phi cho phan bg

Nglmg khdu hao Tang, giam, danh gid lai | Thanh Iy, nhugng bén

Céc thao tac giéng nhu khai bao thé TSCD (xem chi tiét tai muc 7.2)
7. 8 Khai thac bao cao
Cac bao cao chinh:

e SO chi tiét tai san cO dinh: c6 thé chon tai khoan nguyén gia, loai tai san, nguon
von,...

e Bdo cao tdng giam tai san: c6 thé chon tai khodn nguyén gia, loai tai sdn, nguén
von,...
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Chwong 8 Ké toan gia thanh

g; ”c q 6 ., —

THvapb§  Khaibdo Chi phi Chiphi  Binh mirc NVL
chi phi tyle tatudc  dddang

8. 1 Danh muc can cap nhat
Cac danh muc chinh can cap nhat (Xem chi tiét tai phan PHAN IChuong 4):

e Danh muc cong viéc
e Danh muc chi phi
e MO0i quan hé gifra san pham cong viéc va hé so6 quy doi

e Khai bdo hé s6: Khai bao hé s6 phan b chi phi cho timg ddi tugng tinh gia thanh.

8. 2 Méi quan hé giira san pham cong viéc va hé sé quy dbi.

Chi phi

Danh muc tai khoan

Danh muc cac muc chi phi
Danh muc nhém muc cphi

Danh muc céng viéc

EEHEEDE

Danh muc nhém céng viéc

Quan hé céng viéc san pham

Tai chirc ning nay ban s& khai bao cong viéc nao ding dé san xuét san phim nao. Phan
hé sb quy dbdi chi danh cho cac doanh nghiép tinh gia thanh theo hé sé quy dbi.
Va0 <<KT Chi phi/ Danh muc/ Quan hé cong viéc san pham>> dé khai bao nhu hinh:
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& Quan hé giir san pham va céng viéc, hé s& quy déi (o |[@ ][ =]

Chu y: Cot hé s6 dé& sb 0 néu don vi khong dung phuong phap tinh gia thanh theo
phuong phép tinh gia thanh theo hé sb.

8. 3 Tuy chon cac tham sé hé théng.
Vao dudng dan “Chi phi / Tty chon” va dwgc nhu hinh duéi day:

[ & Tuy chon - Chi phi va gia thanh I ]
o 0 i ram —
CAc tai khoan chi phit 621,622,627 |_]
Céc th tinh gid thanh: |154 |_]

Tk g giam chi phi: D Tkcé gidm chiphis | 154 |
Cicmuccphinvichich{10 | .| Mactrohgpsp: s V]
nowminre: o | weeuss

Ky chi phi v& tinh gid thanh
{* Thang i Quy
HE sd cong vigc theo ting ky [

Thong tin chinh can cap nhat:

o Céc tai khoan chi phi: Céc tai khoan dung dé tap hop va phan bo chi phi.
e (Céc tai khodn gia thanh: Cac tai khoan dung trong qua trinh tinh gi4 thanh.
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e Cac tai khoan chd phan bd: Cac chi phi tra trude cho phan bd trong ky. Hién tai
phan mém ké toan FTS Accounting dang dat sin TK 2421,2422 truong hop doanh
nghiép sir dung tiéu khoan, can khai bao lai.

e Ky chi phi va tinh gia thanh: C6 thé theo thang hoic theo quy.

e TK ng¢ gidm chi phi, TK c6 gidm chi phi, Cac muc chi phi NVL chinh, ma ching
tir nhap san pham, ma ching tr PB CCDC. Hién tai, phan mém ké toan FTS
Accounting da cai dit san nhiing chi phi nay.

8. 4 Phan bé céng cu dung cu, chi phi tra trwéc

G, i) s s FTS Accounting Pro 2015
K€ todn tién Ban hang Mua hang Kho Thué GTGT Tai san Chi phi T&\grhqp

@ = % n 8 2 & | & [

TH va pbd Khai bdo Chiphi  PinhmicNVL  Tinhgid SL SP hoan
chi phi tylé dd dang thanh thanh

Danh muc v Tay chon Bdo cdo v

Chtrc ning nay cho phép phan bd cong cu dung cy, chi phi tra trudc ngan han, chi phi tra
trude dai han phat sinh trudc va trong ndm tai chinh. Trong ky, néu phat sinh ng tai khoan
chd phan bd (Tai khoan dugc khai bao trong phan Tuy chon) thi phan mém ké toan FTS
Accounting s€ tu dong tao mot thé chi phi tra trudc.

& Phan bé chi phi céng cu dung cu va chi phi tra trudc EI@
cpMsi 3 sta S xod o T, (R [S]Excel 3 Q) Trogidp
54 chir I\lga\«r ctir | Dién gidi M3hhda  Sflrgng  Mguyéngid | PP phan bd Thang/ty & Thanghtai Tk  Tkdfimg Tkchiphi  B3&i tugr
o e T o B
2 |000002 USIOIJZUIS Cong V] dung wC CChC 100.00 43,696 Thang 8,116 2421 1531 6274 BPSX
97,392 16,232
Kjsgligu  Thang 1NSm 2015 [~ | Phanbs J | Xba phén bé J

Tao mdéi mot thé chi phi trd trudce: Thé chi dugc tao tay mai khi bat dau su dung phﬁn
mém. Nhitng thé dugc tao tay 13 chi phi tra trudc cua nam trude day dang theo ddi phan
bo.
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# Céng cu va chi phi trd truéc = [@] = |
ked Luu va déng @ Map |y Import *-,,;} - Béng @) Tra gidp
Gia tri phén ba
Théng htai 8,116
56 chimg tir 000002 Moy ctir 08,/01/2015 Liy k& 8,115
| Dién gidi Cang cu dung cu C Gi& tri con lai 40,580
M3 cong ou:  |(CCDC Cing cu dung cu C
Tai khoan 2421 Tai khoan g/ (1531
54 Irgng 100,00 Gia tri 43,690

Théng tin phan bd

PP Phan bé Thang | D& tuong BPSX || B& phan san xudt
Thang,Ty & 5,00 Muc chi phi 30 H Chi phi khdu hao

TK chi phi 6274 |  Cong vigc 01 | San xudt san pham A
Bang sir dung ]

Céc thong tin chinh can cip nhat:
e <<S4 chimg tir>>: S6 hiéu chtng tir hach toan khi mua mdi, hodc tao méi chi phi
tra trude.
e <<Ngay chung tir>>: Ngay cudi cung cia nam trudc (31/12/N).
o <<Mi cong cu>>: Mi cong cu ndy 1a duy nhat, ma cong cu nay chi bat budc phai
c6 khi xuat tir hang ton kho dé€ lam céng cu dung cu.
e <<Tai khoan d6i ung>>: Tai khoan ghi c6 khi hach toan ng TK 142, 242.
o <<Gia tri>>: Gia tri cOn lai tai <<ngay churng tu>>.
e Nghiép vu:
e <<Phuong phap phan b6>>: Theo thang hoic theo ty 1
e <<Thang/ ty 1&>>: Sb thang phan b con lai ké tir ngdy bat diu nam tai chinh.
e <<Tai khoan chi phi>>: Tai khoan ghi n¢ khi phan b6 chi phi tra trudc.

o <<Ddi twgng>>: Thé chi phi tra trudc nay dung cho dbi twong, phong ban nao?
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e <<Luu va déng>> dé tré vé man hinh Phan bd cong cu dung cu. BAm <<phan
b6>> dé phan mém ké toan FTS Accounting thyc hién phan bo cng cu dung cy trong
thang.

8.5 Tap hop va phan bé chi phi.

TSRS Accounting Pro 20151

<

w KE toan tién Ban hang Mua hang Kho Thué GTGT Tai san Chi phi Téng hop

o/ - { = 0| ey 0
& T L ® @ & | &

Khai bdo Chi phi Chiphi  Binh mirc NVL Tinh gia SL SP hoan

tyle watudc  dddang thanh thanh Tuychon, || Baocdo v

Danh muc v

Muc dich cia viéc phan bo chi phi cudi ky 14 thuc hién khai bao cac quy tic (cong thirc)
deé co the ty dong phan bd cac khoan chi phi trén 1 tai khoan chi phi.
Thong thudng chirc ning nay dung dé phan bd cac khoan phat sinh trén tai khoan 621,
622, 627 dua sang tai khoan 154 dé tinh gia thanh.
Tai thoi diém lam ching tu ké toan, khi chua xac dinh dugc cong viéc truc tiép, nguoi
lam ké toan s& tap hop vao cong viéc chd phan bo.
Tuy nhién theo nguyén tic, khi dua sang tai khoan 154 phai dua vao céc cong viéc cu thé
de co the tinh gid thanh.
Chay:
e Chi phan b nhitng khoan ma c6 cong viée 13 cac cong viéc chd phan bd.
e Viéc phan bd bao gio ciing ldy sé du cia tai khoan va céc chi tiét lién quan.
e Cong thirc phan bo duge luu theo thang. Cong thirc phan bo cac thang co thé khac
nhau.
e Cac cong thirc phan bo phai dam bao phu hét cac phat sinh thudc loai chd phan bo.
Dong thoi cac cong thue phan bo khong dugc lay trung dir liéu. Nghia 1a khong thé c6
1 ching tir goc nao d6 thod man ca 2 cong thirc phan bo.

Vao duong din <<Chi phi / Tap hop va phan bo chi phi>> dugc man hinh sau:
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& Tap hap va phan bé chi phi

Khéu hao TSCH
Nhén cdng

Kkhéu hao TSCD

Chi phi dich vy mua...
Nhén céing

Nhan céing

it san pham A
San xudt san pham B
Chi phi chd phan b§
Chi phi chd phén b8
Chi phi ch& phén bd
San xust san phdm A

San xudt san phim B

8,116(00

3,116 00
150,000 02
83,333 02
84,000 02
200,000 00
400,000 00

K&t chuygn
Phén b theo chi phi ti&n lrang
Phén b theo chi phi ti&n lrang
Phan bd theo chi phi t&n lrdng
Két chuyén
KEt chuygn

R sy | | b | | xenictan | xewma |

Thao tac chinh:
e <<Khai bao>>: Khai bao cac chi ti€u cua tai khoan chi phi.
o <<Ky sb liéu>>: Chon ky phan bo.
o <<L§y lai sb ligu>>: Léy lai s6 liéu méi nhat cua ky dir liu.
e Lap cic tiéu thirc phan bd:

e Kich vao (...) trén c¢ot “TT Bp Id”, chon “Méi” s€ dugc man hinh nhu sau:
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'@ TielMthirc phan bé chi phi - _ = =] = |
kg Luuva déng l;_,‘a Luu va madi ._E-' Map | Import u;i'} - Bang ) Trg gidp
D 0o Tk dich: 154 | Active [w] Taos3céi []
Dién gidi KEt chuyén
Phuang phap phan bd
{* K& chuyén " Phdn bd theo tai khoan khéc " Phdn bd theo hang hda
| ™ Phan b theo ty 1& {" Phanbdtheohé sGsanphdm ¢ Phén bd theo sén ludng van tai
" Phén bd theo dinh mdc " Phén bd theo k& gud phan bS tk khdc  heo hé 56 ddy chuy®n

" Sdund (" SSducs  Theocdngvidc O Theotifukhoan L3y sflrgng

Tai khoan .. | Hang hoa:
Téi khoan djfir | P
Muc cphi .. | Tinh trang:
Mhdm muc cphi
|
Ty & theo tk Ty & theo dan
Cdng viéc

Nhém cdng viéc

Wi

Cac thao tac chinh:
e <<ID>>: Khai mi ciia tiéu thirc phan bo.

e <<Dién giai>>: Tén ctia m tiéu thirc phan bo.

e <<Phuong phap phan bo>>: Két chuyén néu ban khong mudén phan bd, Phan bd
theo tai khoan khac nhu phin bd theo doanh thu (Tk 5111), phan bé theo tién luong

(Tk 622)..., Phan b theo ty 1& néu biét ty 1¢ cho timg cong viéc.
e Chi tiét phan bo theo tai khoan.

e Phén b theo sb du bén no hodc sé du bén c6 (sb du trude khi két

e <<Tai khoan>>: Tai khoan dugc chon dé lam chi tiéu phan bo.

khoan 511 — phén b chi phi theo doanh thu.

e <<Tai khoan ddi ung>>: Vi du chon tai khoan 111- chi phan b6

khoan 511 dbi g v6i tai khoan 111 (doanh thu thu bang tién mat).

e Muc chi phi, nhém muc chi phi.
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e (Cong viéc, nhom muyc cong viéc.

e Cac phuong phap phan bo:

e Két chuyén: chi sir dung khi chi phi d6 da biét r5 1a cta cong viéc ndo.

e Phén bo theo ty 1¢: Phai khai béo ty 1& cong viée tai nat <<Khai bdo ty 1é cong

viec>>
e Phan bo theo h¢ s6 san pham: Phai khai bdo hé s6 san pham tai nat <<Khai bdo h¢

sO san pham>>

8. 6 Cap nhat chi phi d& dang.

s Accounting Pro 2015

@ KEtoénten  Binhing  Muahing  kho  ThuEGTGT  Taisin  Chiphi | Ténghop

1 = E o — Q ——

| & c@ = @ D« | I

[ TH va pbd Khai bao Chi phi Tinh gid SL SP hoan S 2ol

| tjle  tratudc thanh tinh | To¥dwn || Block
Tai dudng dan <<Chi phi /CPhi d& dang>> c6 man hinh sau:
% Chi phi sin xudt d& dang d8u ky [= ===

cp M SE Xod b Luu [ Sao A Lai @ Map ©f Loc [ Import S| Excel 33 + | Déng Q) Tro gitp

Drag a column header here to group by that column

Nguyén vat liéu

San xuat san pham A

2 |20 MNhan céng 01 5an xudt san phdm A 30,000
3 |30 Khé&u hao TSCE 01 San xuat san pham A ]
4 40 Chi phi dich wu mua ngoai 01 San xuat san pham A 20,000 |
5 |50 Chi phi khéc béng ti€n 01 S&n xudt san pham A 0 |
6 |10 MNguyén vat ligu 02 San xuat san pham B 300,000 | = |
7 20 Nhan cing 02 5an xudt san phdm B 70,000
3 |30 Kh&u hao TSCD 02 5&n xudt san pham B 0
g |40 Chi phi dich wu mua ngoai a2 San xuat san pham B 30,000
1 50 Chi phi khac bang tEn 02 5an xust san phdm B ]
11 |10 Nguyén vat liéu 00 Chi phi chd phan bé ]
12 |20 Nhan cing 0o Chi phi ch& phan bd ]
13 |30 Kh&u hao TSCD 0o Chi phi ch& phén bd 0
14 (40 Chi phi dich vy mua ngoai ao Chi phi chd phan bd a
500,000 B
KisGligu: |Thang 1N&m 2015 b mepadky
e Man hinh nay st dung khi ban mudn stra chita so li¢u hodc xem nhanh s6 liéu du
dau ky.
e S0 li¢u nay c6 thé lay tu dong tir phan “Tinh gia thanh” hodc c6 thé khai tryc tiép.
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e Sau khi sira s6 liéu xong ban an “Luu”, phdn mém ké toan FTS Accounting sé& tu
dong cap nhat dé tinh gia thanh trong ky.
Chu y: Chirc nang nay st dung nhiéu cho cac san pham cong trinh xdy dung hodc céac
san pham hoan thanh khong nhép kho.

8. 7 Binh mlrc nguyén vat liéu

( : \i v 'FTS Accounting Pro 201
- Kétoantén  Bianhang  Muahang  Kho ; Taisin | Chiphi | Ténghop

9 o I o ® & | & |
“ ‘ s] /=) = o= li; ==X | &
’ m THvapbd  Khaibdo Chi phi Chi phi Tinhgid 5L SPhoan 3 SO
| B G V chi phi tjle tatude  dédang thanh thanh VAR Bened

Tai duong dan <<Chi phi / Dinh mitc NVL>> ¢6 man hinh sau:

a]

9 Binh mirc nguyén vat liéu EI@
cpMéi JE Xod b Luu ke Liuvaméi [ Sao ¢4 Lai (2 Nap “f Loc [ty Import [ Excel 3j - ) Péng ) Tro gitp

Drag a column header here to group by that column

M3 cvigc Tén cing vigc M3 sp Tén sén pham M3 vattr Ténvathr S8lrgng | Ngay higu luc

1 |01 a San xudt san pham A 04 5an pham A 03 Céing cu dung cu © 100.00... 08/01/2018
2 2 Sin xuSt sin phiam B 05 Sn phizm B 03 Céing cu dung cu C 100.00... 08/01/2016
3 01 Sin yuStsinphdm A 04 5n phim A 01 Vat ligu A 250.00... 05/01/2016

7 |02 S&n xust s&n phEm B 05 S&n phEm B 02 Vatliu B 300.00... 05/01/2016

Thong tin cap nhat:

e Ma cong viéc: Chon ma cong viéc.

e Tén cong viéc: Tu dong xuét hién theo ma cong viéc.

e Ma vat tu: Nhap vao ma vat tu can dé san xuét cong viéc trén.

e Tén vat tu: Cling nhu tén cong viéc, tén vat tu s€ tu dong xuét hién khi khai ma vat
tu.

e Sb luong: S6 luong (tinh theo don vi tinh cta vt tu) can thiét dé san xuit 1 don vi
hang héa tuong trng véi cong viéce.

e Ngay hiéu luc: ngdy bit dau dung dinh mirc
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Doi dinh mic:
# Binh mitc nguyén vit lieu E=5(E=E ===
op Méi [ 5a0 J€ Xod k) Luu 98 Lai @ Nap “f Loc [3€] Excel 53 -y Déng @) Tre gidp

Drag a column header here to group by that column

Ma cviéc | Tén cdng viec Ma vat o | Tén vat tur S0 lrgng | Mgay hiu luc
1 (02 - [ERREE 7 Vatligu 2 5.67000 | 1/9/2011
2 oz Céng vicc B 03 Vatligu 3 £7.00000 1/9/2011
3 |0 Céng vicc A 01 vatligu 1 1,22000 1/1/2010
4 |01 Céng viec A 02 Vatlieu 2 50.00000 1/1/2010
5 |01 Céng vicc A 03 Vatligu 3 7.35000 1/1/2010
Cdng viéc: - |m

Céac thao tac:
e (Cong viéc: Chon tén cong viée can do6i dinh muc
e Poi dinh mire: Kich vao <<Pbi dinh mtc>> dé chon ngay ddi dinh murc. Khi chon
xong, phan mém ké toan FTS Accounting s& tu dong copy dinh muc gin nhat cia
cong viéc d6. Nguoi dung s& sira dinh mirc theo nhu cau.

8. 8 Tinh gia thanh

FTS Accounting Pro 2015

v
£®£ Kétoantn  Banhang  Muahang  Kho  ThuEGTGT  Taisan | Chiphi | Ténghop

@ 5 % T N @ ] | & | [

TH va pbd Khai bdo Chi phi Chiphi  Binh mirc NVL SL SP hoan
Baime chiphi ty le SRR A% dang thanh

(i

Tay chon Bdo cdo v

Chtrc ning nay thuc hién viéc tinh gia thanh cho timg san pham.
Cach thuc hién:
e Chon ky tinh gia thanh
e Chon phuong phép tinh gia thanh.
e Chon cong viéc can tinh. Néu mudn tinh gia thanh cho tat ca cong viéc trong mot
nhom nao do thi chon nhém cong viéc.
e Kich <<Tiép theo>> d¢ bit dau tinh toan.

e Kich <<B¢ qua>> d¢ thoat khoi cura s6 lam viéc.
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Céac phuong phap tinh gia thanh: Hién tai, phan mém ké toan FTS Accounting dang hd
tro hai phuong phéap tinh gia thanh danh cho san xuat theo cong doan hodc khong theo
cong doan, do la:
e Phuong phap gia thanh gian don
e Phuong phap chi theo hé s san pham
Phuong phap gian don can c6 cac dit liéu sau:
e Chi phi san xuit do dang cudi ky trude (néu doanh nghiép bit dau hoat dong thi
chi phi nay bang 0).
e Chi phi san xuat dé dang cudi ky (néu doanh nghiép khong cé chi phi dé dang
cudi ky thi dé tat ca cac chi phi bang 0)
e Chi phi san xut phat sinh trong ky: Pugc ty dong lay dir liéu tir phan Tap hop va
phan bo chi phi, boi vay ban phai tap hop va phan bo chi phi trude khi tinh gia thanh
néu khong chi phi san xuat phat sinh trong ky bang 0.
e Cac khoan giam gia thanh (néu co)
e S6 luong san pham hoan thanh: Pugc ty dong 14y dit liéu tir phan Kho hang/ Nhap
sadn pham.
e Danh muc quan hé cong viéc va san phém
e Phuong phap hé s6
e Chi phi san xuat do dang cubi ky trude
e Chi phi san xuat do dang cubi ky
e Chi phi san xuét phat sinh trong ky
e Cé&c khoan giam gia thanh
e S6 luong san pham hoan thanh
e Danh muc quan hé cong viéc va san phém
e Danh muc hé s quy d6i san phdm

MG ta cac thao tac thuc hién:
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Buéc 1: Puong dan << Chi phi/ Gia thanh>>

-

)

@ Tinh gid thanh sin phim (== =]

Chon oéng wigc d& tinh gia thanh

Koy s ligw: Thang 1 Mam 2015 H
{+ Mhdm céng viéc |Chi phi san xudt hd
(" Cdng viéc

Phuong phap tinh gia thanh
f* Gid thanh gian don {~ Chia theo hé s& san phim

Gia thanh cong doan

{* 53n phdm khéng theo céng doan {~ san phdm theo cding doan

l'l'lé'pﬂ"leu Il Bo qua I

Tai man hinh nay ban c6 thé tinh gia thanh cho tirng nhém san pham hoic cho timg san
pham mot. Néu tinh gia thanh cong doan thi khong thé tinh gia thanh cho nhém san
pham.

Chon phuong phép tinh gia, Nhan ntt “Tiép theo” s& duoc man hinh:
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¥ Tinh gid thanh san phdm

n xudt san pham &

5an xudt san pham B

SPO1 200.00
5PO2 s&n pham B 400,00

Nhép sé luong san pham do dang dau ky tai nit <<cip nhat>>. Nhan nat “Tiép theo’
duoc man hinh sau:

2

% Tinh gid thanh san phim

Gia tri san pham dd dang dau ky

An xudt san pham A
A&n xudt san phim A
a&n xudt san phim A
&n xudt san phém A
an xudt san pham A
an xudt san pham B

&n xudt san pham B

Nguyen vat ligu

Nhan céng

Kh&u hao TSCE

Chi phi dich vu mua ngodi
Chi phi khac bang tign
Nguyén vat ligu

Nhan cong

KhALL han TSCH

0.00 150,000

0.00 30,000 | -
0.00 0
0.00 20,000
0.00 0
0.00 300,000
0.00 70,000
1100 1]
0.00 600,000

v
i I’)

G

Nguoi ding Nhin nit “cap nhat sé liéu” dé nhap gia tri do dang dau ky vao man hinh

nay. Ban cling c6 thé nhap gia tri san phim dé dang dau ky tai dudong dan <<Chi phi /

CPhi d¢ dang>>.

299 G¢

Céac man hinh tiép theo gdm: “San pham hoan thanh trong ky”, “Chi phi phat sinh trong

ky”, “Cac khoan giam gia thanh” s& duogc tu dong lay dir liéu lén.
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Néu don vi san xuat san pham theo cong doan thi tiép theo s& c6 man hinh “Chi phi giai
doan trudc chuyén sang”:

%} Tinh gia thanh san phim o= | =]

Chi phi gidi doan trudc chuyén sang
M3 nhém muc cphi | Tén nhém muc cphi 5 tign S8 tEnntE phu | |
a 0,00 ‘

x @
K&t chuyén gia thanh tir: | 5&n xudt san pham A - | 58 Iugng ket chuyén| 1000 2 | K&t chuyén |
| Quay lai | | Tiép theo | | Bo qua |
Thao tac chinh:

e <<Két chuyén gia thanh tir>>: Chon giai doan truéc chuyén sang.

o <<S6 luong két chuyén>>: Chon so lugng san pham cuiia gia doan trudc chuyén
sang.

o <<Két chuyén>>: Thyc hién két chuyén.

o <<Tiép theo>>: Tiép tuc tinh toan.
Tiép tuc tinh toan ta c6 man hinh “S6 lwong san pham hoan thanh trong ky”. Tai man
hinh nay s& tu dong lay 1én s6 lugng san pham nhap kho trong ky hoan thanh.Hozc nguoi
dung cé thé nhan nut “Cap nhat” dé nhap sb lieu:
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Tinh gia thanh san pham

P01
San wudt san phdm B 5P02

sanphdma& | 180.00

s&n pham B 420.00

Nhan nut “tiép theo” s€ dugc man hinh sau:

&# Tinh gia thanh san pham
Gia tri chi phi phét sinh

116,496

5an xudt san pham A Mguyén vat liéu

154 San xudt san phdm A 20 Mhan cdng

154 01 San xudt san phdm A 30 kh&u hao TSCH 35,894
154 01 San xudt san phdm A 40 Chi phi dich vu mua ngodi 28,000
154 02 San xudt san phdmB 10 Mguyén vat liéu 236,797
154 0z San xudt san phdmB 20 Mhan céing 500,000
154 02 San xuitsanphdmB 30 Khiu hao TSCH 63,671
154 02 San xudt san phdm B 40 Chi phi dich vu mua ngoai 56,000

Man hinh 14y 1én toan b chi phi trong qua trinh san xudt ngudi ding vira tap hop phan
b6

Nhan nut “ti€p theo” s€ dugc man hinh sau:
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M

Cac giam gia thanh

ﬁ

San xudt san pham A san pham A
5an xudt san phim B

_cuvia ||t | -""""

Tiép tuc tinh toan ta c6 man hinh “S4 lwong san pham do dang cudi ky”. Tai man hinh
nay nguoi dung phai “Cap nhat” dé nhdp s6 liéu

Nhan nut “tiép theo” s€ dugc man hinh sau:
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@ Tinh gia thanh san phim (o @] =]
Gia tri san pham dd dang cudi ky
Céngviéc  Tén céng vigc M nhm muc cphi | Tén nhém muc cphi 5 tign Il
1 L 0
2 (0l San xudt san pham A 20 Mh&n cfng 103,158
SO 01 San xudt san pham A 30 Khau hao TSCH 13,224
a2 |01 San xudt san pham A 40 Chi phi dich vu mua ngoai 17,684
5 02 5an xudt san pham B 10 Mouygn vat ligu 57,106
5|02 San xudt san pham B 20 Mhan cfng 43,846
02 5an xudt san pham B 30 Khau hao TSCEH 4,898
a 02 San xudt san pham B 40 Chi phi dich vu mua ngoai 5,615
367,660
Phurang phap danh gia
= Chi phi NVL chinh {* Khdi lugng san phdm hoan thanh tuong dugng
{~ Khdi legng san pham hoan thanh tucng duong theo hé 5§ san pham
[ Q.HIEJI Tne'pw[ E&EJ

Cac thao tac chinh:
e <<Phuwong phéap danh gid>>: La phuong phdo danh gia gia tri chi phi san xuét do
dang cudi ky. Hién tai phdn mém ké toan FTS Accounting dang hd tro hai phuong
phap Chi phi NVL chinh va khéi lwong san pham hoan thanh tuong dwong.

e <<Panh gia gia tri>>: Phan mém ké toan FTS Accounting s& tu tinh gia tri do
dang.

e <<Cap nhat s6 liéu>>: Dé gia tri do dang cubi ky nay dugc chuyén sang gia tri do
dang dau ky sau.

e <<Tiép theo>>: S& dwoc man hinh sau:
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@ Tinh gia thanh sin phim == =]

Gid thanh s&n pham

ME mhémmuccphi | TEnnhémmuccphi Céngvisc | Tén céng viec M3hhda Ténhénghéa Gidthénhdvi S5tEn

1 Nguyén vat ligu 5an xudt san pham A

2 20 Nhan cfng 01 5&n xudt san pham A SPO1 s&n pham A 982,46 176,842
3 3 Khiils hao TSCB 01 S&n xudt san pham A SPOL  sanphdmA 12594 22,670
2 @ Chi phi dich vu mua ngodi 01 SN xudt san pham A SPO1 sanphdm A 168.42 30,316
5_ 10 Nguyén vat liéu 02 5an xudt san pham B SPO2 s&n pham B 1,142,12 479,691
5 Nh&n céng 02 San xudt san phdm B SP02  sinphSmB 1,25275 526,154
7 2 Khiils hao TSCB 02 Sin xudt san pham B SP0Z  sinphdmB 139.94 58,773
8 @ Chi phi dich vu mua ngodi 02 SN xudt s3n phdm B SP02  sanphdmB 189.01 79,385

Tinh gia thanh l

| Quaylsi || _Téptheo || Boqua |

Cac thao tac chinh:
e <<Tinh gi4 thanh>>: Phan mém ké toan FTS Accounting tw dong tinh gia thanh.
o <<Tiép theo>>: D¢ ap gia thanh vao cic ching tir nhap kho thanh pham. Khi d6
chung tr nhép kho san pham s€ c6 gia tri tai cot “Don gid” va “So tién”.

Khai bao hé s6 ¢6 man hinh sau:

Quan hé giif san phdm va

| M&  Sao  Xod b Luu ) Lai @ Nap ¢ Loc [] Excel 53 - ;) Déng

Drag a column header here to group by that column

Céng vigc | Tén cng vigc |M3hhéa | Ténhang héa ‘Hess |
1 |SXA San xudt san phim A SPA, 5&n pham A 2

2 San xudt san pham B San pham B

Phan mém ké toan FTS Accounting da tu dong 13y dir liéu 1én tir phan Chi phi (sira)/Khai
bao dbi twong, tuy nhién ngudi ding cling c6 thé sira tay ngay tai phan ndy. Bam
<<Luu>> dé tré vé man hinh Tinh gia thanh.

Ap gié thanh vao chig tir nhap kho san pham:
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\# Tinh gia thanh san phim EI@

Chon ofing vigc dé tinh gid thanh

. Ap i thanh vao ching tir nhap kho

| Quay lai | Tigp theo | Bo qua |
Bam vao <<Ap gia thang vao chung tir kho>> phan mém ké toan FTS Accounting s€ tu

dong ap don gia nhap kho ciia san pham vira tinh vao chimg tir nhap san pham. Bim
<<Bo qua>> d¢ hoan tat qua trinh tinh gi4 thanh.
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Chwong 9 Ké toan tong hop

9. 1 Chénh léch ti gia

‘_, i‘)‘ v W Tinh gia thanh san pham - FTS Accounting Pro 20157
KE toan tién Ban hang Mua hang Kho

Thué GTGT Tai san Chi phi Téng hop

N L) ; -
<& B E.m e‘ S

o

L i

€= -5 © ©
= Phi€u Chi phi Chénh léch § Két chuyén Danh sach S6 dur tai Chimg tir Thuyét Thuyét
Banhmuc BT:tong oo k€ todn tra trudc ty gid cudi ky chimg tir khoan ghi sd Minh BCTC B minh BCTC v

Cuoi ky ké toan, don vi c6 str dung ngoai té thi can danh gia lai ti gia cudéi nam. DPé thuc
hién cong viéc nay chon chirc nang <<CL ti gia>>:

\# Dénh gia lai ty gia cui ndm =R <=

Ky =@ liéu: 4 né&m 2015 '

Loai danh gia
{* Bdnh gia lai ty gid cudi ndm

{~ Tinh chénh |&ch ty gid binh quén trong ky

Tai khoan: hd
Tk dtg: b LoaitiEn: ol
Ty gia: 1,00

I Bidng ¥ II Ba qua I

Céc thong tin can khai bao:
o <<Ky sd liéu>>: Chon ky s6 liéu dénh gia lai ty gia.
o <<Tai khoan>>: Tai khoan c6 gbc ngoai té can danh gia lai.
e << ngin hang>>:ngin hang can d4nh gia lai
e <<Loai tién>>: Tién té can danh gia lai
e <<TK chénh léch ti gia>>: Ddi tmg véi <<Tai khoan>> khi hach toan but toan
danh gia lai.

o <<Ti gia>>: Ti gia binh quén lién ngan hang tai thoi diém danh gia lai
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9. 2 Két chuyén doanh thu, chi phi cubi ky

A i v Tinh gigi;énh san phim "I»"I'S.Accodntihg'Pro 20157 ——
& KEtointen  Banhing  Muahing  Kho  ThuEGTGT  Taisin  Chiphi | Tnghop
= — — e =S
“ a €=

Phiéu Chi phi Chénh léch § K&t chuyén
Barkiimc. BT téng hop ké toan tra trudc ty gid &i ky

L2 ‘Iur 7‘
2 N @ | & & [e

Danh séch S6 dur tai Chimg tir Thuyét BCTC v Thuyét
chimg tir khoan chisé Minh BCTC minh BCTC v

Cudi ky ké toan (thang, quy), can két chuyén cac tai khoan doanh thu, chi phi, két qua
kinh doanh dé tinh 13i 16 va 1én cac bao cdo tai chinh.

Pé thyc hién cong viée nay, ban vao chirc ning <<Két chuyén>> trong phan Tong hop.

o Ke chuyén doanh thu, chi phi, két qua kinh doanh El@
cpMa F Sia 3§ Xod T | [ Excel 3 Q) Trogidp
Thirtirke | 56 bt todn | PP k&t chuyén | Tén bt todn Tkngudn  Active  Tkdich Theo d6i turgng | Theo muc cphi | Theo
| |
-I_—--—-:--
> 108 K&t chuy&n chi phi nhan cdng(622) "] v
5 201 DEBCRD K&t chuyén céc khoan giam trir doanh thu (521) 521 Iﬂ 5111 | |
4 303 CRD K&t chuyén doanh thu bén hang va cung cip dich vu... 511 W a1 m| m|
5 404 CRD K&t chuyén doanh thu hoat déng tai chinh(515) 515 W] 911 o o
6 505 DEB K&t chuyén gid vén hang ban (632) 632 W 911 | |
7 707 DEB K&t chuyén chi phi NVL(521) 621 ¥ e ] v
8 309 DEB K&t chuyén chi phi san xust chung(527) 627 W a1 | vl
g 10 10 DEB K&t chuyén chi phi quan I doanh nghiép(642) 642 w911 ™| vl
10 111 DEB K&t chuyén chi phi hoat déng tai chinh(535) 635 v 811 "] "]
11 12|12 CRD KEt chuyén thu nhap khac(711) 711 Wl 911 = =
1 13 13 DEB K&t chuyén chi phi khdc(311) 811 M o ] ]
13 14 14 DEB K&t chuyén chi phi thug TNDN(B21) 821 M e ] ]
14 15 15 DEBCRD K&t chuyén (911) 911 M 412 ¥ ¥
o ————— ] 5
| Chaykétchuydn | | Hiyke quaket chun |

Phan mém ké toan FTS Accounting li¢t ké tat ca cac muc két chuyén can thiét. Ban c6 thé
xem va thay ddi (thém, bét, chinh sira) cac muc két chuyén nay.
Pbi voi mdi myc két chuyén:

e S6 bt toan: La duy nhét

e Tén but toan: Noi dung két chuyén

e Tk ngudn: Phan mém ké toan FTS Accounting s& 1dy sd du cua tai khoan nay dé
két chuyén di.

e Tk dich: Tai khoan dbi ing véi tai khoan ngudn trong but toan két chuyén.

e Active: Chi nhiing but toan c6 danh dau & muc nay mdi dugc thuc hién.
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e Thir ty ke: Do muc két chuyén nay co thé 1dy sé lidu két qua tir muc két chuyén
khac, vi thé can phai danh tha ty cac bat toan cho dung.

Viéc khai bao but todn chi can 1am mot 1an cho tat ca cac ky ké toan.

Thuc hién két chuyén s6 lidu:
e Nhén nit <<Chay két chuyén>>
e Chon ky sb két chuyén
e Phin mém ké toan FTS Accounting s€ ty dong thuc hién viéc két chuyén s6 lidu
va ghi vao so cai.

C6 thé dung chtic ning <<Huy két qua két chuyén>> dé huy bo sb ligu vira ghi vao sb

s

cal.

9. 3 Xem toan b cac but toan dinh khoan
Ban sir dung chirc ning <<Danh sach ctir>> trong phan <<Tong hop>> c¢6 man hinh sau:

@ Danh sich chig tir = [=]=]
s g xoa 7, (= [ Excel

Ky sgligw:  Thing 1NEm 2016

b

Thué GTGT dau vao durge khéu trir
2 KTPC 01 01/01/2016 Chi phi tign dign cho san xut w6277 VND 0 63.000 0,00
3 Krc 01 01/01/2016 Chi phi tign dign cho san xut 6277 1111 VND £3.000 0 63.000,00
4 krC 01 01/01/2016 Thug GTGT déuvo dugckhdu trir 1331 1111 VND 5,000 0 9.000,00
5 KTPC 01 01/01/2016 Chi phi tign dién cho v&n phang 5427 1111 VND 27.000 0 27.000,00
5 KTFPC 01 01/01/2016 Chi phi tiEn dién cho vén phang w647 VD 0 27,000 0,00
7 M 01 01/01/2016 D003, AB/03 VatlEu A 331 1331 VND 0 173.052 0,00
5 MM 01 01/01/2016 0003, AB/03 VatlEu A 331 152 VND 0 1.730.520 0,00
g M 01 01/01/2016 0003, AB/03 Vatlu A 152 331 VND 1.730.520 0 1.730.520,00
0N 01 01/01/2016 0003, AB/03 VatlEu A 1331 33 VND 173.052 0 173.052,00
11 kP 02 02/01/2016 Thug GTGT dBu vdo dugckhdu iy 1111 1331 VD 0 3.000 0,00
% P 2 02/01/2016 Thug GTGT déuvo dugckhdu trir 1331 1111 VND 3,000 0 3.000,00
ke 02 02/01/2016 Chi phi tign nurdc cho san xudt w6277 VND 0 21,000 0,00
10.710.918| 10.710.918)  8.659.204,00] \b
5]

e |

Cac thao tac thuc hién:
e Ky sb lidu: Co thé theo timg thang, tirng quy, ca nim hodc tuy ¥.
e Loc, tim kiém s6 liéu: Panh ky tu trén trudong tim kiém cua mdi cot.

e Mo chung tir: BAm dup trén mdi dong dé mé chimg tir gbc twong tng.

9. 4 Khai thac cac bao céao
Céc bao cao chinh:
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So cai tai khoan: can chon mot tai khoan dé xem

S tong hop tai khoan: can chon 1 tai khoan dé xem

Bang can dbi s6 phat sinh.
Bio céo két qua kinh doanh
Béo c4o luu chuyén tién té

Béng can doi ke toan.

Cac thao tac chinh:

% Bang can déi 56 phat sinh tai khodn

«

€ 2P £-4-2%-H

=N B 5
Chi tigt - RMAEBE37YS

Trong do:

<2 » Chuyén trang

“ : In b4o céo

%

- Xuét bao cdo ra Excel, World, PDF, HTML

“% : Xem bdo c4o theo kich ¢& khac nhau

: Tim kiém dir liéu

. N : Sap x€p so li€u trén bao cdo, khi d6 man hinh s€ xuat hién nhu sau:

e

&} Sap x&p s lidu

e -

L

L

S3pxép 1 DATA TYPE .ltang -

Sap xép 2 |M3 tdi khodn ~Téang =~

Sap x&p 3 - -

Sap xEp 4 - -

Sap xép § - -
| Ch&p nhén | | Bo qua

Phan mém ké toan FTS Accounting s& vu tién sip xép theo thir ty tir 1 dén 5, tiéu chi sip

xép c6 thé 1a tang hodc giam.

al. Phong chir bao céo, khi d6 man hinh sé& xuat hién nhu sau:
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) Dit phéng chix |23

Vi tri Title - | chapnhan |
Tén font rial) - | Ba qua |
Kigu Bold -
Kich cé 18
Mau vy -

Strikeout Underline

AaBbYyZz

L == —

Thong tin can cap nhat:
e Vi tri: Vi tri trén bao céo can dit lai phong chix
e Tén font: Loai phong chir can dit

e Kiéu: Kiéu chir can dit (C6 4 kiéu: In dam (Bold), in nghiéng (Italic), in thudng
(Regular), In dam va nghiéng (BoldlItalic))
e Kich co: Co chir
e Mau: Méu chir
An <<Chép nhan>> dé luu cai dit, <<Bo6 qua>> dé huiy bo.

%l Nhom di liéu, khi d6 man hinh s€ hién 1én nhu sau:

&4 Bt cac tigu thic nhcm.silfuu e o0l ﬁ
¥| Nhém cdp 1 |ACCOUNT_ID - Tai khoan -
Mhém cap 2 - -
Mhém cap 3 - -
Mhém cap 4 - -

h ¥ Nhém cdp 5 |EXPENSE_ID - Muc chi phi P |
Chap nhan | | Bo qua |

| |
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Phan mém ké toan FTS Accounting s€ uu tién nhom theo thi tu tir 1 dén 5. Chon cai tiéu
chi & cot bén phai, cot bén trai 13 tén twong wdéng. Nhoém cip cudi ciing bao gio cling 1a
nhém cép 5 mic du 1a chi c6 2 nhém cap.

2 . Chon va cu hinh céc ¢ot bao cdo, tai day ban co thé chon céc cot hién thi, thém céc
coOt ddc thu, dat tén cho cac cdt. Tao nhém hodc ddt cong thire cho cac cot.

S Dinh dang trang bao cdo, tai ddy ban c6 thé cin dit 18, c& gidy, kiéu in (in ngang
hoac doc) cho céc bao céo.

=l : Céc tiéu d& bao cho, tai day ban co thé dit tiéu dé bao cdo ciing nhu tao cac cap ky
duyét bao cio.
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