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PHAN I: HUONG DAN CAI PAT

Nguoi ding thwe hién tii vé theo dwong din sau:
http://www.fts.com.vn/download/FTSAccountingStandardSetup.zip

e File tai vé s& hién thi ¢ dang file .Zip nguoi dung thye hién giai nén file va chon file
Setup dé thuc hién cai dat

« Local Disk (D:) » FTS » TEST » FTSAccountingStandardSetup » FTSAccountingStandardSetup v O
Name & Date modified Type Size
ISSetupPrerequisites 10/25/2017 10:52 File foider
sdtﬂ AP T s Application 44,7038
Open

& Run as administrator
© Scan with ByteFence Anti-Malware...
|+ Share with Zalo
& Share with Skype
Troubleshoot compatibility
& Moveto OneDrive

7-Tip >
CRC SHA >
' Edit with Notepad-+
© Share

B Addto arcchive...

B Addto "setup.rar’

B Compress and email...

a Compress to "setup.rar’ and email

Restore previous versions
Send to >
Cut
e Chon “Next”
ﬁ FTS Accounting Standard 2015 - InstallShield Wizard >

Welcome to the InstallShield Wizard for FTS
Accounting Standard 2015

The Installshield(R) Wizard will install FTS Accounting Standard
2015 on your computer. To continue, dick Mext.

WARMIMNG: This program is protected by copyright law and
international treaties,
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Chon “Database server and client appplication” rdi an “Next”

ﬁ Select installed option

(®) Database server and dient application

() Client application only

Back

Mext

InstallShield

Chon “Next”

ﬂ FT5 Accounting Standard 2013 - Install5hield Wizard

Customer Information

Flease enter your information.

User Name:

Organization:

Installshield

<Back ||

Mext =

Cancel

Chon “Next”
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_4 ﬁ FTS Accounting Standard 2015 - InstallShield Wizard >
Destination Folder

Click Next to install to this folder, or dick Change to install to a differ

[:7 Install FTS Accounting Standard 2015 to:

C:\Program Files (x86)FT5 - Business Software\FT5 Accounting
Standard 2015%

InstallShield
< Badk || Mext = I | Cancel
e Chon “Install”
ﬂ FT5 Accounting Standard 2015 - InstallShield Wizard >

Ready to Install the Program
The wizard is ready to begin installation.

Click Install to begin the installation.

If you want to review or change any of your installation settings, didk Badk. Click Cancel to
exit the wizard.

InstallShield

< Back || Install I | Cancel

o Luuy:
Dén budc nay, khi man hinh hién ra 1 bang den nhu hinh chinh 14 qua trinh cai dat SQL, ngudi
dung s& khong dwoe tit man hinh d6 di ma phai dé n6 tu chay xong sé& tu mat
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_J ol TabccFab TE952 P\ sebup. ece - [m] o

e Phin mém s& hién 1én man hinh sau khi qua trinh cai dat hoan thanh, nguoi dung chon
“Finish” dé két thic qua trinh cai dat

jﬁl FT5 Accounting Standard 2015 - InstallShield Wizard >

InstallShield Wizard Completed

o

The InstallShield Wizard has successfully installed FTS
Accounting Standard 2015, Click Finish to exit the wizard.

Launch FTS Accounting Standard 2015

(]
[T}
(]
m
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PHAN Il: HUONG DAN SU DUNG

Chuong 1 Ding nhap hé thong

@TRUST SOLUTION

@ 2008-2017, F15 - Business Software

rT(. A 'saallla 'f: my OF ~ N ,—! - b',"’
Cong ty |Dfr liéu chudn FTS Accounting ... .!‘
NEm Jam viéc 2017 i
e
Tao dan vi mdi

Céac thao téc:

e Chon Cong ty

e (G0 tén dang nhap va mat khau. Khi ban méi st dung phén mém ké
toan FTS Accounting, hé thdng c6 khai bao san tén ding nhap la

Admin, mat khau 1a rong.

e Nhén Dang nhap.

Thong thudng quan tri hé thong sé khai bao cho ban mot tén dang nhap

va mat khau.
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Chuong 2 Cac thao tac chinh

Lp Méi S M3 (% St [3) Sao | S @ Nep 8 %2 (Y mpot %y, Q) Trd aidp
e Mo¢i: Tao méi mot chung tir, doi tuong, hang hoa...
e Mo: Bé mé danh sach chimg tir, d6i twong, hang hoa...
e Sira: Sira chimg tur, ddi trong, hang hoa. ..
e Sao: Dé sao chép chimng tir, ddi twong, hang hoa...
e Luu: Dé luu chung tir, thé tai san, thé kho, dbi tuong. ..
e In: Pé in ching tu, s6 sach, danh sach, bang ké...
e Nap: bé nap dir li¢u khi ¢6 danh muc doi tuong mai.
e Lai: Quay trd vé trang thai di luu gin nhat.
e X6a: Xo6a ching tir, d6i twong, hang hoa. ..
e €: Quay tro Vé chung tir trudc.

e ->: Xem tiép chung tir tiép theo.

Chuong 3 Khai bao cac danh muc chinh

3. 1 Khai bao danh muc tai khoan

Danh muc nay di dugc phin mém khai bao hé thong tai khoan theo TT 200
(hodc quyét dinh 48), thong thuong nguoi ding sé& khai bio thém nhimng tai
khoan con.

Puong dan: KT Tong hop/ DM Tai khoan

o
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| Tien mat Tien mat

Tign mét Viét Nam Tign mat

" “Tién m3t ngoai t& Tién mét
1113 Vangbac, kim khi quy, d4 quy Tién mit

1121 Tién gl VND Ngén hang

(11211 TRnmstVNB-NH Ngoai Thuang ‘Ngén hing

{122 Tengiingosite ‘Ngan hang

11221 Tién gifingoai t& NH Céng thuong Ngén hang

1123 Vangbac, kimkhiquy, dé quy ‘Ngén hing

113 Tign dang di dudng Ngan hang

11131 “Tién Vigt Nam 'Ngan hang

1132 Nooaité Ngén hing

121 Chimg khoan kinh doanh Tai sén ngdn han kha

1211 C8 phiéu Tai san ng&n han kha

|12111  C8phifu thuéng ‘Tai sén ngén han khd.

0 _NDOIe 103

Thém méi va stra doi thong tin tai khoan:
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;
B Denh e i i =

kg Wiuvadéng [ Sa0 & Nap ) Trogitp

M taikhoan 131 | active [
Tén tai khoan ‘Ptjéi thu cla khach hang

Loai tai khoan: |Phai thu clia khach hang
Taikhodn ténghop | ] Tkme:

(" S6dund (" S3duco
| Chi tiét tai khoan
Chi ti€t d6i trgng
Chi ti€t cong viéc
Chi tiét thué GTGT

E O E B

Thanh toan cong ng

Chi ti€t san pham

L

j Thong tin ngan hang
S0 tai khoan
Naan hang
Ma CN,VP

o C8p tikhoan: |

g TEnts: VND

(¥ S5 du ludng tinh

Chi ti€t chi phi = |

Chi tiét s6 lrong |

Chi ti€t ngan hang

Chi i€t hang héa

B E E

Chi tiét loai khoan

1

w

Céc thong tin can luu y:

e Tai khoan tong hop: S& khong dugc cap nhat ching tir ¢6 ghi dinh khoan 1a

tai khoan téng hop.

e Kiéu so0 du: B¢ xac dinh cach dé s6 du trén bdo cdo. D461 voi tai khodn cong
no ¢6 sO du 2 bén cudi ky thi dé 1a <<So6 du ludng tinh>>

e Chi tiét ddi trong: Sir dung cho cac tai khoan cong no, khi cap nhat chimg
tir lién quan dén tai khoan nay sé& phai cap nhat dbi twong lién quan.

e Chi tiét chi phi: Str dung cho céc tai khoan chi phi dé cap nhat cac chi tiét

chi phi lién quan khi cap nhat chimng tir ¢6 tai khoan chi phi.

e Chi tiét thanh toan: Sir dung cho cac tai khoan cong no, dé dbi trir cong no

clia ting dbi tuong
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e Chi tiét cong viéc: Khi cap nhat ching tir c6 tai khoan nay, s& phai cap nhat
ma cong viéc lién quan.
e Thong tin ngan hang

e St dung cho cic tai khoan ngan hang, d¢ in ra iy nhiém chi.

3. 2 Danh muc nhom chi phi
Danh muc nay dé téng hop céac chi phi gidng nhau hoic twong ty nhau thanh mot
nhom chi phi. Khi khai bdo céc chi phi, nguoi st dung s€ phai khai bdo nhém
chi phi twong ung.
DPuong dan: KT Chi phi/ Danh muyc / Danh myc nhém muc chi phi

\# Danh muc nhém muc cphi (=& =S
cpMsi P sia J¥d o T S [E]Beeel Q) Trd giop
Ma nhdm muc cphi - Tén nhdm muc cphi Active

1 Bl Mguyén vat ligu
2 20 Mhan cing [
3 |30 kh&u hao TSCE |w]
4 |40 Chi phi dich vu mua ngoai |w]
5 |50 Chi phi khac béng tiEn [+

Thém méi va stra nhém muc chi phi:
(¥ Dahmpeabsmmuecphi | el
g Liuvadeng [ Sao 2 Nap ) Trd gitip

M3 nhdm muc cphi 10 | Active |v]

Tén nhom muc cphi  |Nauyén vat liéu

Céc thong tin cap nhat:
e Ma nhém muc chi phi
e Tén nhdém muc chi phi

Sau sira d6i xong, Nhan nut <<Luu va dong>> dé quay lai man hinh danh séch.
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3. 3 Khai bao danh muc chi phi
Danh muc chi phi ding dé khai bao chi tiét cac muc chi phi sir dung cho cac tai
khoan chi phi (154, 621, 622, 627, 641, 642).

Khi cip nhat ching tir lién quan dén cai tai khoan chi phi (cac tai khoan nay cd
khai bao lién quan dén chi phi trong danh muc tai khodn), nguoi st dung sé& phai
cap nhat ma chi phi di kém.

Puong dan: KT Chi phi / Danh myc / Danh muc cac muc chi phi

Chi phi khau hao Khau hao TSCH.

Tign dién Chi phi dich vu mua ngoai
Tién nudc Chi phi dich v mua ngoa
Chi phi dich vu mua ngdai khac Chi phi dich vu mua ngoai
Chi phi khc béng tign Chi phi khac bsng tign

Ténmuccphi | Chi phinguyén vat liéu

Nhom muc cphi | Nguyén vat fiéu
M3 chi phi me: |
Tai khoan:
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Céc thong tin cap nhat:

e Ma muc chi phi

e Tén muc t6 chi phi

e Nhom muc chi phi: Phan loai cac chi phi, can khai bao trudc trong danh
muc nhom chi phi.

e Ma chi phi me
e Tai khoan

Sau sira d6i xong, Nhan nut <<Luu va déng>> dé quay lai man hinh danh sach.

3. 4 Danh muc nhém cdng viéc

Danh muyc nhém cong viéc dung dé nhém cac cong viée thanh timg nhom phuc
vu cho viéc tinh gid thanh. Khi cdp nhat cong viéc, nguoi sir dung s€ phai khai
b&o nhom cdng viéc tuong ung.

Puodng dan: KT Chi phi/ Danh muyc / Danh muc nhém cong viéc

-

cpMsi T sia B Yoa

Ma nhadm cang vigc

10
20
30
40
93

h (en (d L (k3

Thém mdi va stra doi thong tin nhom cong viéc:

# Danh muc nhém céng vidc

" ® [ Bxeel Q) Trd gitp

Tén nham céng vigc

chi phi san xuat
Dich vu

Thugng mai
Xay dung

Khac

(== ==

I
=l

- E— T |

< |

E E E E &

-
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o et
kg Liuvadéng [T Sa0 2 Nap Q) Tro aitip

M& nhém cong viéc | 10 | Active |v|

Tén nhom cong viéc, chi phi san xudt

Céc thong tin cap nhat:

e Ma nhom cong viéc

e Tén nhom cdng viéc

3. 5 Khai bao danh muc cong viéc
Danh muc cong viéc dung dé khai bao cac cong viéc thong thudng sir dung cho
cac tai khoan doanh thu, chi phi. Cac cong viée co thé la:
e (Céc hoat dong san xuét kinh doanh: Nham muc dich tach doanh thu chi phi
theo tirng hoat dong.
e Céc ddi tuong tinh gia thanh: Nham tap hop chi phi 1én cac dbi twong tinh
gia thanh.
e (Céac cong trinh, hop déng,. ...: Nham theo ddi doanh thu, chi phi, cong ng
cho timg ddi tugng.
Khi cap nhat ching tir lién quan dén tai khoan lién quan cong viéc (cac tai khoan
nay c6 khai bao chi tiét cong viéc trong danh muyc tai khoan), nguoi sir dung s&
phai cép nhat ma cong viéc di kem.

Puong dan: KT Chi phi/ Danh myc/ Danh muc cong viéc.

+/ Danh muc céng viée =3 e
comsi (W sia Xd o] T 5 [ EBxeel I Tdaitp
M3 cong viéc | Tén cong vigc Mhadm cong viéc Active
U
1 | Chi phi chés phan ba | Chi phi chés phan bé
01 5an xudt san pham A chi phi san xudt |
0z San xut san pham B chi phi san xut |l

Thém moi va stra doi thong tin cong viée:



FTS ACCOUNTING STANDARD

Céc thong tin cap nhat:
e Ma cOng viéc
e Tén cong viéc
e Nhom cong viée: Phan loai cac cong viée, can khai bao trudc trong danh
muc nhom cong viéc.

Sau sira d6i xong, Nhan nut <<Luu va dong>> dé quay lai man hinh danh sach.

3. 6 Danh muc loai thué
Danh muc thué dung dé khai bao cac loai thué voi ting thué suét cu thé (thué gia
tri gia tang).
Puong dan: KT tong hop/ Danh muc/ Danh muc loai thué

Hang héa, dich vy khéng phai téing hop trén tikhai 01/GTGT |

Thém moi va stra thong tin loai thué:
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\d Livadeng (520 P hep Q) oo
M3 logi thug: |10 | Active

Ténloai thug: | Thug GTGT 10%] |

Thué sudt: | 10|

Céc thong tin cap nhat:
e Mai loai thué
e Tén loai thué

e Thué suat

3. 7 Danh muc don vi tinh
Danh muc don vi tinh dung dé khai bao cac don vi tinh cua vat tu hang hoa.

Puong dan: Kho hang/ Danh muc/ Danh myc don vi tinh
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Céc thong tin cép nhat:
e Ma don vi tinh

e Tén don vi tinh
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3. 8 Danh muc hé sé quy déi don vi tinh
Dung dé khai bao hé sé quy doi don vi tinh, ding trong san xuét kinh doanh ¢
str dung nhiéu loai don vj tinh.

Puong dan: Kho hang/ Danh muc/ Danh muc quy d6i don vi tinh

Thong tin cap nhat:
e Don vi tinh chinh
e Don vi tinh quy ddi
e Hé sb quy doi

3. 9 Khai b&o danh muc tién té
Danh muc tién té dé khai bao cac loai tién t& duoc st dung trong don vi.

Puong dan: KT Tong hop/ Danh muc/ Danh muyc tién té

Thém mdi va sua doi thong tin tién t¢:
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Céc théng tin cap nhat:

e Mi tién té
e Tén tién té
Khi khai bao thém médi 1 ma ngoai té thi can khai bao thém ti gia, ti gia nay s&

hién Ién trong chung tir khi chon ngoai t¢ tuong Ung.

3. 10 Khai bao danh muc ty gia
Danh muc ty gia dé khai bao ty gia, ti gia nay s& hién 1én trong ching tir khi
chon ngoai t€ tuong ng.

Puong dan: KT Tong hop/ Danh muc/ Danh muc ty gia

20,000.00 06/11/2014
20.00 06/11/2014

Céc thong tin cap nhat:
e Tiénté
e Tygia
e Ngay hiéu luc

3. 11 Khai bao danh muc nhém déi twong

Danh muc nay dé khai bao cac ddi tuong thanh ting nhom, phuc vu cho viéc
quéan 1y céng ng theo timg nhoém ddi tuong.
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b

DPuong dan: Dudng dan: KT Ban hang (Mua hang hoic Kho)/ Danh muyc / Danh
muc nhom d6i tuong

Khich ban &
Daily, Téng daily
Céc don vindibo
Thanh Vién
Ngan Hang
Khic

EEEEEERER

Tén nhém 46 tuang |Khach ban bun
Loaiddituong: |Khach hang

Cac thong tin cap nhat:
e Mai nhom d6i tuong
e Tén nhom dbi tuong

e Loai dbi tuong
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3. 12 Khai bao danh muc déi twong

Danh muc d6i tuong dung dé khai bao danh sach khach hang, nha cung cp,
phong ban, phan xuéng, nhan vién va cac dbi trong khac lién quan dén tai khoan

cong ng (131, 141, 138, 331, 338, 311, 341, ...)

Mbi mét ddi tuong duoc phan loai theo Loai ddi tuong va nhém doi tuong.

Puong dan: KT Ban hang/ Danh muc / Danh muyc déi tuong *

# Danh muc déi tugng [E=H [ECE )
op Mai [ Stra 38 Xoa i [E]Excel &3 @ Trogitp
M3 d6i trgng | Tén ddi turang | Loai d6i tuong Nhém 63l tirong | Active %
2 |BPVP B& Phan Van Phong Phong ban, bd phan B3 phan v
3— KHO1 Cong ty K Khach hang Khac v
4 [ki02 Cong tyL Khéch hang Khéch Hang v |
5 [kH03 Céngty Q khach hang Khéch Hang v [}
T KHO4 Cdng ty Quang Trung Khach hang Khach Hang 2
: 7— NCC002 Coéng ty N Nha cung cap Nha cung c3p v
18 |Nccoos Céng ty Tran anh Nha cung cp Nha cung c3p v
9— NCCO1 Cong ty M Nha cung c3p Nha cung c3p v
10 |Nccos Céng ty Bién e Nha cung cép Nha cung c5p v <
-11— NCCD4 Cty nudc sach Nha cung cdp Nha cung cap v
? NCCOS Cdng ty Minh Khdi Nha cung c3p Nha cung cap v
13 |NHQT Ngan hang Quéc Té Khac Khac v

X ¥ [M3 déi trang] Like '%%!

4 I

Thém méi va stra d61 thong doi tuong:
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¥ Capunitdi ==
[ @ Wivsains D50 @ @ Twgto POS————
Théng tin chung - =
Nhém 61 tgng | EETRECAReE, W Nhomddituong L |
| M déi turong :NL |
Tén déi tuong {Nguyén Vin
Bia chi i;hanh Hoa
Tinh/Thanh: 1 W MEsE thug
Bién thoai { | Email
| Nowsigaodich | | Active
Théng tin thanh toan -
Téi khoan ngan hang |
Ténnganhang |
Chi nhénh { \

Céc thong tin cap nhat:
e M3 ddi twong: Pat mi theo quy tic md hoa cuia doanh nghiép
e Tén d6i tuong
e Nhom dbi tuong

Céc thong tin lién hé (Khong bat budc nhap)

Céc thong tin thanh toan (Khong bét budc nhap)

Céc thong tin nay sé& ty dong cip nhat vao ching tir lién quan khi khai ma ddi
tuong.

3. 13 Danh muc don vi
Danh muc nay dé khai bao cac don vi chi nhanh di v6i cac cong ty co hach toan
theo don vi truc thudc.

Puong dan: KT Téng hop/ Danh muc/ Danh muc don vi <khéng c6>
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3. 14 Khai bao danh muc kho hang
Danh muc kho hang dung dé khai bao cac kho st dung dé quan Iy cac loai vat tu,
hang hoa, cong cu.
Danh muc kho str dung khi cap nhét cadc chung tir mua ban hang, nhap xuét kho.

DPuong dan: Kho / Danh muc/ Danh myc kho hang

Thém méi va stra doi thong tin kho:
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'Dir fiéu chudn FTS Accounting Stahdard

Céc thong tin cap nhat:
e Makho
e Teénkho

e Donvi

Sau stra d6i xong, Nhin niit <<Lwu va dong>> dé quay lai man hinh danh sach.

3. 15 Danh muc nhém hang héa

Danh myc nhom hang héa dung dé phan loai cac hang hoa twong ty nhau hodc
c6 tinh chét giéng nhau thanh timg nhom.
Puong dan: Kho / Danh muc/ Danh myc nhém hang hoa

o —

Thém méi va stra doi thong tin nhom mit hang:
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"9 Dant muc uhém hanz b2 | =lE
kg Liuvadang () Sao & Nap ) Trd gidp
Ma nhom hhda: 10 | Active v
Tén nhém hang hoa: .Hér)g héa 7
Tk kho ngam dinh |1561 g Tkdoanh thungédmdinh: 5111 J
Tk GVHB ngam dinh: 6321 d Tk chi phi ngam dinh: ud
Tk hang tré lai ngdm dinh: 5212 g Loai thug ngam dinh: 10 %]
PP tinh gid v8n ngam dinh:  |Binh quén cu(:ﬁ ky d
Ky hiéu barcode:
Loai vthh: »H"ang hoa, dgch vu “

Céc thong tin cap nhat:

M& nhom hang héa

Tén nhom hang héa

Tai khoan kho ngam dinh

Tai khoan doanh thu ngam dinh

Tai khoan GVBH ngam dinh

Tai khoan chi phi ngam dinh

Tai khoan hang tra lai ngdm dinh

Loai thué ngam dinh

PP tinh gia von ngﬁm dinh: Hién tai, phﬁn mém ké toan FTS Accounting
dang hd tro 5 phuong phap tinh gia bao gdm: Binh quéan cudi ky, Dich danh,
bich danh lan nhap, Nhap trude xuat trudc, Binh quan tac thoi. Trong do:
Binh quan cudi ky: Cubi ky dung chirc ning <<Tinh gia BQ>> dé tinh gia
xuat

bich danh: Tinh gi4 theo phuong phap dich danh va khong phan biét hang
hoa tai thoi diém nhap, chi phan phan biét hang hoa theo gia nhap kho.

Dich danh 1dn nhép: Tinh gia theo phuong phap dich danh va phan biét hang
hoa theo ca thoi diém nhap va gia nhap kho.

Nhap trude xuat trude: Tinh gid theo phuong phap nhép trude xuit trudc.

Binh quan tuc thoi: Tinh gia theo phuong phap binh quan tiac thoi.
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e Ky hi¢u Barcode
e Loaivthh

3. 16 Khai bao danh muc vat tw hang hoa
Danh muc vat tu hang hoa dung dé khai bao cac ddi tuong sau:
e Céc loai nguyén vit liéu, cong cu sir dung trong qué trinh san xuét kinh
doanh.
e Céc san pham tao ra trong qué trinh san xuét.
e (Céac hang hoa stir dung trong hoat dong thuong mai
e (Céac dich vu st dung trong hoat dong dich vu.
Mot vat tu hang hoa co thé duoc theo ddi ton kho (nguyén vat li€u,...), hoac
khong theo di t6n kho (cac dich vu, hang nhap xuét thing,...).
Vit tu hang hoa sé& s dung & cac chirc ning mua hang, ban hang, nhap xuat kho
hay man hinh phan bd cong cu dung cu.

DPuong dan: Kho / Danh muc/ Danh muyc hang héa

g

f_l‘ Danh muc vat tr hang hoa @@
cpMa [ Sia S %a o] * |5 [m]Exce Q) Trogiop
M3 hhaa Tén hang hda Bwt  Nhom hhaa
2 |01 6t Chiéc Thanh pham

Thém méi va sira doi thong tin mat hang:
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' D hingod WL . lolO)
kg Luva déng| e Luuvamdi () Sa0 2 Nep Q) Tro gidp

M3 hhéa |00 | Ténhanghda |[ERELLE
Nhém hang héa Hang héa kd Bvtkho Cal | Bvtphu
| Dang str dung ¥ Theo ddi ton kho v
| Tkkho 1561 | TkgavenHB 6321 | Tkdoarhthu 5111 .| Tkhangbén tra lai |5212
M3 loai thué |10 || Thué sut nhap khau 0| Thué sudt xust khau 0| Thuésudt TTDB 0

Céc thong tin cdp nhat:
e M4 hang hoa
e Tén hang hoa
e Nhdém hang hoa
e Theo dbi ton kho: Panh dau néu c6 theo ddi nhap xuit ton kho.
e Dvt kho: Pon vi tinh quy vé theo ddi nhap xuat ton kho.
e Dvt phu: Bon vi tinh theo doi thém.

e Mi loai thué: Mirc thué sudt thué GTGT cua mit hang st dung khi mua
hang, ban hang.

e Thué suit nhap khau

e Thué suat xuét khau

o Thué suit TTDB

e Tk kho: Tai khoan ghi ton kho.
e Tk gia von hang béan

e Tk doanh thu

e Tk hang ban bi tra lai

Sau stra d6i xong, Nhin niit <<Lwu va dong>> dé quay lai man hinh danh sach.

3. 17 Danh muc loai tai san
Danh muyc nay ding dé khai bao cac loai tai san (danh muc nay da duoc phan
mém khai bo, théng thudng ngudi dung s& khong phai khai bao thém).

Puong dan: Tai san / danh muc/ danh muc loai tai san
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ymoc thiét bi ;
Quyen sir dung d&t
‘Quy&n phéthanh

Ban quy&n, bang séng ché
TSCB vé hinh khac

EEEEEEEEED

M loai tai san |0v1 Achve
Ténloai taisan Nha ara, vatkién tric
Tknguyén gid
oo

Thchiph

Céc thong tin cép nhat:
e Ma3 loai tai san
e Tén loai tai san
e Tai khoan nguyén gia
e Tai khoan khéu hao

e Tai khoan chi phi
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3. 18 Danh muc ngudn vén

Danh muc ngudn von dung dé khai b4do cac ngudn von hinh thanh nén Tai san co
dinh.

Puong dan: Tai san / danh muyc / Danh myc ngudn von tai san

cEmn

ohi Actve 4

Ténngudnvén | Téng chng ty

Cac thong tin cap nhat:
e Mi nguén von

e Tén nguodn von

3. 19 Danh muc li do ting giam TSCD
Danh myc nay ding dé khai bao céac li do tang giam TSCD la do dau.
DPuong dan: Tai san /danh muc/ Danh muc ly do ting giam
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1o

‘Giam do déu chuyén
Giam do dénh gié lai
Giam do nhurgng ban
Gidm do thanh Iy

“Téng do gy chuyén
Ting da dink 04 I

Téng do hop nhéit kinh doanh
Taora tirndibg
Téing do sira chira vén héa
‘Téing do XDCB hoan thanh

KKK KRR RIRIR KRR

u

: Téng do mua mdi
La Iy do ting

Cac thong tin cap nhat:
e Malido

e Ténly do tang, giam
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e Lalido ting: Tick néu 14 li do ting.

3. 20 Danh muc hiéntrang
Danh muc hién trang nay dung dé khai bao tinh trang cua tai san ¢b dinh dua vao
st dung (mua méi, dang st dung, da su dung...).

Duong dan: Tai san /danh muc/ danh muc hién trang tai san

Chira sir dung
Cha thanh Iy
DshD Bang sir dung
KsD Khdng s dung
MEH Matrng khau hao
Thanh Iy

ElEE E E

Tén hién trang ts |E)mg sir dung

Cac thong tin cap nhat:
e Ma3 hién trang tai san

e Tén hién trang tai san
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Chuong 4 Xem béo cao

4. 1 Lwa chon cac tham sé dau vao dé truy van sé liéu

@ 58 chi tiét tai khodn (=]
Kybdocdo  |Thang 1N&m 2015 ] Tir ngay 01/01/2015 (3| B&nngdy 31/01/2015 |
D NAME u!i |DISPLAY_NAME  ID NAME
111 Tai khoan Tienmat
1112 Tién mat ngoai té
1113 Vang bac, kim khi quy, da quy -
112 Tién glri ngan hang l_>_J
1121 Tién giri VND —
11211 Tign mat VND- NH Ngoai Thuong LZ>—J
11212 Tién m&t VND- NH Céng thurong L;_J
1122 Tién glri ngoai t& =g
11221 Tién glri ngoai t& NH Cong thuong L<<_J
1123 Vang bac, kim khi quy, da quy
113 Tién dang di dudng
1131 Tién Vit Nam
33,2 _ Naoai té _ad a S a
Danh muc Tai khoan u | Xem ] | Thodt j

Lua chon ky bao co: Xac dinh khoang thoi gian truy van sd liéu, ban c6 thé

chon trong hop thoai <<Ky bao cdo>> hoac g0 vao & muc <<Tu ngay>> va
<<Pén ngay>>

Lua chon cac tham sé loc dir liéu:

e Tuy vao tung bdo cao, ban co thé bat budc hodc tuy chon mot sb6 tham sb
dau vao, vi du tai khoan, tai khoan d6i mg, nhom déi tuong, ddi tuong,
nhom muc chi phi, muc chi phi, nhém cong viéc, cong viéc, nhém mat hang,
mat hang, kho hang,...

e D¢ thyc hién:

e Chon loai tham sb & hop thoai <<Danh muc>>, tAt ca cac gia tri trong tham
sb vira chon s& hién & danh sach phia trén.

e Chon mdt hodc nhiéu gié tri & danh sach gié tri va Nhan dtip hodc Nhan vao
nit > dé chuyén sang danh sach duoc chon bén phai.

e Co thé loai bo céac gia tri duoc chon bén phai bang cach Nhan dap hodc ding
nat <.



FTS ACCOUNTING STANDARD

e DE chuyén tat ca sang man hinh ké bén, ban Nhan nuat >>.
Sau xéc dinh ky truy van dir li€u va cac tham s6 dau vao, Nhan nit <<Xem>> dé

xem va in bao cao.

4. 2 Xem va in béo céo

€CIPS 54

E

UBND Thanh Ph Ha Noi
Dir ligu chuan FTS Accounting Standard

SO CHI TIET TAI KHOAN
Tai khoan: 141-Tam ing
Béi tuong: Tét ca
Muc chi phi: Tét c3
Céng viéc: Tat ca

Ci nam 2017

Tl | Ngayvao | Schirngtir Dién gidi Tk sétén
RN | .|  —
Ne | Co No c6

|

Tang cieg

Trén man hinh xem va in bdo cdo, ban c6 thé thuc hién cac thao tac sau:
e Di chuyén giita cac trang sir dung cac nit di chuyén trén thanh cong cu.
¢ Inbao cao.
e Két xuét ra Word, PDF, Excel,...
e Tim kiém cac gia tri trén bao céo.

e Phong to thu nho bao céo.

4. 3 Thay déi dinh dang béo céo
Trong khuon kho huéng dan nay, chung t6i khong gidi thiéu chi tiét ting chirc
nang.
Tuy nhién sir dung thanh cong cu phia trén bén phai man hinh, ban c6 thé thyc
hién cac thao tac sau:

e Chinh stra do rong cua cot sb lidu: Bé“mg cach Nhan chudt 1én vach ngan
cach gitra 2 cdt va kéo chudt (thao tac giong nhu chinh do rong cot trong
word va excel).

e Thém bét cot, thay doi tidu dé cot.

e Thay d6i tiéu d¢, phong chir, mau sic cia bao céo.

e Thay doi dinh dang, quay ngang, quay doc....
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e Nhoém dir li€u theo nhié€u tiéu thirc khac nhau, xem s6 tong nhém, xem s6

chi tiét.

e Sip xép s6 liu theo cac tidu thirc khac nhau.

e Loc dit liéu theo céc tiéu chi bd sung (vi du chi in cac khoan phat sinh > 5

tri¢u).

Chuong 5 Khai bdo so du dau ky

5. 1 Khai bao sb du tong hop

Chtrc nang nay dung de¢ khai bao s6 du dau nam tai chinh cho cac tai khoan.

Puong dan: KT Tong hop/ S6 du tai khoan

¥ S6 du tai khoan [SIE]E=]
el 3805 b v b Luvamai [ Sz0 A Lai B Nep O Loc [ Impont [ Bxcel ; Béng ) T o
Drag a column header here to group by that column
“Tomw |l [ |birng ows Dwnonte Dwcont Er
1 00 111 g WD 23,523,510 0 23,523,510.00 0.00 G
2 00 11221 VND 80,000,000 0 80,000,000.00 0.00
3 0 1123 VND 475,534,246 0 475,534,246.00 0.00 (T
4 |00 141 VND 6,776,345,367 0 6776,345,367.00 0.00|
Tién méit Vigt Nam | 7,355,403,123 0]  7,355403,123.00| 000/

Thao tac chinh:
e Chon tai khoan

e Chon tién té

e Khai bao s6 du: Péanh truc tiép trén cot du no hodc du c6. Néu tién té 1a loai
tién khac véi tién hach toan thi phai nhap ca cot Du no/ Du c6 (gia tri cua

tién t€ hach toan), ca cot Du ng nt¢/ Du c6 nté (gia tri cua tién t€ khac tién

té hach toan).
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Luu y:
e Néu tai khoan c6 ca du ng va c6 thi cap nhat thanh nhiéu dong khac nhau.

e Néu tai khoan c6 nhiéu loai tién thi mdi loai tién cap nhat mot dong. S4 tién
ngoai t¢ dugc cat nhat vao cot Du ng nté hodac Du co6 nté, khi d6 ¢t Du no,
du 6 1a gia tri dd quy doi sang dong tién hach toan.

5. 2 Khai béo s6 du cong no
Déi véi cac tai khoan cong no (141,131,138,331,338,311,341,...), ban can khai
thém chi tiét s du cho timg dbi twong. Nhin vao nut <<...>> & cot chi tiét tai
man hinh S6 du dé khai bao s6 du cong ng cho timg tai khoan.

[Som ‘Banga 56 tién SGténnté  Phing ban

™ \MJ ﬂ Michael Jadgon | o000  osof 60000000  60,000,000.00 -

| 60,000,000/ 60,000,000.00 |

Thong tin cép nhat:
e Ddi tuong: Nhap ma dbi twong
e S lugng hang ban
e Don gia hang ban
e S6 tién: S6 du cong no ng véi timg ddi tuong
e Sb tién nguyén té

e Phong ban: phong ban g véi timg cong ng (Khong bat budc cap nhat) _
Luu y: Chi duogc cap nhat chi tiét s6 du cong no cho cac tai khoan c6 khai bao
chi tiét ddi twong trong danh muyc tai khoan.
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PHAN 111 CAC NGHIEP VU CHINH

Chuong 1 K& toan tién mit, tién giri, ké toan bing tién

1S Business Solution 201
K€ todn tién Bén hang Mua hang th_) Thug GTGT Hop déng Taisan Chiphi Tb_'ng hg'_p
Sueg —— = == =t “:’
u - (&)
Danh muc v Phiéu thu Phiéu chi Béo ¢ Bdo ng Bt sy Béo cdo v
U 2 chimg tir

1. 1 Khai bao danh muc

Céac danh muc can khai bao & phan hé nay giéng nhu cac danh muc chung khai
béo & muc PHAN IChuong 3

1. 2 C4p nhat ching tir

Trén thanh cong cu c6 5 myc chinh:
e Phiéu thu: Cap nhat cac phiéu thu tién mat, phiéu thu tién mat ngoai t¢.
e Phiéu chi: Cap nhat cac phiéu chi tién mat, phiéu chi tién mat ngoai t¢.
e Bao ng: Cap nhat cac chung tir ghi no tai khoan ngan hang.
e Bao c6: Cap nhat cac chung tir ghi co tai khoan ngan hang..
e Danh sach ching tir: Liét ké va tim cac chimg tir ké toén.

e Bado cdo : xem céc bdo cdo , so chi tiét tong hop
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B

\/ Phiéu chi tién mat =EEs
LpMa M3 ste [DSa0 b B @ Nep 38 X2 | Import Yy @) Trd gitp @ o
Dan vi: 00 Di¥ ligu chudn FTS Accounting...
S ctir 00002 S8 hdéng 02
Ngay vaosé |17/08/2017 j Ngay hdong | 17/08/2017
D6i tuong NVP a Nguy#n Van Phi Ma tk 1111 || Tign mat Viét Nam
Naudi giao dich Tién té VND | Viet nam dong
Bia chi ss Ty gia 1.00
Ghi chi
Tkng Dién gidi S5 tign Muc cphi Céng viéc
Nauyén vat iy 200,000,000,000,...
| Chi tiét thanh todncingng. | ke khal thug GTGT |

Mot chiing tir co thé c6 nhiéu dong dinh khodan, co thé thém, xba cac dong dinh
khoan bang cach Nhan chudt phai 1én phan ludi dir liéu & phia dudi dé hién 1én
cac thuc don thao tac.

Céac muc chinh khi cép nhat:

e Dbi twong: khach hang, nha cung cap, phong ban, can bd cong nhan
vién.Ddi véi céac loai tai khoan sau s& phai cap nhat ddi tuong:

e Tai khoan cong no (131,331)

e Tai khoan tam ung (141)

e Tai khoan cong ng khac (138,338)

e Tai khoan tién vay (311, 341)

e Trong mot s trudng hop ban cé thé khai bao thém tai khoan chi phi, doanh
thu theo timg d6i tugng trong danh muc tai khoan thi ciing s& phai cap nhat
dbi twong ¢ day.

e Tién té: trong truong hop don vi tién té cua chung tir khac véi don vi tién té
hach toan (VND) thi ban s& phai cap nhat ty gia, ty gia dugc ldy ngam dinh
tur khai bao trong danh muc tai khoan tai tai khoan 111, 112.

e Danh muc chi phi, cong viéc: Néu cac tai khoan twong tmg c6 khai bao chi
tiét yéu t6 chi phi va cdng viéc, ban s& phai cap nhat cac muc chi phi va
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cong vi¢c tuong Ung (thong thuong la cac tai khoan chi phi nhu 154, 621,
622, 627, 641, 642). Ban cling co thé khai béo céac tai khoan doanh thu, gia
vbn hang ban theo cac cong viéc trong danh muc tai khoan dé theo ddi, khi
d6 ban ciling phai cap nhat cong viéc & cac ching tir nay.

s

Chay:

e S6 chimg tir khi cap nhat méi dugc dat ngdm 13 YYY, khi luu phan mém ké
toan FTS Accounting s& ty nhay sb chtng tir tiép theo trong hé thong. Ban
cling o thé gd vao sd chung tir néu khong mudn hé thdng tir nhay sb ching
tir tiép theo.

e Doanh nghiép c6 bao nhiéu tién té thi s& phai c6 biy nhiéu tai khoan con
cua tai khoan 111 va 112 tuong tng.

1. 3 In phiéu thu, chi

Pé in phiéu thu chi, Nhan nat << In>> trén man hinh phiéu thu, chi.

'@ In ching ti | 25

[Phigu chi {chi tiét dinh khoan)
Phiéu chi QD 15)

Kém theo

1!
Pé in phiéu thu chi, Nhan nut << In>> trén man hinh phiéu thu, chi.
Thao tac:

e Chon loai phiéu thu chi can in.

e Gd vao chi tiét kém theo.

e Chon s6 ban in.

e Nhin nut <<Xem>> dé xem trén man hinh trudc khi in.
e Nhan nit <<In>> dé in thang ra may in.

Luu ¥: Ban c6 thé chinh sira mau phiéu thu chi cho phu hop yéu cau, ciing c6 thé
tao ra nhiéu mau phiéu thu chi khac nhau.
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1. 4 Indy nhiém chi
Nhén nut in trén man hinh Bao c6 (ghi c6 tai khoan ngan hang), s& xuat hién
man hinh:

& In chimg ti =
Phigu k& todn-52 —
nhiém chi-30 _ Xem
ﬁh— 1)-267 e
| In
_Nhan file
| K&mﬁ
| Comva
Xoa
Tén khach
S6 tai khoan
Tén ngén hang |
Chinhdnh |
Kem theo:

Chi tiét vé tai khoan ctia khach hang duoc 1ay tir khai béo trong danh muc déi
tuong. Ban ciing co thé stra tryc tiép trén man hinh in ay nhiém chi.
Chi tiét vé tai khoan clia cong ty (tai khoan ghi c6) dugc lay tir khai béo cua tai
khoan 112 trong danh muc tai khoan.
Thao tac:

e Chon miu uy nhiém chi can in

e Thay d6i thong tin tai khoan ctia khach hang néu can.

e Chon s ban in.

e Nhin nut <<Xem>> dé xem trén man hinh trude khi in.

e Nhén nit <<In>> d¢ in thang ra may in.

Luu y: Ban c6 thé chinh stra mau uy nhi€m chi cho phu hgp yéu cau, cling co6 thé
tao ra nhi€u mau uy nhiém chi khac nhau.

1. 5 Liét ké va tim kiém chirng tir
Nhan muc <<Danh sach ching tr >> ¢ trén thanh cong cu. Khi man hinh mé ra,
phan mém ké toan FTS Accounting liét ké tit ca cac ching tir hién co trong hé

théng.
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B3

"9 Donh sichehing e i)
s R N R e

\d Tirngay:  |01/08/2017 i Dén ngay: |31/08/2017

|88t | Ngdyctr | SGhdvat  Diéngal g
‘ \
.| ') N WS_——N— 8 | [ [ — W _—
= n--—-ml_i

3 |0 KT_GBC 000001 17/08/2017 khéich hang thanh toén ténmuahang 1311 11211 20,000,000 0.00
3 |00 KT_GBC  T6342 17/08/2017 ban thanh pham 1211 1551 VND  30,000,000,000 0 30,000,000,000.00
% 00 KT_GBC  Te342 17/08/2017 ban thanh pham 1551 1211 VD 0 30,000,000,000 0.00 30,000,0
5 0o KT_GEN 000001 17/08/2017 thanh toan tién dién 121 1211 WD 2,500,000 0 2,500,000.00
& |00 KT_GBN 000001 17/08/2017 thanh todn tién dién 121 1121 ) 0 2,500,000 0.00 2,5
7 0 KT_PC 000001 17/08/2017 B4n hang s 1 ) 150,000,000 0 150,000,000.00
B 00 KT_PC 000001 17/08/2017 Ban hang i1 sl ) 0 150,000,000 0.00 150,01
9 |00 KT_PC 00002 17/08/2017 mua VL 152 111 VND  200,000,000,00... 0 200,000,000,000,...
1 |00 KT_PC 00002 17/08/2017 mua NVL 111 12 VND 0 200,000,000,000... 0.00 200,000,¢
100 KT_PT 000001 17/08/2017 phi thu khac 1111 13888 WD 10,000,000 0 10,000,000.00
B 00 KTPT 000001 17/08/2017 phai thu khac 13888 1111 VND o 10,000,000 0.00 100
42 .00 KT PT n1001 1708/2017. han hana 1112 1561 VND. 4444.‘1440(1 n _22.222.220.00
[200,030,648,00... {[200,030,6%6,009... | 200,030,225, 787... [200,0... | g
o —————————— e ——— a

Pé tim kiém va loc chung tir:
e Chon ky sb liéu can hién lén trén man hinh danh séach.
e Su dung truc tiép cac 0 loc trén ludi dir li€u, gd vao cac chi tiéu loc.

Pé xem chi tiét mot ching tir, ban c¢6 thé Nhan dup 1én dong chimg tir trong ludi
dir licu.

In phiéu ké toan truc tiép trén man hinh .

1. 6 Xem béao cao

Céc béo céo chinh:

o Sb quy tién mat: can phai chon danh muc dau vao 1a tai khoan 111 (hodc cac
tiéu khoan)

e SO tién giri ngan hang: Can chon danh muc dau vao 1a tai khoan 112 (hodc
céc tiéu khoan)

e Sb chi tiét tai khoan: Can chon danh muc dau vao it nhat mot tai khoan nao
do, cling co thé chon céc chi tiét khac nhu ddi tuong, cong viéc, yéu td chi
phi.

e Céc s0 sach khac trong phan <<Bc Khac>>

Tham khéo thém chirc ning xem béo cdo PHAN IChuong 4 dé biét cach thao tac
chi tiét.
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Chuong 2 Mua hang va cong ng phai tra

w K ton tiEn Ban hang Mua hang Kho Thug GTGT Tai san Chiphi Téng hop

Danh muc ¥

Ty - = = — == ) = -
& O L ¥ <)

Nipmas | Mokl Badn  udivance| mse  Menbd

o chimg tir diph Doichifucng = Baocdo v

2. 1 Khai bao danh muc
Céc danh muc can khai bao (Xem chi tiét tai phadn PHAN IChuong 3) bao gom:

Danh muc hang hda

Danh muc nhém hang héa

Danh muc thi truong

Danh muc ddi twong (khai béo cac nha cung cip, nhan vién)
Danh muyc nhom ddi twong

Danh muc don vi tinh

2. 2 Cap nhat chieng twr

Céc loai ching tur:

Pon hang mua: Cap nhat cac don hang mua .

Nhap mua: Cip nhat cac ching tir nhdp mua hang hoa trong nudc. Chirc
ning ndy vira khai bao hoa don phat sinh cong no phai tra, dong thoi kiém
phiéu nhap kho vat tu hang hoa.

Nhap khau: Cap nhat cac chimg tir nhdp mua hang hoa ngoai nudc. (Giong
phan nhap mua)

Hoéa don: Céap nhat cac chung tor nhap mua hang héa dich vu khong kho.
Chtrc ning nay dung dé khai bao hoa don phat sinh cong ng phai tra.

Xuét tra NCC: Cap nhat cac ching tir xuit tra NCC. Khai béo hoa don phat
sinh cong no phai tra, dong thoi kiém phiéu xuét kho tra NCC.
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4/ Ching tir mua hang kiem phiéu nhp kho [E=RECE==
Cp M SaMe TF Sta [ Sao’ bl 2hn @Nap o8 Xea 4 Impot -, Q) Trd gidp @B
Bon vi: 00 D ligu chudn FTS Accounting...
— 56 hd vat | 58 hdéng PT ttodn:
Sa ctir 000002 ¢
5 = Ngay hdvat 17/08/2017 Muc thué Han ttoan:
Ngay vao so 17/08/2017
== 54 serie S48 hop déng: Ngay ttodn 17/08/2017
Ngudi ban HVTC Hoc vién Tai chinh =
- Kho nhép 10002 Khol
Ngudi giao dich AR
. = - Nhan vién
Dia chi Birc thang, bac tiriém, ha ndi T Tz
E Tién té VND Ty gid 1.00
M& s5 thué
Ghi chi
M3 hhoa Drengtai 58 fugng Bon gia % Ggia  Giam gid Loal thué  Thug VAT
2 VLB Vatlleu B 1,500.00 5,100.00 7,650,000 0.00 0 10 765,000
13,650,000 0 1,365,000 0
&l il — &d
Tk phai trd 331 Tk thué 1331
Téng nté 15,015,000 Téng VND 15,015,000
| Tao chi tién " s

Mot chimg tir c6 thé c6 nhiéu dong mat hang, co thé thém, xéa cac dong mit
hang bang cach Nhin chudt phai 1én phan ludi dir liéu & phia duéi dé hién 1én
cac thuc don thao tac.

Céac muc chinh khi cép nhat:

e Cic thong tin vé& hoa don GTGT: Néu c6 diy du cac théng tin vé hoa don

GTGT, phin mém ké toan FTS Accounting s& tu dong tao ching tir ké khai
thué mua vao tuong tmg.

e Nguoi ban: Tén nguoi ban, dia chi, ma sb thué néu co6

e Tién té: trong truong hop don vi tién té cua chung tir khac véi don vi tién té
hach toan (VND) thi ban s& phai cap nhat ty gia, ty gia dugc 1dy ngam dinh
tor khai béo trong danh muc tién té hodc ban co thé g0 truc tiép trén man
hinh cép nhat ching tur.

e Loai thué va thué suat GTGT: Tu dong lay khai bao trong danh muyc hang
hoa, co thé thay doi bang cach g truc tiép trén man hinh cap nhat chimg tir.

e Ty l¢ giam gia: GO tryc tiép ty 1& giam gia trén ching tir.
Dinh khoan:

e Phan mém ké toan FTS Accounting tu dong khai bao ngém dinh cac dinh
khoan (c6 thé thay d6i).
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Dinh khoan tién hang: ghi no tai khoan gia von cua mat hang (tk kho) va ghi
c6 tai khoan cong no (c6 thé thay doi boi ngudi st dung).

Dinh khoan thué GTGT: ghi no tai khoan thué (133, c6 thé thay d6i) va ghi
c6 tai khoan cong no (tu dong lay tir tai khoan cong ng dinh khoan tién
hang).

Dinh khoan thué NK: ghi no tai khoan thué (3333, co thé thay doi).

Mot s nghiép vu:

Pon vi tinh mua hang: trong truong hop don vi tinh mua hang khac don vi
tinh quy vé ton kho, can c¢6 hé sé quy doi.

Pon vi tinh phu: Trong truong hop theo dbi thém don vi tinh phu, s€ c6 muc
dé nhap sb luong theo don vi tinh phu.

Mua hang thanh toan ngay: Stra tai khoan phai tra vé tai khoan 111, 112
nhung phai cha y cac but toan khur trung.

e

Chuay:

S6 chimg tir khi cap nhat méi dugc dat ngdm 1a YYYY, khi luu phan mém
ké toan FTS Accounting s& ty nhay s6 ching tir tiép theo trong hé théng.
Ban ciing c6 thé g vao sd chimg tir néu khong mudn hé théng tir nhay sb
chumng tir tiép theo.

Gia tri dinh khoan cua cip dinh khoan tién hang s€ dugc ghi vao but toan
sau khi trir gia tri giam gia.

Phan mém ké toan FTS Accounting tg dong ké khai thué GTGT mua vao
khi c6 du thong tin vé hoa don va dinh khoan thué.

Phan mém ké toan FTS Accounting c6 thé tao phiéu chi va phan b truc chi
phi truc tiép trén man hinh mua hang.
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B . ua - | A S b \ap: S S gyA0a
. Pon viz D liéu chudn FTS Accounting...

SG ctir 000001 S5 hdéng =

Ngdy véoss |17/08/2017 o Ngay hdong | 17/08/2017 ¥
D6i firgng hj MEtk (11211 | TiEn mdtVND-NH..
Nauréi giao dich Tign t& VND d Viet nam dong

thanh toan tién dién

2. 3 In phiéu nhap kho

Pé in phiéu thu chi, Nhan nt << In>> trén man hinh cap nhat ching tur

Phiéu nhap kho-23

Thao tac:

e Chon loai phiéu can in (Néu in phiéu chi thi tich vao 6 “In phiéu chi” ¢ goc
trai man hinh, truong hop in phiéu chi sir dung voi nghiép vu mua hang
thanh todn ngay).
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e Chon s ban in.
e Nhin nit <<Xem>> dé xem trén man hinh truéc khi in.
e Nhin nut <<In>> dé in thang ra may in.
e Nhin nut <<Nhan>> File & nhan miu phiéu méi.
e Nhén nit <<Copy>> dé sao mau phiéu.
e Nhin nut <<X6a>> dé x6a mau phiéu.
Luu ¥: Ban c6 thé chinh stra mau phiéu cho pht hop yéu ciu, ciing c6 thé tao ra

nhiéu mau phiéu khac nhau.

2. 4 Thanh toan cong n¢

Pé theo dbi tinh hinh thanh toan cac khoan no.

chi tiét cac khoan da thanh toan danh cho khoan no nao, click vao <<Chi tiét>>:

g Thanh toan cic khoan phai tra o |[&@ [ =T
losictis  |Giybdong || Tente: D | Tyga \ 1.00
S5 ctir: 000002 | Nedyvaoss: [17/08/2017 | | | s ten: | 2,970,000 Nguyénté: | 2,970,000.00]
Tk thanh todn: | L Tkebngng: (331 | || Denga:  |vatheus |

Nha cung cp: | HVTC | Hoc vign T3i chinh

T Ngdyctr - T S5ty SSténngntt SSténng Tygé  Téntosnnté TR twAnquyds Sotentoan | |

7|
Bl & | o0 w0 oo | 25m0000] 2900 son| 2amamoco] 25000000 25700

| 2,970,000.00 | 2,970,000

LS

Man hinh dbi trir céng no gdm 2 phan:
e Phan 1: Chi tiét khach hang thanh toan.

e Phan 2: Chi tiét cong ng chua thanh toan cua khach hang.
Thao tac:
e <<Thanh to4n>>: Bam thanh toan phin mém ké toan FTS Accounting s& tur
dong thanh toan cong ng cho cac khoan chua thanh toan & phan 2 theo thtr
tur tir trén xudng dudi.
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e <<Luu thanh toan>>: Pé luu dit liéu sau khi thanh toan & trén.

e <<Huy thanh toan>>: Hay bé nghiép vu thanh toan cong ng¢ vira dugc thiét
lap

e <<Lay lai so liéu>>: Lay lai so li€u goc ban dau

2. 5 Phan bé chi phi mua hang

Chirc ning nay dé phan b chi phi mua hang vao gia von cua hang hoa, co thé
phan b theo gia tri hodc sd lugng cac mat hang. St dung chitc ning nay chi co
chtc ning tinh gia von khi mua vao cia hang hoa, khong co chirc ning dinh
khoan. Pé dinh khoan cong ng, co thé dung cac man hinh nhu <<Phiéu ké
toan>>, <<Phiéu chi>>, <<Mua hang khéng kho>>.

Puong dan: Mua hang/ Phan bé chi phi. Pugc man hinh sau:

\# Danh sach chimg tirmua hang, céng no pha’ftré || @
(st g xoa 7 & ] Excel

KysGligu: [ Thang 1N&m 2017 g Tirngay:  101/01/2017 o Dénngay:  |31/01/2017 | Xem theo ching tir

SELE... S&ctr  Ngayctr |SGhdvat  Kho M3 d6i tirgng | Tén d6i tuong M&hhoa  Dign gidi Bvt  SGiugng | Bongid S6 tEn

0.00

| o

<] m J
| chontst | s6 tennte 0| 55 t&n phén bs: 0| [ rarong phap pRaRbs
| Batat " Ty gia: 1 (" Theo s§ lugng (¢ Theo gid tri | -

Thao tac:

e Chon ky s liéu

e Chon cac dong hang hoa cin phan bd

e <<Sb tién phan bo>>: Tong chi phi can phan bo cho cac dong hang hoa da
chon.

e <<Phuong phap phan b6>>: Theo s6 luong hoic theo gia tri

e <<Thuc hién phan b6>>: Phan mém ké toan FTS Accounting sé& ty dong
phan bé theo phuong phap phan bd da lya chon.

Sau khi phan bd, gia tri nhap kho 1a gia tri tai cot <<Tién voén>>.
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2. 6 Liét ké va tim kiém ching tir

Nhan myc <<DS chuing tir>> ¢ trén thanh cong cu

9 Danh séch ching tif mua hang, céng »uphi: tré =8 B <)
[ sim x Xos T = B - Excel

‘K\}sé’liéu: Tirngay:  [01/01/2017 (3 Bén ngay:

131/12/2017 || Xem theo ching tr 1]

Drag a column header here to

|ovt | SSluong | Bongs | Satien | Giam gia

- {ssdﬁ'- [Ngéyctr |Sshdvat kho  |Maddituong  Téndéi tuong | M& hihca

N T S S . R
2 000002 17/08/2017 0002 Hoc vién Tai chinh Vatliéus 1,500.00  5100.00 7,650,000
|3 |000003  17/08/2017 0002 HVTC Hoc vién Tai chirh ws vatlieus cal S00.00 540000 2,700,000
{4 |ooo001  18/08/2017 0001 M3 Michael Jackson TIPAOL  TdlanhPanasonic CHIEC — 190.00 14,450.00 2,745,500
|5 000001 18/osf2017 0001 M Michael Jackson TIPAOL  Titlanh Panasoric  CHIEC 90.00 14,450,0... 1,300,500,000
I's 000004  21/08/2017 0005 M3 Michael Jackson TIPAOL  TilanhPenasonic CHIEC — 333.00 88,645.00 29,518,785  3,247,01
|7 |2097... 21j08/2017 0001 HVTC Hoc vién Tai chinh 00 Héng héa CAI  100,000.00 5,000,00... 500,000,000... 100,000,01
§ 78887 21/08/2017 005 M Michael Jackson ws Vatlieus Al L1100 5430.00 6,032,730
04,324.00 | 501,355, 14... | 103,2..

o —————— ‘8

Khi man hinh mé ra, phin mém ké toan FTS Accounting liét ké tat ca cac ching
tir hién c6 trong phan mua hang.

Pé tim kiém va loc chung tir st dung truc tiép cac 0 loc trén ludi dir liéu, gd vao
cac chi tiéu loc. P& xem chi tiét mot chung tir, ban c¢6 thé Nhan dup 1én dong
chung tur trong ludi dir li¢u.

2. 7 Xem bao céo

Cac bao cao chinh:
e Nhat ky mua hang: Chon tai khoan 331
e Bang ké nhép: c6 thé chon khach hang, kho hang, nhom hang hoa,...
e SO chi tiét cong no: Chon tai khoan phai tra (331), chon khach hang.
e Bang tong hop cong ng phai tra: Chon tai khoan phai tra (331).
e Tong hop cong no Phéi trd theo cong trinh: Chon Tk 331 (4p dung cho
doanh nghiép xay lap).
e S6 chi tiét thanh toan.
e Céc s0 sach khac trong phan <<Bc Khac>>

Tham khao thém chirc ning xem béo cao PHAN IChuong 4 dé biét cach thao
tac chi tiét.
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Chuong 3 Ban hang va cong no¢ phai thu

Kéténten | Bénhing | Muhing Ko ThuSGTGT  Taisn  Chiph  Ténghop

@£ & T B e §

| — - . ——“ S I, ‘ g e
‘ A e : Hang ban Danh séch

’7 Hopdéng Ponhang  Banhang Hoa don télaﬁ | S b

| il

' Danh muc v Poichifucng  Baocdo v

3. 1 Khai bao danh muc

Céac danh muc can khai b4do bao gom:

Danh muc hang héa

Danh muc nhém hang héa

Danh muc déi tueng

Danh muc nhém déi tuong
Danh muc thi trugng

Danh muc mirc gia

Danh muc den vi tinh
Danh muc logi thué

Danh muc tinh/thanh
Danh muc quan/huyén

Danh muc mua

ECEEECEEEDE

3.2 Cap nhat ching tw
Céc loai ching tur:
e Ban hang: Cap nhat cac chung tir ban hang. Chiic nang nay vura khai bao
hoa don phat sinh cong no phai thu, dong thoi kiém phiéu xuat kho vat tu
hang hda.
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e Hoba don: Cép nhat cac ching tir ban hang khong di kém phiéu xuat kho vat

tu hang hoa. Chirc ning nay sir dung dé cap nhat cac ching tir ban dich vu,
ban hang khong qua kho.

Hang tra lai: Cap nhat cic chung tir hang ban tra lai. Chic nang nay vira
khai bao hoa don giam phat sinh cong ng phai thu, déng thoi kiém phiéu

nhap kho vat tu hang hoa.

3. 3 Ban hang( Héa don ban hang kiém phiéu xuat kho)

-

\/ Héa don ban hang kiém phiéu xust kho = E-) [E)
p Méi 3o Md & Nap L4 Import @) Tro gidp @ B
Bon vi:
S8 ctir 56 hd vat PT ttodn
Ngay vao s& Ngay hdvat Han ttodn
56 don hang Ky hiéu HD Ngay ttodn
Khach hang Kho xuat
Ngudi giao dich Thi trudng
Bia chi Nvién BH:
M3 s8 thu& Tién t& Ty gid 0.00
Ghi chii
M3 hhoa Dién giai Bvt Selugng | Bongid 56 tign % Ggia = Giamgia Loai thué | Thug VAT Chi phi
0 0 0 0
&3 i | kd
Tk phai thu Tk thué
Tong nté 0 Tong VNB 0
| Tao phiéu thu

Mot chig tir co thé c¢6 nhidu dong mat hang, c6 thé thém, xoa cac dong mat
hang bang cach Nhan chudt phai 1én phan luéi dir liéu ¢ phia dudi dé hién lén

cac thuc don thao tac.

Céac muc chinh khi cép nhat:

e Cic thong tin vé hoa don GTGT: Néu c6 diy du cac théng tin vé hoa don

GTGT, phan mém ké toan FTS Accounting s& tu dong tao chimg tir ké khai
thué GTGT ban ra twong (mg.

Tién té: trong truong hop don vi tién té cua chirng tir khac voi don vi tién té
hach toan (VND) thi ban s& phai cap nhat ty gia, ty gia duoc lay ngam dinh
tor khai béo trong danh muc tién té hodc ban co thé g0 truc tiép trén man
hinh cép nhat ching tur.

Loai thué va thué suit GTGT: Tu dong léy khai bao trong danh muc hang
hoa, co thé thay doi bang cach g truc tiép trén man hinh cap nhat chimg tir.
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Ty 1¢ giam gia: Lay tir khai bao giam gid hodc gd truc tiép ty 1& giam gia
trén chung tur.

Nhan vién va thi truong: Phuc vu muc dich théng ké va theo doi.

Gi4 ban hang héa: Lay tir khai béo gia ban hang hoa hodc gd truc tiép trén
chung tur.

Pinh khoan:

Phan mém ké toan FTS Accounting tu dong khai bao ng'?lm dinh cac dinh
khoan (c6 thé thay doi).

Dinh khoan tién hang: ghi no tai khoan phai thu (co thé gd lai tai khoan
khac) va ghi c6 tai khoan doanh thu (ty dong l4y tir khai bao trong danh muc
vat tu hang hda).

Dinh khoan thué GTGT: ghi c6 tai khoan thué (333, c6 thé gb lai) va ghi no
tai khoan cong no (tu dong ly tir tai khoan cong ng dinh khoan tién hang).
Dinh khoan gia vén hang ban: Ghi ng tir tai khoan gia vén hang bén (ty
dong lay tir khai bao trong danh muc vét tu hang hoéa) va ghi c6 tai khoan
hang ton kho cta mat hang (tu dong ldy tir khai béo trong danh muc vat tu
hang hda).

Mot sb nghiép vu:

Don vi tinh ban hang: trong truong hgp don vi tinh ban hang khac don vi
tinh quy vé ton kho, can c¢6 hé sé quy doi.
DPon vi tinh phu: Trong truong hop theo ddi thém don vi tinh phy, sé€ ¢ muc

dé nhap s6 luong theo don vi tinh phu.

chay:

S6 ching tir khi cap nhat méi dugc dat ngam 1a YYYY, khi luu phan mém
ké toan FTS Accounting s& ty nhay s6 chtng tir tiép theo trong hé théng.
Ban ciing c6 thé gd vao sd chimg tir néu khéng mudn hé thong tir nhay sd
chung tir tiép theo.

Gia tri dinh khoan ciia cip dinh khoan tién hang s& dugc ghi vio bt toan
sau khi trir gia tri giam gié.

Phan mém ké toan FTS Accounting ty dong ké khai thué GTGT ban ra khi
c6 du thong tin vé hoa don va dinh khoan thué.

Phian mém ké todn FTS Accounting c6 thé tao phiéu thu tryc tiép trén man
hinh ban hang
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AT R

-

W
i€u chudn FTS Accounting...

N e sonr
Ngayvioss |2108/2017 | Ngayhdeng |21/08/2017 |
6i tuong MTP i Son Ting Mik 1211 g Tign mst VND-NH...
Ngui giao dich  |GD || [Ténte v .| Vietnam dong
poor [rasen e |

Ch WEL thanh 200 SSng g I KE by thuE Gt

3. 4 Hach toan gia vén hang ton kho

Xem muc 4. 9 dé biét chi tiét.

3. 5 In phiéu phiéu xuit kho, héa don ban hang

~ s o

Pé in phiéu xuét kho, hoa don ban hang, Nhan nat << In>> trén man hinh cap

nhat ching tur
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Thao tac:
e Chon loai phiéu can in (Néu in phiéu thu thi tich vao 6 “In phiéu thu” & goc
trai man hinh, in phiét thu khi ban hang thu tién mat).
e Chon s ban in.

Luu ¥: Ban c6 thé chinh stra mau phiéu cho phu hop yéu cau, ciing co thé tao ra
nhiéu mau phiéu khac nhau.

3. 6 Héa don ( Dich vu hang khong kho )
Dung dé nhap cac hoa don dich vy, cac héa don mua hang nhap Xuét th'flng, cac
hoa don ban hang hung khong hach toan hang ton kho, gid von hang ban. Man
hinh nay khong bét budc phai nhap ma hang héa va gia von.

\?# Héa don GTGT ban hang (khéng kho) fo-@
P MEi S Mo 1= & Nap L4 Import %, Q) Tro gidp @ w

Bon vi:
58 ctir 56 hd vat PT ttodn:
Ngay vao so Ngay hdvat Han ttodn:
56 don hang: 5@ serie Ngay ttoan
Khach hang -

Thi trudng
Ngudi giao dich i

= Nvién BH:

Dia chi o T

Tién té Tygia 0.00
M3 s& thué

Ghi chd
M3 hhéa Dien giai Byt Séhrong | Bongia 56 tien %Ggia Glamgia  Loathué ThuEVAT  Chif
0 0 0 0
d e ol
Tk phai thu Tk thué
Tong nté 0 Tong VN 0
Tao phidu thu_

Mot chung tir co thé c6 nhiéu dong mat hang, co thé thém, x0a céc dong mat
hang bang cach Nhin chudt phai 1én phan ludi dit liéu & phia dudi dé hién 1én
cac thuc don thao tac.

Céac muc chinh khi cép nhat:

e Cic thong tin vé hoa don GTGT: Néu c6 diy du cac théng tin vé hoa don
GTGT, phan mém ké toan FTS Accounting s& tu dong tao chimg tir ké khai
thué GTGT ban ra twong (mg.

e Tién té&: trong trudng hop don vi tién t& cta ching tir khac véi don vi tién té
hach toan (VND) thi ban s& phai cdp nhat ty gi4, ty gia dugc 1dy ngam dinh



FTS ACCOUNTING STANDARD

tur khai bao trong danh muc tién té hodc ban c6 thé g0 truc tiép trén man
hinh cap nhéat chung tu.

e Loai thué va thué suat GTGT: Tu dong léy khai béo trong danh muyc hang
hoa, co thé thay doi bang cach g truc tiép trén man hinh cap nhat chimg tr.

e Ty lé giam gia: Lay tir khai bao giam gia hodc gd truc tiép ty 18 giam gia
trén chung tur.

e (Gid ban hang hoa, dich vu: Léiy tur khai bao gia ban hang héa, dich vu hoac
g0 truc tiép trén chung ti.

e Tao thu tién

Dinh khoan:

e Phin mém ké toan FTS Accounting tu dong khai bao ngdm dinh cac dinh
khoan (c6 thé thay d6i).

e Dinh khoan tién hang: ghi no tai khoan phai thu (co thé gd lai tai khoan
khac) va ghi c6 tai khoan doanh thu (tu dong 14y tir khai bao trong danh muc
vat tu hang hda).

e Dinh khoan thué GTGT: ghi c6 tai khoan thué (333, ¢ thé gd lai) va ghi no
tai khoan cong ng (tu dong lay tir tai khoan cong ng dinh khoan tién hang).

Chuy:

e S chimg tr khi cap nhat méi duge ddt ngdm 1a YYYY, khi luu phan mém
ké toan FTS Accounting s& ty nhay s6 ching tir tiép theo trong hé thdng.
Ban ciing c6 thé g vao s6 chimg tir néu khong mudn hé thdng tir nhay sb
chumng tir tiép theo.

e Gia tri dinh khoan cua cdp dinh khoan tién hang s€ dugc ghi vao but toan
sau khi trir gia tri giam gié.

e Phan mém ké toan FTS Accounting tu dong ké khai thué GTGT bén ra khi
¢ dt thong tin vé hoa don va dinh khoan thué.

e (6 thé bo trong ma hang hoa.

3. 7 Hang ban tra lai
Dung dé cap nhat cac chung tir ban hang bi tra lai. Nhéan nut <<Hang tra lai>>
trén thanh cong cu.
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Mot chung tir co thé ¢6 nhiéu dong mat hang, co thé thém, xda céc dong mat

hang bang cach Nhin chudt phai 1én phan ludi dit liéu & phia dudi dé hién 1én
cac thuc don thao tac.

Céc muc chinh khi cap nhat:

v/ Hang ban tra lai =N E] @
P Méi S Mé & Nap L4 Import 3 @) Trogitp Q@ D
Bon vi:
S8 ctir: 56 hd vat: PT ttoan:
MNgay vao sb: Ngay hdvat: Han ttoan;
S6 hdbng: S0 serie: Ngay ttoadn:
Khach hang Kho nhap:
Ngurdi giao dich: Nhan vién:
Bia chi: Thi trurang:
Ma s6 thué: Tién té: Ty gid: 0.00
Ghi chi:
M3 hhoa Dién gidi vt SGluong  Pongid SG tién % Ggid  Giam gia Loai thué ThuEVAT | Gidvon Tién vi
0 0 0
(<[ i p— &d
Tk phai thu Tk thué
Téng nté: 0 Téng VND 0

Céc thong tin vé héa don GTGT: Néu c6 day du cac thong tin vé hoa don GTGT,
phan mém ké toan FTS Accounting s& ty dong tao chtng tir ké khai thué GTGT

tuong ung.

e Tién té: trong truong hop don vi tién té cua ching tir khac vdi don vi tién té
hach toan (VND) thi ban s& phai cap nhat ty gia, ty gid dugc 1dy ngam dinh
tor khai bdo trong danh muc tién té hodc ban c6 thé g0 truc tiép trén man
hinh cép nhat ching tur.

e Loai thué va thué suit GTGT: Tu dong léy khai bao trong danh muc hang
hoa, co thé thay doi bang cach g truc tiép trén man hinh cap nhat chimg tir.

e Ty l¢ giam gia: Lay tir khai bao giam gia hodc gd truc tiép ty 1¢ giam gia
trén ching tu.

e Gia ban hang hoa, dich vu: Lay tir khai bao gia ban hang hoa, dich vu hodc
g0 truc tiép trén ching tir.

e Tai khoan gia von, tai khoan hang bén tra lai dugc tu dong léy tir khai bao

trong danh muc vat tu hang hda

Chuy:
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e SO chimg tir khi cap nhat méi duoc dit ngadm 13 YYYY, khi luu phan mém
ké toan FTS Accounting s& tu nhay sé chung tir tiép theo trong hé thdng.
Ban ciing c6 thé gd vao sé chimg tir néu khong mudn hé théng tir nhay sb
chtmg tir tiép theo.

e Giavdn cua hang ban tra lai ban phai tu danh vao.

3. 8 Péi trir cong ne
Dung dé theo déi tinh hinh thanh toan ctia khach hang (Xem phéan thanh toan
cong no tai phan mua hang Error! Reference source not found.).

Puong dan: ké toan tién/ phiéu thu/ mé/ chon tk 131

Thanh toan cic khoan phai thu.

Loai ctir: ; | Tente: ) | Tygi: 1.00]
S5 ctir: looooo2 | Ngayvaoss: [21/08/2017 | | | sgten: (2,178,000,0...| Nowyent&: | 2,178,000,0...|
Tk thanh toan: | | wesngno: (131 ) | | péhos 66 . N
Khichhang: |HVIC | Hoc vién Tai chinh
|77 [S5ctir | Ngayctr ~ Sshdvat Mahhéa Tt |SSténngnté |SSténng |Tyga | Tién ttoannté | Tién ttodnquy ddi SG tén ttodn

2,178,000,...

" 1.00] 2,178,000,0...| 2,178,000,00, ...

3.9 Hba don chwa thanh toan

Nhép twong tu man hinh <<Dich vu (Hang ko kho)>> phan Error! Reference
source not found..

3. 10 Liét ké va tim kiém chieng tir
Nhin muc <<Danh séach chung tu>> & trén thanh cong cy. Khi man hinh mo ra,
phan mém ké toan FTS Accounting liét ké tit ca cac chung tir hién co trong hé
théng.
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&} Danh sich chiing tir ban hang \E =]
[P sia $xoa T (m [ Excel
Kyslieu:  [Canam 2017 | Tirngdy:  [01/01/2017 (3| Bénngdy:  [31/12/2017 [ Xem theo ching tir [¥] | In chiimg tix
S5ctir | Ngdyctr |SShdvat | Kho M3 d6l tugng | Tén d8i tirang M&hhéa | Difn gidi 'Sliong  Bongd | SStEn | Giémgid
74 6566 07/08/2017 0003 0000 AOT 01 816 212.00 0.00 ) 0
2 000001 20/08/2017 0003 NV Nguyén Van TLPAOL Tu lanh Panasonic 10.00 0.00 10,000,000 0
3 12345 21/08/2017 0005 TP Son Ting TLPAOL  Td lanh Panasonic 2,340.00  54,430.00 127,366,200 0
4 12233 21/08/2017 0005 HVTC Hoc vién Tai chinh 01 ath 120.00 16,500,0... 1,980,000... 0:
| 2,682.00 1,980, 13... o]
%] —————————— &d

Pé tim kiém va loc ching tir:
e Su dung truc tiép cac 0 loc trén ludi dir 1i€u, gd vao cac chi tiéu loc.
e Dé xem chi tiét mot chimg tir, ban c6 thé Nhan dup 1én dong chimg tir trong
ludi dir lidu.
3. 11 Xem bao céao
Cac bao cao chinh:
e Nhat ky ban hang: Chon tai khoan 131

e Béo c4o ban hang: co thé chon khach hang, nhan vién, kho hang, nhom
hang,...

e Bang ké xuét: ¢6 thé chon khach hang, kho hang, nhém hang hoa,...
e SO chi tiét cong ng: Chon tai khoan phai thu (131), chon khach hang.
e Bang tong hop cong ng phai thu: Chon tai khoan phai thu (131).

e Céc bao cio vé tudi ng theo ngay phat sinh va thanh toan.

e Céc s0 sach khac trong phan <<Bc Khac>>

e Tham khao thém chirc nang xem bao cao PHAN IChuong 4 dé biét cach
thao tac chi tiét.
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Chuong 4 Quan ly kho

e | = - Nhapsan o . oo Xudtdigu Danhsidch  Tonkho T6n kho Tinh gia sri o
Danh muc ¥ Nhap kho s Xudtkho  Chuyénkho ok S Jaun&m hién tai vénBQ MkeiJ" Bdocdo v

4. 1 Cap nhat danh muc

Céc danh muc can khai bao bao gom:

Dahmicy | Nngpkho MRS wtko  cruyénio

Danh muc hang hoa

Danh muc nhém hang héa

Danh muc déi tuong

&
&

Danh muc nhém déi tuong

Panh muc nhém khe

i
we
.

Danh muc kho hang

Danh muc donvi tinh

EHEE

Danh muc quy déi don vi tinh

4.2 S6 du ton kho
Chtrc nang ndy dung dé nhap sb du tai khoan hang ton kho dau ky, theo ting kho
hang. Viéc cap nhat trong phan hanh nay khong anh huong dén s liéu sé sach
ké toan ma chi anh hudng toi bao cao nhap xuét ton.
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\# Ton kho vit turhang héa
P M&i 98 Xoa b Luu| [ Sac @ Lai 2 Nap 77 Loc | Import [X]Excel | Déng Q) Trogidp

Drag a coltmn head er here 10 oroup by that colm’

Banvi | Kho MEhhda | Ténhhéa |Taikhoan | Bvt |S6hong  PBonga | S6tén
> T T N T Y T T
2 (00 Kho cdng ty TLPAD1 Td lanh Panasonic 1561 CHIEC 34,230.00 675,670.00 23,128,184,100
134,230.00 ST, 100
Kho 10001-Kho cdng ty u

Chu y: Khi nhap ma vat tu hang hoa thi tai khoan, tén vat tu hang hoa, don vi
tinh s€ duoc tu dong cap nhat theo ph.:?m thé hang hoa, vat tu.

4. 3 Chirng tir nhap kho, nhap san pham

Chu y: Trong truong hop lam chimg tir nhap kho va mua hang tai phan Mua
hang, phan mém ké toan FTS Accounting sé& tu dong tao nhap kho.

Chumng tir nhap kho st dung trong truong hop mua hang hoa, vat liéu ma hang vé
trude hoa don chua vé, hodc nhap kho hang mua khong co thué VAT.
Mot chung tir co thé c6 nhiéu dong mat hang, co thé thém, x0a céc dong mat
hang bang cach Nhan chudt phai 1én phan luéi dir liéu ¢ phia duéi dé hién 1én
cac thuc don thao tac.

Céc muc chinh khi cap nhat:

e Dbi tugng: Co thé 1a cac phong ban phan xudng nhan hang, hodc 1a cac déi
tugng mua hang cung cip hang tuy theo yéu cu theo ddi.
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\/ Phiéu nhap kho = |3
p Mai 5o Mo [ Stia [ Sao b S| 3 Nep 38 Xéa |4 Import ;@ Trogidp Q@ B
Hon vi: 00 || Dr liéu.chudn FTS Accounting...
S8 ctir 78687
Ngay véos§  |21/08/2017
DG tirgng M |Michael Jackson = . 5 =
Kho nhap 1006 kho hang giri ban
Ho tén Michael Jackson
Ghi chil
M3 hhda Dién giai Tkno Tk S8 lrong Dan gia Muc cphi Cong viéc - 56 tign
o N e N ) N S o 0
1,111.00 6,032,730 |.
%] i . . e— &d
| Tao/xem héa don
. 3
Dinh khoan:

e Tai khoan no (tai khoan kho): Tu dong lay tir tai khoan kho cua vat tu hang
hoéa khai bao trong danh muyc vat tu hang hoéa (152,153,155,156).
e Tai khoan c6: Tlly vao ngudn nhap vat tu, thong thudng 13 cic ngudn
141,331,111,...
Mot sb nghiép vu:

e Don vi tinh phy: Trong truong hgp theo ddi thém don vi tinh phuy, sé c6 muc

dé nhap sb lugng theo don vi tinh phu.

VA

chay:

e SO chimg tir khi cap nhat méi duoc dat ngam 13 YYYY, khi luu phan mém
ké toan FTS Accounting s& ty nhay s chimng tir tiép theo trong hé thong.
Ban ciing c6 thé gd vao sd ching tir néu khong mudn hé thdng tir nhay sé
chung tir tiép theo.

e Khi nhdp kho thanh toan bang tién mat phai chi y khai bao khur tring cia
phiéu nhap kho va tai khoan 111. Néu di khai bao khtr trung thi nghiép vu
tai phiéu xuat kho c6 sy xuét hién cua 111 s& khong 1én so.

4. 4 Nhap san pham
Dung trong trudng hop nhap kho thanh pham. Trén ching tir nhap thanh pham can
khai bao mé hang héa



FTS ACCOUNTING STANDARD

s

4 Nh3p kho sin phdm =&
P Mg SoMé [ St [3) Sao L) I | & Nap 38 X6a |4 Import iy &) Tro gitp <= =
Bon viz 00 .| Dixligu chudn FTS Accounting...
S8 ctir 246
Ngay vaosé  01/08/2017
Bai tirong us {United State A - T ’
! Kho nhap 0004 Kho hang hda
Ho tén JB
Ghi chd
Mahhéa | Dién gidi Byt Tkno | Céngviec | Tked Muc cphi S8lsong | Dvtphu Siphu | Bongid | SGtiEr
oo [ S T T I I e I T
120.00 27
(%] it — > ]

Mot chimg tir c6 thé c6 nhiéu dong mat hang, co thé thém, x6a cac dong mit
hang bang cach Nhan chudt phai 1én phan luéi dir liéu ¢ phia duéi dé hién 1én
cac thuc don thao tac.
Céac muc chinh khi cap nhat:
e Kho nhédp: La cac kho hang tiry theo yéu ciu theo ddi.
e Dbi tugng: Co thé 1a cac phong ban phan xudng nhan hang, hodc 1a cac d6i
tugng mua hang tiy theo yéu cau theo ddi
binh khoan:
e Tai khoan No (tai khoan kho): Ty dong lay tir tai khoan kho ciia vat tu hang
hoéa khai bao trong danh myc vat tu hang hoéa (155,156).
e Tai khoan C6: La TK 154, nguoi stir dung s€ phai tu cap nhat TK Co.
e (Cong viéc: Vi tai khoan 154 chi tiét theo tig cong viéc nén man hinh nay
ban phai nhap ma cong viéc (Thong thuong s€ tu dong dugc cdp nhat theo
phan khai tai phan “Quan hé gitra san pham va cong viéc, hé s6 quy doi).
chay:
e SO chimg tir khi cap nhat méi duoc dat ngam 13 YYYY, khi luu phan mém
ké toan FTS Accounting s& tu nhay sb ching tir tiép theo trong hé thong.
Ban ciing c6 thé gd vao sd ching tir néu khong mudn hé thdng tir nhay sb
chung tir tiép theo.
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e Tai man hinh nay chi can nhap sb luong san pham, don gia va s tién s&
duogc tu dong ap vao sau khau tinh gia thanh.
Phiéu xuit kho
Man hinh nay dung chung cho viéc Xuét nguyén vat liéu cho san xuét hodc xuét
san pham, hang hoa khong c6 thué GTGT.

Truong hop 1: Ban khong dung dinh mirc nguyén vét liéu trong san xuat

\# Phiéu xudt kho E}
p Méi S Mo [ St [ Seo |- SIn | & Nap 38 xoa 4 Import % ) Tro gidp (8= I =3
Bon vi: 00 D li€u chudn FTS Accounting...
S0 ctir 6789
Nody vaosé  |23/08/2017
D6l trgng HVTC |Hoc vién Tai chinh = ===
Kho xuat 10002 Khoi
Ngudi giao dich
Ghi chi
Dién gidi Bvt Tkng Tkco Congviec  Muccphi S&luong Bvtphu Slphu | Gidvén Tién vén
B o | s o || owow | oo ow o
10.00 0
X il dd
| Tao/xem hda don

Mot chung tir co thé ¢6 nhiéu dong mat hang, co thé thém, x0a cac dong mat
hang bang cach Nhan chudt phai 1én phan luéi dir liéu ¢ phia dudi dé hién lén
cac thuc don thao tac.
Céac muc chinh khi cép nhat:
e Ddi twong: Co thé 1a cac phong ban phan xudng nhan hang, hodc 1a cac dbi
tugng mua hang tiy theo yéu cau theo ddi.
Pinh khoan:
e Tai khoan c6 (tai khoan kho): Tu dong lay tir tai khoan gia von ciia vat tu
hang hoa khai bao trong danh muc vt tu hang hoa (152,153,155,156).
e Tai khoan no: Tty vao muc dich xuét kho:
e Xuit cho san xuét (621, 627, 154)
e Xuit sir dung vin phong (641, 642)

e Xuat cho khich hang (131), thong thuong kém theo cac ching tir cong no.
Mot s nghiép vu:
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e Don vi tinh phu: Trong truong hop theo dbi thém don vi tinh phu, s€ ¢ muc
dé nhap sb lugng theo don vi tinh phu.

Gia von: Pugc xac dinh theo mét trong cac phuong phap trong muc PHAN 114,
9.
Cchuy:

e S6 ching tir khi cap nhat méi duoc dit ngdm 13 YYYY, khi luu phin mém
ké toan FTS Accounting s& tu nhay sd chung tir tiép theo trong hé thdng.

7
A

Ban ciing c6 thé gd vao s chimg tir néu khong mudn hé thong tir nhay sb
chung tir tiép theo.
Truong hop 2: Ban sit dung dinh mirc nguyén liéu trong sian xuit (Cach
nhip dinh mirc nguyén vat liéu xem trong PHAN II7. 7) man hinh sé nhu

sau:
o Phiéu xudt kho
gp Méi B Ms 7 Sia (MSa0  Luu B In | @ Nap Lai 38 X6a Ty B ~ @ Trogilp @ B
56 chir 0001 bdi turang 0000 =« Céng ty Thiy Dung

Mgay vao s8 09/01/2010 ~ Ngudigiaodich Nguyén Thily Dung
S6 hdong <+ Khoxudt 01 «++ | Kho vat ligu
Ngay hdéng 09/01/2010

Ghi chis
Cong viec: 01 «++ | Cong viéc A 56 lugng 1,000
Mihhda | Dién gisi |ovt  |sshng | Tkng | Tkes  |Mucophi |cangviec |Gavan  |menven ||
i |02 vatliéu 2 KG 5,670.00 621 1561 10 02 0.00 0
203 vatliéu 3 KG 67,000.00 621 1561 10 02 0.00 0
3 |01 vatleu 1 K6 122000 621 1581 10 01 0.00 0
4 |02 Vatligu 2 KG 50,000.00 621 1561 10 01 0.00 0
i 131,780.00 o |

e Céc truong dir liéu nhap giéng nhu man hinh xuat kho khi khong dung dinh
mirc nguyén vat liéu nhung khong can nhap ting dong nguyén vat liéu. Ban
chi can nhdp Méa cong viéc tai <<Cong viéc>> va ) lugng san xuat tai <<S
luong>> sau d6 an <<...>> phan mém ké toan FTS Accounting s& tu dong
tinh toan cac vat liéu can thiét v6i sd lugng twong ung. Ban co thé xuét
nguyén vat liéu cho nhiéu cong viéc trén cung 1 phiéu xuat kho niy bang
cach tiép tuc chon ma cong viéc va sb lugng tuong tng.
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4.5 Chuyén kho
Khi thuc hién nghiép vu chuyén kho, ban s¢ lam ching tur Xuét chuyén kho, phén
mém ké toan FTS Accounting s& tu dong tao chimg tir nhap chuyén kho tuwong

’
ung
9 Phi€u xuat chuyén kho =2 o <)
Lp Méi B> Mé| [ Siia [ Sa0 L) Sin | @ Nap 88 xoa 4 Import Yy, Q) Trogiup %
Don vi: 00 Di* liéu chudn FTS Accounting...
S6 ctir 56789
Ngay ctir 123/08/2017
861 trong Us |Uited State ||| Knoxut 0002 || khot
Ngudi giao dich |38 Kha nhap 0003 | Kho 2
Ghi chii

M& hhoa Dién gidi B Tkcd | Cong viec SGluong Gia vén Tien von

vt Tkng

110.00 0

Chumng tir chuyén kho c6 thé duoc dinh khoan hodc khong.

4. 6 Chieng tir diéu chinh
Dung trong trudng hop can thuc hién cac ching tir xuat dé diéu chinh hang t6n
kho (hong, méat mat, diéu chinh gia tri, sb lugng,....) hodc nhitng hoat dong khac.
Chung tir didu chinh thuc hién twong tu ching tir xudt, tuy nhién tiy vao nghiép
vu diéu chinh ma sd luong, gia tri co thé 1a 4m, duong hodc mot trong 2 gia tri
c6 thé 1a 0.
Trén chung tir diéu chinh, ban co thé gd gia von, tién vén tily ¥, phan mém ké
toan FTS Accounting s& khong ty dong ap mot gia von theo cach tinh toan gia tri
hang ton kho nao.
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e3

I (| Bon Vit 00 ||| D& liéu chusin FTS Accounting...
S8 ctir 2325234R.
Nedyctr  23/08/2017 |
Boi trong MTP IS O

5 son Ting Kho xust o001 | Kho céngty ]

Mot chung tir co thé c6 nhiéu dong mat hang, cé thé thém, xda cac dong mat
hang bang cach Nhin chudt phai 1én phan ludi dit liéu & phia dudi dé hién lén
cac thuc don thao tac.

4. 7 Danh sach, tim kiém ching tir kho

Ban sur dung chtic nang <<Danh sach ctu>>.

W mirngay:  (0y/01201 ( BEnnaay: [31/12/2013 ()

Drag a column header here to group by that column

| 1234 |oy/oy/2017 [0002 2 | 100,000.00] 93,00 5,500,000
Hang hda h 2,666,987.50 133,349,375
Lamboghini .00 233,244,23... 27,989,30...
615 0.00 0
vathiéu A 2 10,000.00 6,000,000
Vatliu B 5,100.00 7,650,000
vathiéu s A 5,400.00 2,700,000
Tii lanh Panasonic i 14,450.00 2,745,500
Tii lanh Panasonic .00 1,000,000.00 10,000,000
Tii lanh Panasonic 3 78,894.05 26,271,719
Tii lanh Panasonic 526,126,71... 1,231,136...
6o f 0.00 0
Hang héa 5,098,985.00 509,898,5...

Cac thao tac thuc hién:
e Loc, tim kiém s0 liéu

e Mo chimg tir gdc twong tng.



G4

FTS ACCOUNTING STANDARD

4. 8 In phiéu nhap kho, xuat kho

Xem muc 2. 3 va 3.5 dé biét cach thuc hién.

4. 9 X4ac dinh gia vén hang ton kho

FTS Accounting 2015 hd tro cac phuong phap hach toan gia von hang t6n kho

Sau:

Binh quén cudi ky: Chua ghi tién v6n khi xuat hang, cudi thang ban sir dung
chtc nang <<Tinh gi4 vén>> dé phan mém ké toan FTS Accounting tu tinh
gia vn binh quan va dua vao cac ching tir xuét trong ky.

Binh quan tic thoi: Phan mém ké toan FTS Accounting tu dong tinh gia
binh quén cta vat tu hang héa tai ngay xuit kho.

Dich danh: Tai thoi diém xudt, khi gd mi vat tu hang hoéa, phin mém ké
toan FTS Accounting s& hién ra cic 16 hang con t6n kho theo timg gia von
khac nhau dé nguoi sir dung cho 16 hang dé xuét ra.

Nhap trudce xuit trude: Phan mém ké toan FTS Accounting ty dong tinh gia
xuat theo phuong phap nhap trudc xuit trude ctia vat tu hang hoa tai ngay
xuat kho. Néu c6 sy thay doi ¢ phiéu nhap, ban c6 thé dung chiic ning
<<Tinh gia vén>> dé tinh lai gia xuat.

Céc phuong phap tinh gia nay dugc ap voi ting nhém hang héa khi tao hoac
stra nhom.

Pé tinh gid von theo phuwong phap binh quéan cudi ky hodc tinh lai gia xuét
theo phuong phap nhap trudc xuét trude, vao duong din <<Kho hang/ Tinh
gid von>> duoc hinh dudi day:

\# Tinh gia vén =n ECH <"

Ky 50 ligu Thang 7 Nam 2017 hd
Phurang phap tinh

{* Binh qudn cudi ky {— Nhdp trudc xudt trudc

Pham vi tinh todn

{* Tinh binh qudn trén todn cdna ty  Tinh binh qudn tirng kho

| Béng v | Bo qua
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Cac thao tac:
e <<Ky sd litu>>: Chon ky s6 liéu mudn tinh
e Phuong phap tinh: Chon phuong phép tinh gia xuat hang ton kho
e Pham vi tinh toan

e Kich <<Pdng y>> dé tinh toan, <<Bo qua>> dé dong man hinh tinh gia vén.

4. 10 Kiém ké kho
Chtrc nang nay thyc hién kiém ké hang tdn kho vao cudi ky, thuc hién cac diéu
chinh cho cac chénh léch vé s6 luong va gia tri gitra s6 lidu s6 sach va s liéu
kiém ke thuc té.

# Kiém ké diu chinh hang ton kho =
P Mai 88 Xoa pIn b Luu A Lai | Import [E] Excel Q) Tro givp
Donvi Kho  M3hhéa | Tén hanghda Ovt  SGluongSS DongASS S6tEnSS | SGlrongTT  DongATT | SGEENTT | SLchénhléch | Tiénchénhléch | Tkdigu chinh | Ghichil
00 Kho cB... 00 Hang hoa Al 100,000.00 234,990.00 23,499,00... 100,000.00 234,990.00 23,499,00... 0.00 0
2 |00 Khocb... TLPADL  Titlanh Panasonic CHIEC 34,230.00 675,670.00 23,128,18...  34,230.00 67567000 23,128,18... 0.00 0
134,230.00 46,627,18... | 134,230.00 46,627,18... 0.00]| 0
d S &d
56 g kigm ke | Tao digu chinh - —
(" Tétcacickho (& Chon kho Kho Kho céng ty Y]
Neaykémke  |31/07/2017 | | Ly sgliéu sb sach [ Xeadiuchinh | Tsodiuchinh |

Cac thao tac chinh:

e Chon kho kiém ké

e Chon ngay kiém ké

o Lay lai s6 liéu ton kho sb sach tai ngay kiém ké

e Khai bao s luong va gia tri thuc té phan mém ké toan FTS Accounting
Standard s¢€ tu dong tinh ra s6 lugng va gia tri chénh 1éch.

DPinh khoan:

e Tai khoan diéu chinh: Tai khodn hach toan diéu chinh v&i gia tri diéu chinh

la gia tri chénh I¢ch gitra s6 sach va thuc té.

4. 11 Baocao
Céc béo cao chinh:
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INe6

L=}
Bao cdo v
Thé kho
54 chi tiét nhap kho
56 chi tiét xudt kho
Bdng ké tdng hop xudt vat lidu theo cong viéc
54 chi tiét nhap theo céng viéc
55 chi tigt xudt kho theo céng viéc
Béo cao nhap xudt tén kiém tra gid vdn
Bdo cdo nhap xudt ton
Bao cdo nhdp xudt tén (NTXT)
Bao cdo nhdp xudt tén (don gia)
Bdo cdo tén kho theo kho
Bao cao ton kho theo dinh mic

Bao cdo tudi tin kho

LLLLLLLLLLLLLIL

Bao cdo nhdp xudt tén du kién tuong lai

Thé kho: Chon mét kho va mét vat tu hang hoa

Bao céo nhap xuét ton: 6 thé (khong bat budc) chon kho hodac chon mot sb

nhom hang hoa, vat tu hang hoa, tai khoan...

e Béo cio nhap xuét ton (don gia): sir dung cho phuong phap tinh gia dich
danh.

e Sb chi tiét nhap: c6 thé (khong bét budc) chon tai khoan kho, nhom hang,
kho hang, mat hang.

e SO chi tiét xuat: c6 thé (khong bat budc) chon tai khoan kho, nhém hang,
kho hang, mat hang.

e Céc s6 sach khac trong phan <<Bc¢ Khac>>

Tham khao thém chiic ning xem béo cio Chuong 4 dé biét cach thao tac chi tiét.
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Chuong 5 Thué GTGT

K& todn fien Bén hang Mua hang Kho Thug GTGT Tai san Chiphi Téng hop

= i ) , P
By W &l B = W 3

sun = Bangké sy = Bangké Rasoatké ... .. . Kétxudt Mo,
KE khai thué Bl Ké khai thué Fori Khai thug To khai thué bRk Béo cdo v
Thu€ GTGT mua vao Thu€ GTGT ban ra Béo cdo

5. 1 K& thué mua vao
Thong thudng ban sé& ké khai thué mua vao khi lam phiéu chi, chtng tir mua
hang, cong n¢ phai tra.
Dbi voi truong hgp mua hang va céng no phai tra, phan mém ké toan FTS
Accounting ty dong ghi ké khai thué.

\} Ké khai thug GTGT =N ==
cpMei (s Jxoa L) [NSao 0 D Nap [ Import ] Excel (@) Trogiip | Canim 2017 [¥]
Bon vi SHctirgdc  Ngayctirgdc SGhdvat Ngayhdvat Sdserie Thudvao Tk Tkdjing  DGitrgng  Tén ddi tugng Bia chi
2 00 000004 21/08/2017 3532 21/08/2017 1 33312 HVTC Hoc vién Taichinh  Birc théng, béc tir]
3 |00 01 01/01/2017 0001 01/01/2017  12988... 1331 111 M3 Michael Jackson Mif
] ———————————] kd

Mai: Ctrl+M, Sao: Ctrl+C, Sira: Ctrl+E, Lais Ctrl+K, Xod& Ctrl+D, Luw: Ctrl+S, In: Ctrl+P, Map: Ctrl+R, Tim: Ctrl+F, Thém déng: Ctrl+Insert, Chén déng: Ctrl+], Sao di

Déi v6i truong hop khi 1am phiéu chi, chimg tir tién khac, ban s& Nhan 1én nit
<<Ké khai thué GTGT>> dé chuyén dén man hinh ké khai.Hodc ban cling co thé
vao man hinh ké khai & phén thué GTGT mua véo dé thuc hién viéc ké khai
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D liéu chusn FTS Accounting...

S§ chir 00002 S6hdong |02 ™)
Ngayvaoss |17/08/017 | Ngdyhdong |17/08/2017 ||
61 turgng NVP || NuyénVn Phi Mt 1111 | TignmatViétNam
Ngui giao dich TEntd  VND || Viet nam dong
ia chi ss [Ty ad 1.00]

Chu y: Vi nhitng thong tin ddi twong va mat hang khong c6 trong danh muc,
ban c6 thé danh tryc tiép thong tin vao man hinh nay.

5. 2 K& thué ban ra
Thong thudng ban s& ké khai thué ban ra khi lam phiéu thu (ban thu truc tiép
bang tién), chtng tir ban hang, cong ng phai thu.
Déi v6i truong hop ban hang va cong no phai thu, phan mém ké toan FTS
Accounting tu dong ghi ké khai thue.
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Dbi voi truong hop khi 1am phiéu thu, chimg tir tién khac, ban s& Nhan 1én n(t
<<Ké khai thué GTGT>> dé chuyén dén man hinh ké khai.Hodc ban cling co thé
vao man hinh ké khai ¢ phan thué GTGT ban ra dé thuc hi¢n viéc ké khai.

Cach thao tac ddi v6i thué ban ra giébng nhu truong hop thué mua vao.

o

\/ Phiéu thu tién mat

E=yEe |

p Méi S Mé (% Stra [ Sao:

SIn | @& Nap

28 Xoa |4 Import %y, ) Tro giup

@ »

Tkcd

S6 tign

Hon vi: 00 | D liéu chudn FTS Accounting...
56 ctir 000003 ‘ 56 hddng
Ngay vaos3 |21/08/2017 Ngay hdong | 21/08/2017
D6i trgng us | United State M3 tk 1111 || Tign mét Vgt Nam
Ngudi giao dich JB M3 tté VND _| Viet nam dong
| Dia chi My Ty gid 1.00
Ghi ch

Cong viéc | Muc cphi

Dién gidi

Phai thu ciia khach hang ‘ 0

rchi tiét thanh toAn céng ng ,[

5. 3 Piéu chinh thué
Dung dé thuc hién cac ké khai diéu chinh thué.

5. 4 Xem bao cao
e Bang ké mua vao: Chon tai khoan thué (133)
Puong dan: Thué GTGT/ Bao Cao/ Bang ké hoa don, chimg tir hang hoa,
dich vu mua vao.
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1331 | Thug GTGT durgc khau trir alia hang hé
1111 Tign mét Viét Nam
1112 Tién mt ngoai t&
1113 Vang bac, kim khi quy, 83 quy
112 Tién g ngén hang
1121 Tién gifi VND
11211 Tién mit VND-NH Ngoal Thuong
11212 Tién mét VNB- NH Céng thuong
1122 Téngingoai t&
11221 Tién glri ngoai t& NH Cong thuong
1123 Vang bac, kimkhi quy, dd quy
113 Tign dang di duéng
1131 Tién Viét Nam

e Bang ké ban ra: Chon tai khoan thué dau ra (3331).

Puong dan: Thué GTGT/ Bao Cao/ Bang ké hoa don, chimg tir hang hoa,
dich vu ban ra.

‘ Kybsocdo  Canam 2017
o owe  d

Tien mat

1111 Tign mit Viét Nam

112 Tién mit ngoai t&

1113 Vang bac, kim khi qu?, 83 quy
112 Tién gir ngan hang

1121 Tign i VND'
11211 Tiénmit YND- NH Ngoai Thuong
11212 Tign mit VND- NH Céng thurong
1122 Tién gifi ngoai té

11221 Tign gl ngoai t& NH Cang thurong
1123 Vangbac, kim khi quy, 3 quy
Tign dang di durbng

HEEE

e To khai thué GTGT
Puong dan: Thué GTGT/ Bao Cao/ To khai thué GTGT.
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’ Kybdocdo  |Tuyy ¥ Tif ngay 23/08/2017 | Bénngdy  |23/08/2017 |

00 Di ity chudn FTS Accounting Standard

ud —-—
Khai céng thirc P

l Danh muc {Bon vi ©]

5. 5 Két xuét sb liéu sang phan mém Hd tro ké khai thué
Chtic niang nay cho phép ngudi sir dung két xuat sb lidu cia bang ké mua vao,
bang ké ban ra va to khai thué GTGT sang phan mém HJ tro ké khai thué dé in
ra theo quy dinh ctia Téng cuc thué.

¥ Kétxuatsd ligu. 3n mém HTKKﬂ'I.Ij!;

ki 56 ligu: Théng 1 N&m 2017
Chon béo céo kétxudt
Té khai thug GTGT v
Bang ké d&u vao ]
Bang k& d3ura ]
Té khai dur &n dBu tr |

Thao tac:

e Chon ky ké khai thué
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e Nhén nat <<...>> dé chi ra thu muc cai dit phﬁn mém thué, thuong 1a tai dia
chi C:\Program Files\HTKK130.
e Nhin nat Pong ¥ dé thuc hién.

Sau khi thyc hién xong, ban chay phﬁn mém ké toan FTS Accounting HO tro ké
khai thué dé in bao cdo thué.

5. 6 Khai thué GTGT dwgc khau trir tir niim trwéc chuyén sang

Vao duong dan "Thué GTGT/ bao cao/ To khai thué GTGT/ Khai cong thuc",
man hinh s& hién ra ctra s6 sau:

o

Sobl 5 s Kimpor & @ Togite

S5TT  Machitey Difngidi Céng thirc dong ﬂ

24 24 24.1+24.2

Nhe"ip chudt dén dong 1, s6 TT 11, ma chi tiéu 11, 4n nat "stra". Tai phﬁn dudi, cot
"Gia tri g vao", gb gia tri dugc khau trir tir ky trudc.
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Chuong 6 Tai san

Kétinten  Binhing  Muhing Ko ThGTGT  Taisn | Chp  Tanghop

Hﬁ@‘ :?,\ B &

L7 \
. J & | e
\ I 2 e e o 5
1\ B | Danhsich e P?(\:anbo ‘ DaTrAS'lcs;m Thceatalsan Tohkhduhae | o oo
| _ cmain | T sin .o

6. 1 Khai bao danh muc

Céc danh muc can khai bao (Xem chi tiét tai muc 1.4):

RN
| Danhmucy Dagha;“céd' Thé CCDC
H#H  Danh muc loai tai san

- Danh muc ly do ting gidm

] Danh muc ngubn vén tai san

1 Danh muc hién trang tai san
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6. 2 Cap nhat thé c6 tir trwéc thoi diém ndm tai chinh sir dung phan mém

¥ Thé tsi san c6 dinh o |- =a)
up Méi [ Stra [3) Sao L) > @PNep 1 HXoa [Import iy @ Trogidp @ B
Pon vi: |00 Di¥ liéu chudn FTS Accounting...

S5 the loooot 'Ky hiu tai sén |MM Noay duaviosd |23/08/2017 |

Téntdisan | Méymay Nagay ngiing KH: | Ngay thanh Iy:

Loai tai san :02 .| May mdc thiét b Tinh trang sd Chuaskr... | Béituongsd |TM

vt cai '8l 1,000 Tk nguyén gi& 12114 | Tkkhduhao 2141

PPkhsuhao | Theo nam | 56 théng kH 80| | Tkchiphi 6414 | Mucophi 130

N&m san xuat 0| Nudc san xuat Cong viéc: ‘

5§ chimg tir | Negymua  |23/08/2017 | Diéngai

Nguonvan  MNgayhiéulyc  NgaykStthic Nguyengid  KHbandau  GTconlaibandau MicKHthang KHnamnay KHIOyké | GT conlaihtai

W c  [mosmw | | noooo0] 1000 999,000 16,667 0 1,000 999,000

1,000,000 1,000 995,000 16,667 o 1000/ ss9000]

Céc thong tin cap nhat:

e Sb thé: sb thé phai 1a duy nhat, phan mém ké toan FTS Accounting c6 thé tu
dong 14y sb theo thir ty hodc do ngudi sir dung g6 Vao.

e Loai tai san: Phan loai tai san.

e Ngay mua: Ngay mua tai san theo héa don, chiig tir nhan tai san.

e Ngay dua vao st dung: Ngay tai san bat dau dua vao sir dung.

e Ddi tuong st dung: Phong ban, bo phan, phan xudng.

e PP Khau hao: Khau hao theo thang hodc tinh hao mon theo nam.

e S6 thang khiu hao: Tong s thang khiu hao cua tai san.

e Tai khoan nguyén gia: Tai khoan ghi bat toan nguyén gia (Tk 2111, 2112,..).
e Tai khoan khau hao: Tai khoan ghi c6 bt toan khau hao (TK 214).

e Tai khoan chi phi: Tai khoan ghi ng but toan khiu hao (Tk 627, 641, 642...).
e Chi phi: yéu t6 chi phi but toan khau hao.

e (Cong viéc: Cong viée twong Gmg trong but toan khau hao (hoat dong san
xut kinh doanh, d6i twong gia thanh).

Khi cap nhat thé da co trude thoi diém nam tai chinh:
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e Ngay hiéu lyc: Ngay bat dau thyc hién tinh khau hao (ngay nay sé trudc
ngay dau nam tai chinh).

e Ngay két thiic: Khong cdp nhat, phan mém ké toan FTS Accounting tu ghi
khi ¢o cac hoat dong nging khiu hao, thanh 1y, diéu chuyén Nguyén gia:
nguyén gia gc cua tai san.

e KH ban dau: Gid tri hao mon cia tai san tinh dén thoi diém dau ndm tai
chinh.

e Muc khiu hao thang: Ty tinh dya trén sb thang khau hao, c6 thé diéu chinh
néu can.

Cha y: Ban sé& khong thé sira ngudn vén, ngay hiéu luc va nguyén gia sau khi da
ghi vao dir liéu. Néu c6 sai sot ban bét budc phai hity the dé lam lai tir dau.

6. 3 Cap nhat thé mua méi tir ddu nim tai chinh
Viéc cap nhat thé mua mai tir diu nam tai chinh s& gidng nhu muyc cap nhat thé
da co6 trudc nam tai chinh.
Céc thong tin khac biét gom:
e Ngay hiéu lyc: Ngay bat dau thuc hién tinh khau hao (ngay nay s& sau ngay
dau nam tai chinh)
o Ngay két thirc: Khong cap nhat, phin mém ké toan FTS Accounting tu ghi
khi ¢6 cac hoat dong ngimg khau hao, thanh 1y, diéu chuyén
e Nguyén gia: nguyén gia gdc ciia tai san
e KH ban dau: gia tri nay bang 0.
e Muc khéu hao thang: Ty tinh dya trén sb thang khéu hao, c6 thé diéu chinh
néu can.
Chu y: Ban s& khong thé stra nguén von, ngay hiéu luc va nguyén gia sau khi da
ghi vao dir liéu. Néu c6 sai sot ban bét budc phai hity the dé 1am lai tir dau.

6. 4 Tang giam, danh gia lai thé da co

Khi ting giam nguyén gia, danh gia lai nguyén gia va sé hao mon can co cac chu

y sau:

e Chi thuc hién khi di hoan thanh viéc tinh khau hao va hach toan cho ky
truée (vi du néu ting nguyén gia vao thang 2 thi phai tinh khiu hao thang 1
hoan chinh). Sau khi thyc hi¢n tang giam, danh gia lai, ban sé khong thé
quay lai stra hodc tinh lai khiu hao céc thang trudc do.



FTS ACCOUNTING STANDARD

—IE

Bon vi: 00 “]I Di¥ liéu chudn FTS Accounting...

S5 the Kihutsisan MM | || Nodyduavaosd |23/08/2017 |

Téntiisin  Méymay ||| Ngay ngima KH: .| Ngay thanh Iy: %]
lositaisin (02 | Méy mocthidtbi Tinh trang sd édurasﬂ'duﬂlb&m\gsd V]
Byt s | 1,000 Tknguyéngid 2114 Tkkhduhao 2141 a
PPkhduhao  |Theo nam \d sathang Kk | 60 || Tkchipht 6414 Wl Mucehi |30 a
Nam sin xudt 0| Nudesan xudt | ||| cong viec: =]

55 chimg tir Ngdymua  |23/08/2017 | Déngs | |

23082017 | 7 16,667

Cach thuc hién:
e MO0 thé tai san can ting giam nguyén gia, danh gia lai & man hinh Thé tai
san
e Nhén nit <<Sira>>

e Nhén nut <<Tang giam, danh gia lai>>

]

e (30 vao ngay tang giam, danh gia lai.

Mot s thong tin can thiét khi thuc hién tang giam, danh gia lai:
e (0 ly do tang giam.
e G5 vao nguyén gia ting giam: + ddi v6i nguyén gia ting, va — véi nguyén
gia giam.
e Gd vao KH ting giam (trong trudng hop danh gia lai hao mon): + ddi voi
hao mon tang, va — v4i hao mon giam.
Phan mém ké toan FTS Accounting s& tu tinh Nguyén gia va gia tri con lai. Sau
khi nhap xong Nhin nut <<Luu>> dé ghi lai.
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6. 5 Tinh khau hao tai san cé dinh
Chtre nang nay thuc hiéc viéc tinh khau hao hang thang cho ting thé tai san, cho
phép ban hach toan (tai khoan, d6i tugng, chi phi) cho timg khoan khiu hao.

DPau tién ban chon thang lam viéc:

Ky s8 ligu €4 ném 2017
Tirngby Denrcy (3122017 )

Pé tinh khiu hao:

e Nhén nit <<Tinh khiu hao>>

bé stra cac khau hao da tinh:

e Ban c6 thé sira truc tiép vé s tién khau hao, tai khoan, chi phi, cong viéc
trén man hinh.
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Nhén nut <<Luu>> s& ghi lai cac thay ddi, phan mém ké toan FTS Accounting
ddng thoi hach toan vao sb cai cac but toan khau hao.

Luwu y: Ban khong thé tinh khau hao lai cac thang trudc khi da dugc tinh khau
hao thang sau. Vi du néu di tinh khdu hao thang 6 thi khong thé quay lai tinh
khau hao thang 5. Mudn tinh lai khdu hao thang 5, ban phai hiy khiu hao thang
6 trude.

6. 6 Xem danh sach thé tai san cé dinh

\ Danh sach tai san c6 dinh o[-
LpMai T sia @8 Xos 7. (R []Excel @ Trogigp
Bon vi 56 the Ky higu TS Dién gidi Loai t3i san Tinh trang D6 tuong  MircKH thang | GT conlaihtai | KH Iy k&
oo [T meymay o2 e 67 999000 L0d
2 |00 0002 MH May Han 02 DsSD ™ 750,000 44,990,000 10,0C
45,989,000 11,000
J e —) &d

Chtrc ndng nay cho phép ngudi st dung xem danh séch tai san hién c6 va xem
chi tiét tung thé, mo thé & man hinh Cap nhat thé dé stra ddi néu can.
Céc thao tac:
e Dé x0a the, chon thé ¢ ludi dit liéu va Nhan nit <<X6a>>
e Dé xem va stra lai thé, chon thé & ludi dir liéu va Nhan nat <<Sta>>, thé s&
dugc mo ra & man hinh cap nhat thé dé co thé sira chi tiét.

Ban cling c6 thé st dung céc chirc nang loc, sap xép,.... B¢ ra soat va tim kiém
thé.

6. 7 Khai thac bao cao
Cac béao cao chinh:
e SO chi tiét tai san cb dinh: c6 thé chon tai khoan nguyén gia, loai tai san,
ngudn von,. ..
e Bio cdo ting giam tai san: c6 thé chon tai khoan nguyén gia, loai tai san,
ngudn von,...
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S& chi tiét tai san cf dinh
S6 chi tiét cong cu dung cy

Bdo cdo ting gidm tai san c6 dinh

Bdo cdo tiang gidm céng cu dung cu

6.8 Thé Cong cu dung cu

Cap nhat thé 6 tir trude thoi diém nam tai chinh sir dung phan mém (theo di
CCDC chi tiét nhu TSCD)

D lidu chudn FTS Accounting...

6 the 30735423873 |Kyhiduccde LS Ngay dua vaosd |23/08/2017

Tencode laser ||| Noyngingke | Nody thanhly F]
losiccde 02 || Méy mocthiét bi Trhtangsd  [Pangsir... || 4 tuongsd F]
ovt @ s 65 Tknguyéngs 2113 || Tkphénbs &
PPkhSiuhao | Theo thang | S8 thang Kl Tkehiphi 6273 | Muccphi ]
N&m san xuat Congwiec (03 || Hangbin

0| Nudc san xuat

| g s b )| e, gidi, dishga| Thaohly; nhumsatsin ] Hily t3ng ciam, iash il i pluchivén. o Tich biang i ch)

Céc thao tac gidng nhu khai bao thé TSCD (xem chi tiét tai muc 7.2)

6. 9 Cap nhat thé mua méi tir ddu niam tai chinh

Viéc cap nhat thé mua méi tir ddu nam tai chinh s& gidng nhu muc cip nhat thé
da co trude nam tai chinh.

6. 10 Phan bo CCDC
Chirc nang nay cho phép ban tinh gia tri phan b6 CCDC cho cac thang st dung
e Chon man hinh phan b6 CCDC
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e Chon ki s6 liéu

l "' iﬂ— = I .iiﬁ

Nhén nut << tinh phan b6>> Phan mém FTS s& tinh ra gia tri phan b6 cong cu
dung cu cho sb thang da dinh trudc .
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s

Chuong 7 K& toan chi phi

1= T SR ) S W A S | B L 1= S e Chiptd [T

'@y % T 0 @ 2 & &

| THvapbd  Khalbdo Chi phi Chiphi BinhmicNVL | Tinhgid  SLSPhoan
chi phi tylé tra trudc dd dang thanh thanh

(frire

Danh muc ¥ Tuy chon Bao cdo v

7. 1 Danh muc can cap nhat
Céc danh muc chinh can cép nhat (Xem chi tiét tai phan PHAN IChuong 3):

] %

(e,

oonmee | TS P
[ Danh muc tii khoan

i} Danh muc cac muc chi phi
Danh muc nhém muc cphi
Danh muc céng viéc

Danh muc nhém céng viéc
Quan hé céng viéc san pham

Danh muc dinh murc nvl

7. 2 Mdi quan hé giira san pham cong viéc va hé sé quy doi.
Tai chtc ning ndy ban s& khai bao cong viéc nao ding dé san xudt san pham
nao. Phan h¢ s6 quy doi chi danh cho cac doanh nghiép tinh gid thanh theo h¢ so
quy doi.
Vao <<KT chi phi/ danh myc/quan hé giita san pham va cong viéc, hé sb quy

d6i>> dé khai b4o nhu hinh:
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Chu y: Cot hé s6 d@é s 0 néu don vi khong ding phuong phép tinh gia thanh
theo phuong phap tinh gia thanh theo hé sb.

7. 3 Ty chon cac tham sé hé théng.
Vio duong dan “KT Chi phi/ Tuy chon” va dugc nhu hinh duéi day:

Cac i bingam aen.

Céc tai khoan chi phi: 621,622,627

||| CActk tinh gid thanh: |154

Tk ng gidm chi phit Tk c6 gidm chi phit
cicmpccphinichihiin ||

Tkchaphanbs:  [2421,2422 | | Mactirpb pBCC %]

i I
e

T Qu?
Hé s6 cng viéc theo timg ki |]  Chi cho phép tk khai bdo trong muc chiphi |
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Théng tin chinh can cap nhat:
e Céc tai khoan chi phi: Céc tai khoan dung dé tap hop va phan bd chi phi.
e Cac tai khoan gia thanh: Cac tai khoan dung trong qua trinh tinh gia thanh.
e Céc tai khoan chd phan bd: Cac chi phi tra trude chd phan bd trong ky.

Hién tai phan mém ké toan FTS Accounting dang dat san TK 2421,2422
truong hop doanh nghiép st dung tiéu khoan, can khai bao lai.

e Ky chi phi va tinh gia thanh: C6 thé theo thang hoic theo quy.

e TK ng¢ giam chi phi, TK c6 gidm chi phi, Cac muc chi phi NVL chinh, ma
ching tir nhap san pham, ma chimg tir PB CCDC. Hién tai, phdn mém ké
toan FTS Accounting da cai dit san nhiing chi phi nay.

7. 4 Phan bd cong cu dung cu, chi phi tra truéc

Chtrc ning nay cho phép phan bo céng cu dung cy, chi phi tra trudc ngan han,
chi phi tra trudc dai han phat sinh trudc va trong nam tai chinh. Trong ky, néu
phat sinh no tai khoan cho phan bd (Tai khoan duoc khai bao trong phan Tuy
chon) thi phﬁn mém ké toan FTS Accounting s€ tu dong tao mdt thé chi phi tra

r
truoc.
J Phin b6 chi phi c6ng cu dung cu va chi phi tra trudc = |[-E @
pMa R Sta g Xoa o] T (® [s]Excel Q) Trogidp

Donvi | SGctr Ngaychr | Diéngial M3hhda SGlrgng Nguyéngd PPphanbd  Thang/tyle Tk  Tkdfimg Tkchiphi | D& trong Muccphi Céngviéc Thanghtai LT

T O W Y I NN

| i o "> |

KysGligu |Théng 8 Nam 2017 | ehebs | | xsaphanbs | Tkchophanbd:  [2421,2422

Cac thao tac chinh:
e <<Phan b6>>: Thyc hién phan bo chi phi tra trudc trong ky.

e <<Xoba phin bo>>: Xoa toan bo dit liéu da phan bo trong ky.
Tao mdi mot thé chi phi tra trudc:
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Tao m&i mot thé chi phi tra trudc:

o v o
|| kgd Luuva dong [ Sao & Nap ) Tro gidp
| e
VP,CN 00 d Dii liéu chusn FTS Accounting... Théng htai [ 0l
56 chimg tir | | Neayenr 2308/2017 g | Liyke 0|
Dién gidi || Géticnai | 0
Ma cong cu: E
Tai khoan W  Taikhoandjir| [
56 hrong 000 Gatn ' 0
| Théng tn phan b3 —
PP Phin bé W ©6ituong =]
Théng/Ty Ié 0.00| Mucchiphi | &
TK chi phi ' g Céng viéc g
Pang sir dung vl  Phongban d

Céc thong tin chinh can cap nhat:

o <<Sb chung tir>>: S6 hiéu chung tir hach toan khi mua mai, hoac tao méi
chi phi tra trude.

<<Ngay chung tir>>: Ngay cudi ciing ctia nam trudc (31/12/N).

<<Ma cong cy>>: Ma cong cu nay la duy nhat, ma cong cu nay chi bat
budc phai c6 khi xuat tir hang ton kho dé€ lam cong cu dung cu.

<<Tai khoéan dbi ung>>: Tai khoan ghi c6 khi hach toan ng TK 142, 242.

<<Gia tri>>: Gia tri con lai tai <<ngay chung tir>>.
Nghi¢p vu:
e <<Phuong phap phan b6>>: Theo thang hoic theo ty 18

e <<Thang/ ty 1&>>: Sé thang phan bd con lai ké tir ngay bét dau nam tai

chinh.

e <<Tai khoan chi phi>>: Tai khoan ghi ng khi phan bo chi phi tra trudc.
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<<Pbi tugng>>: Thé chi phi tra truéc nay dung cho dbi tuong, phong ban
nao?

<<Luu va doéng>> dé tr& vé man hinh Phan bd cdng cu dung cu. Bim
<<phan bo>> dé phan mém ké toan FTS Accounting thuc hién phan b
céng cu dung cu trong thang.

7.5 Tap hep va phan bé chi phi.

Muc dich cta viéc phan bo chi phi cudi ky 1a thuc hién khai bao cac quy tic
(cong thirc) dé co thé ty dong phan bo cac khoan chi phi trén 1 tai khoan chi phi.

Thong thuong chirc ning nay dung dé phan bo cac khoan phat sinh trén tai
khoan 621, 622, 627 dua sang tai khoan 154 d¢ tinh gia thanh.

Tai thoi diém lam chung tur ké toan, khi chua x4ac dinh duogc cong viéc truc tiép,

nguoi lam ké toan s€ tap hop vao cong viéc chd phan bo.

Tuy nhién theo nguyén tic, khi dua sang tai khoan 154 phai dua vao cac cong
viéc cu thé dé co thé tinh gia thanh.
Chuy:

Chi phan bd nhitng khodn ma c6 cong vi¢e 1a cac cong viéc cho phan bo.
Viéc phan bo bao gio ciing lay s6 du cua tai khoan va cac chi tiét lién quan.

Cong thirc phan bd duoc luu theo thang. Cong thic phan bd cac thang co
thé khac nhau.

Céc cong thic phan bo phai dam bao phu hét cac phét sinh thudc loai chd
phan bd. Pong thoi cac cong thirc phan bd khong duogc 1ay trang dir licu.
Nghia 12 khong thé c6 1 chimg tir gbc nao d6 thoa mén ca 2 cong thic phan
bo.

Vao duong dan <<KT chi phi/ Tap hop va phan b chi phi>> duwgc man hinh

Sau:
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Thao tac chinh:

e <<Khai bao>>: Khai bao cac chi tiéu ctia tai khoan chi phi.

o <<Ky sd licu>>: Chon ky phan bo.

o <<LAy lai sd liéu>>: Léy lai s6 liéu mé6i nhit cua ky dir lidu.
Lap cac tiéu thirc phan bo:
e Kichvao (...) trén cot “TT Bp Id”, chon “M¢i” s€ dugc man hinh nhu sau:
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W) Tiu thic phan b8 chi phi - . E=HEC I
ked Luuva dong ke Luuva mei 30 Nap | Import 53~ Béng ) Tro gitp
D oo Tk dich: 154 i Actve & Teossai [
Dién gidi k&t chuyén
Phtrang phap phan ba

* K&t chuyén " Phan bé theo t3i khoan khic ¢ Phan bé theo hang héa
" Phan bd theo hé 58 san phim " Phén bd theo san ludng van t3i I

i Phén b theo k&t quad phan bo tk khdc  heo hé 56 ddy chuy®n

' Pherbia thio G 16
" Phén bé theo dinh mic

" S&dung  SEduco  Theocdngwvige © Theotigu khodn  Lay sdluong
Tai khoan ... | Hang hda:
Tai khoan djir | | | Pt
Muc cphi [ | ... |Tinh trang;: ;
MNhom muc cphi Rl
|
Ty lé theo tk Ty & theo don vi
Cong viéc

Nhom cong viéc |

Céc thao tac chinh:

<<|D>>: Khai mi cuia tiéu thtrc phan bo.

<<Dién giai>>: Tén ctia ma tiéu thirc phan bd.

<<Phuong phép phan bo>>: Két chuyén néu ban khong mudn phan b,
Phén bd theo tai khoan khac nhu phan bé theo doanh thu (Tk 5111), phan
b6 theo tién lwong (Tk 622)..., Phan bd theo ty 1& néu biét ty 1& cho ting
cong viéc.

Chi tiét phan bb theo tai khoan.

Phan bb theo s6 du bén ng hoic sd du bén co (s6 du trudce khi két chuyén
cudi ky).

<<Tai khoan>>: Tai khoan dugc chon dé 1am chi tiéu phan bé. Vi du chon
tai khoan 511 — phéan b chi phi theo doanh thu.

<<Tai khoan dbi tmg>>: Vi du chon tai khoan 111- chi phan b chi phi theo
tai khoan 511 ddi tng véi tai khoan 111 (doanh thu thu bang tién mit).
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e Muc chi phi, nhém muc chi phi.
e (CoOng viéc, nhom muc cong vié¢c.
Céc phuong phéap phan bo:
e Két chuyén: chi st dung khi chi phi d6 da biét 1 1a cta cong viéc nao.
e Phén bd theo ty 1&: Phai khai bao ty 1€ cong viéc tai nit <<Khai bao ty 1&
cong viéc>>

e Phéan bo theo hé s6 san pham: Phai khai bao hé so san pham tai nut <<Khai
bao h¢ so san pham>>

7. 6 Cap nhat chi phi dé dang.
Tai duong dan <<KT chi phi/ CPhi d& dang>> ¢6 man hinh sau:

7 Chi phi sén xudt dé dang dau ky = ===
cp Méi S8 Xoa b Luu [ Sao v Lai (& Nap “f Loc [ Import []Excel | Déng @) Tro gip

Ma nhém muc cphi’ | Tén nhém muc cphi’ Cang viéc Tén cong vigc 54 tiEn
1 Mguyén vatligu San xudt san phim A 24,120

24,120

K 6 ligu: Théng 1 N&m 2017 b mhspasiky [

e Man hinh nay sir dung khi ban muén stra chita s6 liéu hodc xem nhanh s6
lidu du dau ky.
o S04 liéu nay c6 thé 13y tu dong tir phan “Tinh gia thanh” hodc c6 thé khai
tryc tiép.
e Sau khi stra sd liéu xong ban 4n “Luu”, phén mém ké toan FTS Accounting
s& ti dong cap nhat dé tinh gia thanh trong ky.
Cha y: Chire ning nay st dung nhiéu cho cac san phim cong trinh xay dung
hodc cac san pham hoan thanh khong nhap kho.
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Nso

7. 7 Pinh mirc nguyén vat li¢u

Tai duong dan << KT chi phi / Pinh mitc NVL>> ¢6 man hinh sau:

 Binh mic nguyén vit liéu =N HoB ==
pMei 38 Xos b Luu ke Luuvaméi () Sao 12 Lai &2 Nap O Loc | Import [X] Excel | Béng @) Tragidp

M3 BM [ =]

Ngay hiéu luc: | i

Thong tin cép nhat:
e Ma cong viéc: Chon ma cong viéc.
e Tén cong viée: Ty dong xuat hién theo ma cdng viéc.

e Ma vat tu: Nhap vao ma vat tu can d¢ san xuat cong viéc trén.

Tén vat tu: Cling nhu tén cong viéc, tén vat tu s€ tw dong xudt hién khi khai
ma vat tu.

S6 lugng: S6 luong (tinh theo don vi tinh cta vat tu) can thiét dé san xuat 1

don vi hang hda tuong ing véi cong vigc.

Ngay hiéu lyc: ngay bt ddu dung dinh mirc

7. 8 Tinh giathanh
Chtc nang nay thuc hién viéc tinh gia thanh cho timg san pham.
Cach thuc hién:
e Chon ky tinh gia thanh
e Chon phuong phap tinh gia thanh.

e Chon cong vi¢c can tinh. Néu muon tinh gia thanh cho tat ca cong viéc
trong mot nhém nao do thi chon nhom cong viéc.
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Kich <<Tiép theo>> dé bat dau tinh toan.

Kich <<Bé qua>> dé thoat khoi ctra s6 lam vigc.

Cac phuong phép tinh gia thanh: Hién tai, phan mém ké toan FTS Accounting
dang hd trg hai phuong phap tinh gia thanh danh cho san xuét theo cong doan
hodc khong theo cong doan, do la:

Phuong phap gia thanh gian don
Phuong phap chi theo hé sd san pham

Phuong phap gian don can c6 cac dir liéu sau:

Chi phi san xuat do dang cudi ky truéc (néu doanh nghiép bat dau hoat
dong thi chi phi nay bang 0).

Chi phi san xuat do dang cudi ky (néu doanh nghiép khong co6 chi phi do
dang cudi ky thi dé tat ca cac chi phi bang 0)

Chi phi san xuét phét sinh trong ky: Pugc tu dong lay dit liéu tir phan Tap
hop va phan bd chi phi, boi vay ban phai tip hop va phan bd chi phi trudc
khi tinh gia thanh néu khong chi phi san xuat phat sinh trong ky bang 0.

Céc khoan giam gia thanh (néu c0)

S6 lwong san phim hoan thanh: Puoc ty dong liy dit liéu tir phan Kho
hang/ Nhap san pham.

Danh muc quan hé cong viéc va san pham

Phuong phap hé s6

Chi phi san xuat do dang cudi ky trudc
Chi phi san xuat do dang cudi ky

Chi phi san xuét phat sinh trong ky

Cac khoan giam gia thanh

S6 lugng san pham hoan thanh

Danh muyc quan hé cong viéc va san pham

Danh muc h¢ s6 quy doi san pham

Vao duodng dan sau <<KT chi phi/ Tinh gi4 thanh>> dugc man hinh nhu sau:
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Ky sdligu: fhang 1N&m 2017 V)
& Nhém céng vigc |Chi phi chd phan bd g
("~ Céng viéc I 5_-“‘

he ﬁﬁgﬁ B R - —

' Gid thanh giandon ¢~ Chia theo hé s& san phdm (" Gia thanh dinh mirc

& 5an phdm khéng theo céng doan " San pham theo cdng doan

Lo || veteo || soqm |

Tai man hinh ndy ban c6 thé tinh gid thanh cho timg nhém san pham hodc cho
ting san pham mot. Néu tinh gia thanh cong doan thi khong thé tinh gia thanh
cho nhém san pham.

Chon phuong phap tinh gia, Nhan nat “Tiép theo” s& dugc man hinh:

(s [E@]=]

@ Tinh gia thanh san phim

_Quyl || Teptheo || moam |

Nhép s6 luong san pham do dang dau ky tai nat <<cép nhat>>. Nhan nat “Tiép

theo” dugc man hinh sau:
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¥ [Céng viéc] Like "%02%" And [Tén cbng vige] Lika "%653n xudt san pham 8% And [M3 nhdm muc cphi] Like %109 And [Téa nhém muc cphi] L

e ————————————

[ T

Ngudi ding Nhan nat “cap nhat s6 liéu” dé nhap gia tri do dang dau ky vao man
hinh nay. Ban ciing c6 thé nhap gia tri san pham d¢ dang dau ky tai duong din
<<KT chi phi/ CPhi dé dang>>.

Céc man hinh tiép theo gdm: “San pham hoan thanh trong ky”, “Chi phi phat
sinh trong ky”, “Céac khoan giam gia thanh” s& dugc ty dong ldy dit liéu 1én.
Néu don vi san xuit san pham theo céng doan thi tiép theo s& c6 man hinh “Chi
phi giai doan trudc chuyén sang™:

J [ =0 S
W& nhém muc cphi Tén nhém muc cohf | 56 tién | sgtenntEphy | \
| 0| 0,00 ‘

x ¥
K&t chuyén gia thanh tir: | San xuat san pham A vlSEiILrg'nngtmuyEn ‘
| Quayi || Téptheo || s |
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Thao tac chinh:

o <<Két chuyén gia thanh tir>>: Chon giai doan trudc chuyén sang.

o <<S{ lugng két chuyén>>: Chon sb luong san pham cia gia doan trudc

chuyén sang.

o <<Két chuyén>>: Thuyc hién két chuyén.

o <<Tiép theo>>: Tiép tuc tinh toan.
Tiép tuc tinh toan ta c6 man hinh “Sé lugng san pham hoan thanh trong ky”. Tai
man hinh nay s& ty dong lay 1én s6 lugng san phiam nhap kho trong ky hoan
thanh.Hodc nguoi dung co thé nhan nat “Céap nhat” dé nhap 36 lidu:

% Tinh gia thanh sin phim EI@

54 lrgng £&n pham hoan thanh trong ky

180.00

Nhan nut “tiep theo” s¢ dugc man hinh sau:
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San xuitsanphdm A | 10 NguyEn vat lié 116,495

SanxustsanphdmA 20
3 | 154 01 SanxuStsanphdm A 30 35,394
T 154 01 ‘SanxudtsanphdmA 40 Chi phi dich vu mua ngoai 28,000
154 02 SanxuStsanphdmE 10 Nguyén vat i ' 236,797
154 02 Sanxultsinphdms 20 Nhan céng ' 500,000
154 02 SanxudtsanphdmB 30 Khau hao TSCH 63,671
154 San xuStsanphdmB 40 Chi phi dich vu mua ngodi 56,000

Man hinh 1ay 1én toan bd chi phi trong qua trinh san xuét ngudi ding vira tap
hop phan b

Nhéan nut “tiép theo” s€ dugc man hinh sau:

¥ Tinh gid thanh sin phdm

udt san pham A 5P01

Tiép tuc tinh toan ta c6 man hinh “S4 lwong san phdm dé dang cudi ky”. Tai
man hinh nay ngudi dung phai “Cap nhat” dé nhap sb liéu

Nhan nut “tiep theo” s¢ dugc man hinh sau:
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¥ Tinh gia thanh sén phim
Gia tri s3n pham dd dang cudi ky

|Sén xust san pham A ’Nguyéﬂ vat ligu

San xuat san pham A 20 Nhan cong 103,158
San xust san pham A 30 Khau hao TSCD 13,224
San xuat san pham A 40 Chi phi dich vu mua ngoai 17,684
San xuét san pham B 10 Nguyén vat liéu 57,106
San xust san pham B 20 Nhan céng 43,846
San xust san pham B 30 Kh&u hao TSCD 4,398
San xudt san phadm B 40 Chi phi dich vu mua ngoai 6,615

Phuong phap dénh gid T ——

¢ chi phi NVL chinh (¢ Khdi lugng san phadm hoan thanh tuong duong

(" Khoi lugng san pham hoan thanh tuong duong theo hé s& san pham ‘

Céc thao tac chinh:

e <<Phuong phdp danh gid>>: La phuong phao danh gid gia tri chi phi san
xuat do dang cudi ky. Hién tai phdn mém ké toan FTS Accounting dang hd
trg hai phuong phap Chi phi NVL chinh va khdi luong san pham hoan
thanh tuong duong.

e <<Panh gia gia tri>>: Phin mém ké toan FTS Accounting s& ty tinh gia tri
dé dang.

e <<Cap nhat sb liéu>>: Dé gia tri do dang cudi ky nay dugc chuyén sang gia
trj d& dang dau ky sau.

o <<Tiép theo>>: S& dugc man hinh sau:
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@ Tinh gié thanh sén phdm
Gid thanh san pham

Nguyen vat igu San xuat san pham A S {san pham A

Whan céng o1 5&n xudt san pham A 176,842
Khdu hao TSCE o1 S&n xust san pham A SPO1 s&n phdm A 125,94 22,670
Chi phi dich vu mua ngoai 01 San xuat san pham A SPO1 san pham A 168,42 30,316
Nguyén wat liéu 02 San xuit san pham B 5P02  sanphdmB 1,142.12 479,691
‘NhancBna 02 5&n xuSt san pham B P02 s3nphémB 1,252.75 525,154
Kh&u hao TSCE 02 S&n xust s&n pham B SPO2 s&n phdm B 139.94

Chi phi dich vy mua ngodi 02 San xudt san pham B 5P02 sén pham B 189.01

T

Cac thao tac chinh:

e <<Khai b4o hé s6>>: Khai bio hé sb gilta cac san pham (néu ap dung
phuong phép tinh gia thanh theo hé s6 san pham).

e <<Tinh gia thanh>>: Phan mém ké toan FTS Accounting tu dong tinh gia
thanh.

o <<Tiép theo>>: Pé 4p gia thanh vao cac chimg tir nhap kho thanh phim.
Khi @6 chimg tir nhap kho san pham s& c6 gia tri tai cot “Pon gia” va “Sé
tién”.

Khai bao hé s6 ¢6 man hinh sau:

1o W San xut san pham A LBGN Lamboghini 10.0000
02 San xudt san pham B TLPAO1 T lanh Panasonic 5.0000

Phan mém ké toan FTS Accounting di tu dong ldy dit liéu 1én tir phan Gia
thanh/Khai bao ddi twong, tuy nhién nguoi ding ciing c6 thé sira tay ngay tai
phan ndy. Bam <<Luu>> dé tré v& man hinh Tinh gi4 thanh.
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Ap gia thanh vao chimg tir nhap kho san pham:
\# Tinh gia thanh san phdm

E=H E=R ==
Chon cing viéc 88 tinh gid thanh

i Ap gid thanh vao chimg tir nhp kho

| Quay lai | Tigp theo | Bo qua |

Bim vao <<Ap gia thang vao chimg tir kho>> phin mém ké toin FTS
Accounting s& tu dong ap don gia nhap kho ciia san phim vira tinh vao chung tir
nhap san pham. Bam <<Bo qua>> dé hoan tat qua trinh tinh gia thanh.

Chuong 8 K& toan tong hop

KétodntEn  Binhang  Mushéng Ko  ThuBGTGT  Taisin  Chiphi | Ténghop
H = == L] =p ﬁ‘ ) N JB m JB (= =
w3y - oL v -4 = e ) e
5 ” Phigu o Chi phi Chénhléch Kétchuyén = Danhsich  SGdutdi Thuyét Thuyét
Davhimycy ||| BTGP | (zpozn | IDCHMOES | ivide  tod  waky || chmgtr  khoin | Mmhsce | PO°Y || mihecTey

8. 1 Chénh léch tigia

Cudi ky ke toan, don vi c6 st dung ngoai t€ thi can danh gia lai ti gia cudi nam.
bé thuc hién cong viéc nay chon chirc nang <<CL ti gid>>:
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\# Béanh gia lai tj gia cudi nam o[-

Ky s lidu: iC& ndm 2017 %]

Loai danh gia
{* B1dnh gid lai ty gid cudi ndm

{— Tinh chénh |&ch ty gid binh gqudn trong ky

Tai khoan: EJ
Tk clta: EJ Loai tién: I.J
Ty gia: 1.00

| Bidng v II Bo qua I

Céc thong tin can khai bao:
e <<Ky sb liéu>>: Chon ky sé liéu danh gia lai ty gia.
e <<Tai khoan>>: Tai khoan c6 gbc ngoai té can danh gia lai.
e << ngan hang>>:ngan hang can danh gi lai
e <<Loai tién>>: Tién té can danh gia lai

e <<TK chénh l&ch ti gi&>>: Ddi g vdi <<Tai khoan>> khi hach toan bt
toan danh gia lai.

o <<Ti gi&>>: Ti gia binh quan lién ngan hang tai thoi diém danh gia lai

8. 2 Két chuyén doanh thu, chi phi cudi ky
Cubi ky ké toan (thang, quy), can két chuyén cac tai khoan doanh thu, chi phi,
két qua kinh doanh d¢ tinh 13i 156 va Ién cac bao céo tai chinh.
Dé thuc hién cong vi€c nay, ban vao chiic nang <<Két chuyén cudi ky>> trong
phan Tong hop.



_

FTS ACCOUNTING STANDARD

\J Két chuyén doanh thu, chi phi, két qu kinh doanh e =)
CpMé St S8 Xoa T (H) [X]Excel @) Trogidp
Thirtrke PP kEtchuyén S battodn | Tén bit todn Active  Tkngudn | Tkdich Theo d6i turong ~ Theo myuc cphi  Thet
=] @ 9]
N T N 0 TS TSmO B
2 1 DEB 08 K&t chuyén chi phi nhan cong(622) v 822 911 =] I
3 2 DEBCRD 01 Két chuyén cac khoan giam trir doanh thu (521) ¥ 521 5111 = ]
4 3 CRD 03 Két chuyén doanh thu ban hang va cung cap dich vu... M 511 911 = B
5 4 CRD 04 Két chuyén doanh thu hoat déng tai chinh(515) ¥l 515 911 ] =]
6 5 DEB 05 K&t chuyén gid vén hang ban (632) v 832 911 = |
7 7 DEB 07 K&t chuyén chi phi NVL(621) ¥ 821 911 = vl
8 9 DEB 09 Két chuyén chi phi san xudt chung(627) M 627 911 = v
9 10 DEB 10 K&t chuyén chi phi quan Iy doanh nghiép(642) vl 642 911 ] vl
10 11 DEB 11 K&t chuyén chi phi hoat déng tai chinh(635) vl 635 911 = =
11 12 CRD 12 Két chuyén thu nhap khac(711) M 711 911 = [
12 13 DEB 13 K&t chuyén chi phi khac(811) M 811 911 = B
13 14 DEB 14 K&t chuyén chi phi thug TNDN(821) B s 911 ] @]
14 15 DEBCRD 15 Két chuyén (911) M et 212 =] ]
(™ L —— 5|
Chaykéichuyén | | Hiyké qué ks chuyén |

Phan mém ké toan FTS Accounting liét ké tat ca cac muc két chuyén can thiét.
Ban c6 thé xem va thay ddi (thém, bét, chinh stra) cac muc két chuyén nay.

D61 voi moi muc két chuyén:

S bit toan: La duy nhat

Tén bt toan: Noi dung két chuyén

Tk ngudn: Phan mém ké toan FTS Accounting s& liy s6 du cua tai khoan
nay dé két chuyén di.

Tk dich: Tai khoan ddi tmg véi tai khoan ngudn trong bit toan két chuyén.
Active: Chi nhiing but toan c6 danh d4u & muc nay mdi dugc thyce hién.

Thir t ke: Do muc két chuyén nay c6 thé 1y s6 liéu két qua tir muc két
chuyén khéc, vi thé can phai danh thir tw cc but toan cho dung.

Viéc khai bao but toan chi can lam mot 1an cho tt ca cac ky ké toan.
Thuce hién két chuyén sé lidu:

Nhan nut <<Chay két chuyén>>
Chon ky s6 két chuyén

Phan mém ké toan FTS Accounting s€ tu dong thuc hién viéc két Chuyén sb
lidu va ghi vao sb céi.

Co6 thé dung chiic nang <<Huy két qua két chuyén>> de¢ huy bo so li¢u vira ghi
vao so cai.
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8. 3 Xem toan b cac but toan dinh khoan
Ban st dung chirc ning <<Danh sach ctir>> trong phan <<Tdng hop>> c¢6 man
hinh sau:
[

d Tirngdy: (01/01/2017 | Dén ngay: [31/12/2013

bS

01/01/2017 | 1r3 tién mat theo hoa don 56,0001, ... | 331 1111 [wo | 1,500,000 0 1,500,000.00
f 01/01/2017 tré tén 3t theo hda don s5.0001, .., 1111 331 VND 0 1,500,000 0.00 1
KTPC 1234 01/01/2017 vatliéu A 331 1111 D 10,890,000 0 10,890,000.00
KTPC 1234 01/01/2017 vatlieu A w33 VND 0 10,890,000 00 10
NM 1234 01/01/2017 vatliéu A 1331 331 vND 990,000 0 990,000.00
NM 1234 01/01/2017 vatliéu A 331 1331 VND 0 990,000 0.00
NM 1234 01/01/2017 vatliéu A 152 331 VND 9,900,000 0 9,900,000.00
NM 1234 01/01/2017 vatliéu A 331 152 VND 0 9,900,000 0.00 s
KTGBN 01 24/01/2017 tra tien 331 1211 v 455,770 0 455,770.00
KT_GBN 01 24/01/2017 tré tén w211 331 VND 0 455,770 0.00
KTPC 34123 28/01/2017 trénha cc 331 1111 VND  333,333,333,330 0 333,333,333,330.00
KTPC 34123 28/01/2017 trénha cc EECON <% VND 0 333,333,333,330 0.00 333,33

Cac thao tac thuc hién:
e Ky sb lidu: C6 thé theo timg thang, ting quy, ca nam hodc tuy .
e Loc, tim kiém s6 liéu: Panh ky tu trén truong tim kiém ctia mdi cot.

e Mo chung tir: BAm dap trén mdi dong dé mo chimg tir gdc twong tng.

8. 4 Khai thac cac bao cao

Cac bao cao chinh:

-] Bang cén d6i 6 phat sinh tai khoan
|| Béo cao két qua kinh doanh

|| Béng can déi ké toan
E)
=)

Béo cdo luu chuyén tign té

Bao cao két qua kinh doanh theo thang

Trong do:
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n € €2 » Chuyén trang
1 “* :Inbéo c4o
0 - Xuét bao céo ra Excel, World, PDF, HTML

[ "% : Xem b4o c4o theo kich ¢& khac nhau

[ 9 Tim kiém dix liéu
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